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Date:            

Sign Permit Application 
 

Address where will be located:            
 
Brief description of sign:             
Current Zoning (check one)     R1   R2   B1   B2   I1   C1 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
Items to be included in this application package.  Please refer to Article IX of the Haymarket Zoning Ordinance 

 Copy of the business license 
 A zoning permit application  
 An application for a certificate of appropriateness 
        Plat showing location of existing and proposed sign(s) on building façade(s) or grounds and exterior       

              dimensions of buildings subject to the sign permit. 
        Drawings showing dimensions, scale, and elevation of proposed sign(s) to include specific materials,    

              hardware and methods of mounting and illumination 
Sign Plans (multiple signs) must include the following in addition to the above requirements 

        A narrative which describes the proposal 
        Scaled, color drawings showing all of the various sign types proposed, including the design, dimensions,   

              materials, colors, illumination, and associated landscaping to be utilized to achieve a consistent and     
              complementary system of signs and graphics.  

        A sign plan, depicting the location of the various proposed sign types and, where applicable, existing signs  
 
  

PERMIT HOLDER INFORMATION   PROPERTY OWNER’S INFORMATION 
 
_______________________________________________  _____________________________________________ 
Name        Name 
 
_______________________________________________  _____________________________________________ 
Address        Address 
 
_______________________________________________  _____________________________________________ 
City   State  Zip Code   City   State  Zip Code 
 
_______________________________________________  _____________________________________________ 
Phone #   Email    Phone #   Email 
 
Certification 
 
I certify that I have the authority to make the foregoing application, that the information given is correct and that all 
construction will comply with the ordinances of the Town of Haymarket and any additional restrictions by the ARB, 
Planning Commission, or the Town Council.  Also, the person identified above as the permit holder is the responsible 
party for compliance with the ordinances of the Town of Haymarket and all other applicable laws. 
 
 
_______________________________________________  _____________________________________________ 
Applicant Signature      Property Owner Signature 

 
Permit #______________________ 

$40 Fee 
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APPLICATION ROUTING 
 
      Date  Approved  Comments   
 
Construction Permit Application Submitted:  ____________ ______________  __________________________ 
   (if required) 
 
Submitted to Planning Commission  ____________ ______________  __________________________ 
 
COA Submitted to ARB (if required)  ____________ ______________  __________________________ 
 
Submitted to Council    ____________ ______________  __________________________ 
 

 
Permit submitted to: ___________________________Title:_____________________________________ 
 
Date:_________________________________________ 

Please provide detailed description of the proposed sign.  Details should include exact dimensions of the sign, 
exact location on the parcel or building, and the materials being used.  This application must be accompanied 
by a plat and a color photo of the building.  If the sign(s) are in-ground, this application must also be 
accompanied with a construction permit application; additional fees will apply: 
 
________________________________________________________________________________________

________________________________________________________________________________________

________________________________________________________________________________________

________________________________________________________________________________________ 

__________________________________________________________________________________________________________

__________________________________________________________________________________________________________

__________________________________________________________________________________________________________ 

 NEW SIGN    SIGN PLAN   REPLACEMENT, REFURBISH, OR ADD ON SIGN 
 

(Check all that apply) 
 

 Banner         Freestanding 

 Menu         Hanging or Blade 

 Wall (with back mount)       Wall (individual letters) 

 Canopy         Awning  

 Directional         Other_________________________________ 
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