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1. Call to Order

2. Public Hearings
a. ZTA #2013 Amend Haymarket Town Code Sec. 58-11
b. Haymarket IcePlex Preliminary Site Plan - Request for waivers

3. Announcements

4. Citizens Time

5. Minutes Approval
a. Planning Commission - Regular Meeting - Oct 21, 2013 7:00 PM

6. ARB and Council Update

7. Town Planner Report

8. Old Business
a. Zoning Text Amendment Haymarket Town Code Section 58-11
b. Haymarket Iceplex Preliminary Site Plan Waiver Request to Haymarket Town Code Sections 58-
701 and 58-702, and Section 58-703
c. Planning Commission By-Laws
d. Comprehensive Plan
e. Historic District Overlay

9. Discussion Items

10. Adjournment



tOWn OF HAYMARKet PLAnninG COMMissiOn

ReGuLAR MeetinG

~ Minutes ~

Robert B. Weir,                                                                                                                                 15000 Washington Street, Suite 100
http://www.townofhaymarket.org/                                                                                                                      Haymarket, VA  20169                        

Monday, October 21, 2013 7:00 PM Council Chambers

Town of Haymarket Planning Commission Page 1 Printed 11/5/2013

A Regular Meeting of the Planning Commission of the Town of Haymarket, VA, was held this evening in 
the Board Room, Commencing at 7:00 PM

Chair Robert B. Weir called the meeting to order.

1. Call to Order
Chair Robert B. Weir: Present, Councilwoman Rebecca Bare: Absent, Ed Robinson: Absent, 
Commissioner Ralph Ring: Present, Commissioner Christopher Johnson: Present.

2. Announcements
Tomorrow night VDOT has a presentation for their 6 year plan.  Weir will attend.
15/66 interchange improvement are missing.  

3. Citizens Time
No citizens spoke.

There is an amendment to the agenda.  Ice Rink was left off.  Add materials to the agenda.
Ring motions to add the Ice Rink to the agenda. Johnson seconds.

Move to section 6 a.

4. Minutes Approval
a. Planning Commission - Regular Meeting - Aug 12, 2013 7:00 PM

RESULT: ACCEPTED [UNANIMOUS]
MOVER: Ralph Ring, Commissioner
SECONDER: Christopher Johnson, Commissioner
AYES: Robert B. Weir, Ed Robinson, Ralph Ring, Christopher Johnson
ABSENT: Rebecca Bare

b. Planning Commission - Regular Meeting - Sep 9, 2013 7:00 PM

RESULT: ACCEPTED [UNANIMOUS]
MOVER: Ralph Ring, Commissioner
SECONDER: Christopher Johnson, Commissioner
AYES: Robert B. Weir, Ralph Ring, Christopher Johnson
ABSENT: Rebecca Bare, Ed Robinson

5. Updates
ARB:  Nothing new to report.

No council update as Bare is not present tonight.

6. New Business
Ice Rink
The Town Planner passes out materials to commission.

Discussed shared bus/loading area.  Showing dual parking/bus loading area.  
Screening;  Added a note that will do board on board fence adjacent to shared boundary with Durham. 
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Regular Meeting Minutes October 21, 2013

Town of Haymarket Planning Commission Page 2 Printed 11/5/2013

Parking standard, there are several options.  

Questions on bus loading area and fence?  Ring no issues.  Johnson and Weir no issues.

This is a recurring issue with recreational facilities.  Weir suggests holding into a standard of 1/300 and 
initiate with an understanding that PC initiates ZTA 58-11 (9).  Make it 11 and annotate 9.   Right now 
they're at 1/287.  1/300 gives them the extra buffer.

Weir moves that the Planning Commission initiates ZTA 58-11 for minimum off street parking to add 58-
11 (11) any recreational commercial indoor fitness and sports activity complex, shall provide 1 parking 
space for each 300 square feet of business floor space in the building.  Johnson seconds.
Ring:  Yes
Weir: Yes
Johnson: Yes

Weir directs clerk to get text from Planner.  Schedule the Public Hearing for November 12th for 
Planning Commission on text amendment.  Hearing on requested buffer exceptions.  Wavier of 
703 (d).  And 58-702.  Publish those for Public Hearing for 11/12 as well.

Would need to schedule joint Public Hearing for buffers.  Can't make it for the 11/4 Council meeting. 
Let's do Planning Commissions first then forward the package.  Then can schedule for council December 
meeting.

7. Town Planner Report
In the process of rezoning for Robinson paradise.  12 units to 23 already approved.  Reviewing with the 
Town Engineer.  Should come to Planning Commission next month for review.  

Weir asks if there is an accompanying comp plan with it?  No.
Then we are not willing to entertain without one.  Will have to update the proffer policies.  Prince William 
County is in process of reviewing theirs.  It will be amended within the next 6 months.

Sheetz - there is a more in depth discussion on the rebuild.  Standard storm water to comply to.  

Not heard from the Firehouse.  Still in due diligence period.  Should close before Christmas.

Haymarket Self Storage came in with plans for outdoor storage.  Several issues to handle with the 
Special Use Permit and site plan. Will come to Planning Commission shortly.

Site plans for PACE West to come in soon.

Our upstairs in Town Hall is up for lease, as our current tenant QBE will be leaving.

Getting calls for Payne Lane property.  Interest in the Winterham mansion.

8. Old Business
a. Planning Commission By-Laws Rebecca Bare

By laws in the packet.
Weir has two issues.  Will forward.  
Page 2 article 3.5.  Object is to make it comport with state code.  Strike the word inefficiencies.
Ring agrees.  Weir other is line 4.1 same page.  Insert word AND between chair and vice 
chairman.  

Ring asks about 4 year terms?  Correct as written.  Weir has no issue with it.
7.2 - secretary changed to clerk.  
11.1 security changed to clerk.

Our current set of bylaws require 30 days notice.  Requires Public Hearing or public notice?  
Clerk to check.  
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Regular Meeting Minutes October 21, 2013

Town of Haymarket Planning Commission Page 3 Printed 11/5/2013

Direct clerk to make agenda item for 11/12 meeting.  Officially vote on then.  Make effective in 
December.  

b. Historic District Overly
Town Planner speaks on this agenda item.

Changing directions on all of this.  Amending the district boundary to include gateways.

Weir directs clerk to publish changes 552 and 553 and map for Public Hearing at the 11/12 
Planning Commission meeting.
All 4 gateways included.  

9. Discussion Items
No additional items to discuss.

10. Adjournment
Ring motions to adjourn the meeting.
Johnson seconds.
Meeting adjourned.
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Updated: 11/6/2013 1:07 PM by Sherrie Wilson Page 1

TO: Town of Haymarket Planning Commission

SUBJECT: Zoning Text Amendment

DATE: 11/12/13

The Planning Commission has initiated a Zoning Text Amendment to better accommodate recreational, 
Commercial, indoor, Fitness & Sports activity uses in the Town.  It is the staff's recommendation that 
recreational uses have a one space per 300 feet of floor space.

ATTACHMENTS:

 58-11 Parking for Recreational Uses 11-2013 (PDF)

8.a
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Sec. 58-11. Minimum off-street parking.

There shall be provided that at the time of erection of any main building, or at the time any main building or its accessory uses is
enlarged or the use changed, all provisions of article XIII shall be met along with minimum off-street parking space with adequate
provision for entrance and exit by standard size automobiles, as follows:

(1) In all residential districts there shall be provided, either in a private garage or on a lot, space for the parking of two
automobiles for each dwelling unit located on such lot or parcel.

(2) Lodginghouses, motels and hotels shall provide, on the lot, parking space for one automobile for each
accommodation.

(3) For church, high school, college and university auditoriums, and for theaters, general auditoriums, stadiums and
other similar places of assembly, at least one parking space for every five fixed seats provided in the building.

(4) For hospitals, at least one parking space for each two beds' capacity, including infants' cribs and children's beds.

(5) For medical and dental clinics, at least ten parking spaces. Three additional parking spaces shall be furnished for
 each doctor or dentist having offices in such clinic in excess of three doctors or dentists.

(6)  For apartments, at least 2.5 parking spaces for each individual sleeping or living unit.

(7) For liquor stores, at least ten parking spaces.

(8) For retail stores selling directly to the public, one parking space for each 200 square feet of retail floor space in the
building.

(9) Any other commercial building erected, converted or structurally altered after the effective date of the zoning
ordinance of September 19, 1983, shall provide one parking space for each 200 square feet of business floor
space in the building.

(10) Parking space as required in this section shall be on the same lot with the main building; except that in the case of
buildings other than dwellings, spaces may be located as far away as 600 feet. Every parcel of land used as a
public parking area and motor vehicle ways, after the effective date of the zoning ordinance of September 19, 1983,
shall be surfaced with asphalt or concrete. It shall have appropriate guards where needed as determined by the
administrator. Any lights used to illuminate such parking areas shall be so arranged as to reflect the light away from
adjoining premises in a residential district.

(11) Reserved. For recreation, commercial, indoor, fitness and sports activity use, at least one parking space for each
300 square feet of floor space in the building(s)

(11)(12) Reserved.
(Code 1989, § 12-11; Ord. of 3-19-1990; Res. of 4-2-1990; Res. of 6-4-1990; Ord. of 7-6-1998, § 1(12-11); Ord. of 6-2-2003; Ord. of 11-15-2011;
Ord. No. 20121221, 5-6-2013)
Cross reference— Parking generally, § 46-81 et seq.
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Updated: 11/6/2013 1:26 PM by Sherrie Wilson Page 1

TO: Town of Haymarket Planning Commission

SUBJECT: Haymarket Iceplex Preliminary Site Plan

DATE: 11/12/13

Town Staff has received a Preliminary Site Plan entitled “Haymarket Ice Rink Expansion - Preliminary Site Plan”, 
submitted by Wood Village, LLC, to construct improvements on property commonly known as the Haymarket 
Iceplex, 15151 Washington Street, Haymarket, Virginia, also identified as GPIN 7298-80-0117, and to also consider 
and adopt, pursuant to Sections 58-699(c) and 58-703(f) of the Town Code, waivers, reductions, modifications, or 
alternative Landscaping, Screening, Buffering,  Open Space, and Streetscape requirements for such property; 
specifically, alternative buffer yards to the buffer yards required by Sections 58-701 and 58-702 of the Town Code 
and a waiver of perimeter parking lot landscaping required by Section 58-703 of the Town Code.

ATTACHMENTS:

 (1) Engineer Comments_Hymkt Ice Rink Prelim 3rd Sub (Final) Comments (PDF)
 (5) Hymk Ice Rink Prelim Plat 08-26-13 (PDF)
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INTEROFFICE MEMORANDUM 

TO: MARCHANT SCHNEIDER 

FROM: HOLLY MONTAGUE, PE 

SUBJECT: HAYMARKET ICE RINK PRELIMINARY PLAN 3RD SUBMISSION COMMENTS 

DATE: 9/4/2013 

CC: STAFF      

Per your request, I have reviewed the third submission for the Haymarket Ice Rink Preliminary Plan.  
I used the Haymarket Ordinances and Preliminary Site Plan Requirements, Haymarket Code Section 
58-506(2) in order to review this site plan.  
 
There are two outstanding comments regarding parking requirements and bus/loading spaces that 
the applicant wants to address directly with the Planning Commission and Town Council.  Below are 
the outstanding comments: 
 

1. Parking Standard 
 

First  Comment: 
Since this plan proposes a different parking requirement than the Town standard 1 space per 200 
sf of net floor area, quote the actual traffic study name instead of stating “by others” and provide 
this traffic study for staff, Planning Commission and Town Council concurrence.  Without this 
concurrence, the Town standard must be used. 
 
Second Comment: 
Using the Town standard of 1 space per 200 sf of net floor area results in requiring 245 parking 
spaces. 
The applicant has submitted a traffic study that examined 11 rinks and had an average of 85 
parking spacing per rink and an 85th percentile of 113 parking spaces per rink. 
The applicant would like to use the average number of parking spaces from the study of 85 
spaces per rink for a total parking space requirement of 170 spaces. 
Since the provided study did not address league play or the sizes of the rinks/accessory uses, I do 
not feel comfortable using only the average number of spaces of 85 spaces per rink.  In my 
opinion, if using a parking standard other than the Town standard, the 85th percentile of 113 
parking spaces per rink for a total parking space requirement of 226 spaces should be used to 
address the lack of information on league play and rink size/accessory uses in the provided 
study.  
 
I am agreeable to leaving this comment outstanding and allow the Planning Commission and 
Town Council to evaluate this situation and make the final decision.   
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2. Bus Parking Spaces/Loading Spaces 
 
First Comment: 
The existing plan had 3 bus parking areas.  Minimally, the same number must still be provided 
and ideally, at least one additional should be provided due to new building.  
 
Second Comment: 
The applicant has responded that it is not anticipated that bus parking spaces will be needed and 
have been removed.  During the application for temporary occupancy when the ice rink was first 
proposed, the need for bus spaces was discussed and provided by the applicant in both the 
parking layout for temporary occupancy and the final site plan.  Providing bus parking spaces 
also addresses Haymarket Ordinance 58-257(16)b. and 58-257(16)c.  In addition, even the Prince 
William County parking standards require minimally 1 loading space for swimming pools and for 
Public recreational facility/club with over 30,000 net sq. ft. For these reasons, I do not support 
eliminating the three bus parking spaces. 
 
I am agreeable to leaving this comment outstanding and allow the Planning Commission and 
Town Council to evaluate this situation and make the final decision.   
 

Pending decisions on the above items by Planning Commission and Town Council, I have no 
additional comments on this Preliminary Site Plan.  
 
Please let me know if you have any questions regarding these comments.  I can be reached at 703-
968-6792 or hmontague@townofhaymarket.org. 

2 
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Attachment: (5) Hymk Ice Rink Prelim Plat 08-26-13  (1651 : Haymarket Iceplex Preliminary Site Plan)
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Attachment: (5) Hymk Ice Rink Prelim Plat 08-26-13  (1651 : Haymarket Iceplex Preliminary Site Plan)
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Updated: 11/5/2013 12:41 PM by Sherrie Wilson Page 1

TO: Town of Haymarket Planning Commission

SUBJECT: Planning Commission By-Laws

DATE: 11/12/13

ATTACHMENTS:

 By-Laws w 10-2013 Changes (PDF)
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BYLAWS 

 
 
Town of Haymarket, Virginia 
 
Planning Commission 
 

 
 
 
 
 
November 12, 2013, effective December 15, 2013 
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  ARTICLE I – AUTHORIZATION 

1-1. This planning commission is established in conformance with a resolution adopted by the 

Haymarket Town Council on March 2004; and in accord with the provisions of Section 

15.2-2210, Code of Virginia (1997), as amended. 

1-2. The official title of this planning commission shall be the “Town of Haymarket Planning 

Commission,” hereinafter referred to as the “Commission.” 

   

  ARTICLE II – PURPOSE 

2-1. The purpose of the Commission is to assist the Town Council to anticipate and 

 guide future development and change by preparing plans, ordinances, capital 

 improvements programs, studies, reports, and other documents for consideration 

 by the Town Council. 

 

  ARTICLE III – MEMBERSHIP 

3-1. The Commission shall consist of five members appointed by the Town Council.  All 

members shall be residents of the Town of Haymarket and qualified by knowledge and 

experience to make decisions on questions of growth and development.  At least one-half 

of the members shall be owners of real property.  One member may be a member of the 

Town Council and one member may be an administrative official of the Town 

government. 

3-2. The terms of office for the members of the Town Council and the administrative official 

shall be coextensive with their terms of office, unless the Town Council appoints others in 

their stead.  The terms of the other original members shall be for one (1), two (2), three 

(3), and four (4) years.  Subsequent members shall be appointed for terms of four (4) 

years. 

3-3. Any vacancy in membership shall be filled by appointment of the Town Council and shall 

be for the unexpired portion of the term only. 

3-4. Any member of the Commission shall be eligible for reappointment. 

3-5. Any member of the Commission may be removed by the Town Council for malfeasance 

in office. 

3-6. The term of a Commission member shall expire upon the swearing in of the new 

commission or re-appointment of commissioner.3-7. The Town Council may provide 

for the payment of expenses incurred by Commission members in the performance of 

their official duties and compensation for services. 
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  ARTICLE IV – SELECTION OF OFFICERS 

4-1. Officers of the Commission shall consist of a chairman and vice-chairman.  The chairman 

and vice-chairman shall be elected by the membership.   A clerk shall serve at the 

request of the Commission and may be a member of the Commission, an employee of 

the Town government, or a citizen volunteer. 

4-2. Nomination of officers shall be made from the floor at the regular July meeting each year.  

Election of officers shall follow immediately.  A candidate receiving a majority vote of the 

entire membership shall be declared elected. 

4-3. The term of office shall be for one (1) year or until a successor takes office. 

4-4. Any vacancies in office shall be filled for the unexpired portion of the term in the same 

manner as the officers are originally chosen. 

 

 ARTICLE V – DUTIES OF OFFICERS 

5-1. The Chairman shall be a member of the Commission and shall: 

5-1-1. Preside at all meetings. 

5-1-2. Appoint all committees. 

5-1-3. Rule on all procedural questions (subject to a reversal by a two thirds (2/3) majority vote 

by the members present). 

5-1-4. Be informed immediately of any official communication, and report same at the next 

regular commission meeting. 

5-1-5. Certify all official documents involving the authority of the Commission. 

5-1-6. Certify all minutes as true and correct copies. 

5-1-7. Carry out other duties as assigned by the Commission. 

5-2. The vice-chairman shall be a member of the Commission and shall: 

5-2-1. Act in the absence or inability of the chairman to act, with the full powers of the chairman. 

5-3. The clerk shall: 

5-3-1. Record attendance at all meetings. 

5-3-2. Record the minutes of the Commission meetings. 

5-3-3. Notify all members of all meetings. 

5-3-4. Maintain a file of all official Commission records and reports. 

5-3-5. Certify all maps, records, and reports of the Commission. 

5-3-6. Give notice and be responsible for publishing public notices of all Commission public 

hearings and public meetings. 

5-3-7. Attend to the correspondence necessary for the execution of the duties and functions of 

the Commission. 

8.c.a

Packet Pg. 16

A
tt

ac
h

m
en

t:
 B

y-
L

aw
s 

w
 1

0-
20

13
 C

h
an

g
es

  (
16

52
 :

 P
la

n
n

in
g

 C
o

m
m

is
si

o
n

 B
y-

L
aw

s)



 ARTICLE VI – COMMITTEES 

6-1. Committees, standing or special, may be appointed by the Chairman, to serve as 

needed.  Such committees shall be subject to the approval of a majority vote of the 

Commission. 

   

 ARTICLE VII – MEETINGS 

7-1. Regular meetings of the Commission shall be held at least once a  month.  Special 

meetings shall be called as needed.  When a meeting date falls on a legal holiday, the 

meeting shall be held on the day following unless otherwise designated by the 

Commission. 

7-2. Special meetings may be called by the chairman or by two (2) members upon written 

request to the clerk.  The clerk shall mail to all members, at least five (5) days before a 

special meeting, a written notice giving the time, place and purpose of the meeting. 

7-3. All meetings of the Commission shall be open to the public. 

 

 ARTICLE VIII – VOTING 

8-1. A majority of the members shall constitute a quorum. 

8-2. No action of the Commission shall be valid unless authorized by a majority vote of those 

present and voting. 

 

 ARTICLE IX – ORDER OF BUSINESS 

9-1. The order of business for a regular meeting shall be: 

9-1-1. Call to order by chairman. 

9-1-2. Roll call. 

9-1-3. Determination of a quorum. 

9-1-4. Public expression. 

9-1-5. Reading of minutes. 

9-1-6. . 

9-1-7. Report of standing committees. 

9-1-8. Report of special committees. 

9-1-9. Unfinished business. 

9-1-10. New business. 

9-1-11. Adjournment. 

9-2. Parliamentary procedure in Commission meetings shall be governed by Robert’s Rules of 

Order as tailored by the Chairperson. 

9-3. The Commission shall keep a set of minutes of each meeting, and these minutes shall 

become a public record. 
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9-4. The clerk and chairman shall sign all minutes and, at the end of the year, shall certify that 

the minutes of the preceding year are a true and correct copy. 

 

 ARTICLE X – PUBLIC HEARING 

10-1. The procedures normally followed for a public hearing involving a rezoning application, 

use permit, etc., amendment of the Zoning or Subdivision Ordinance, or matter other than 

the consideration of the comprehensive plan or part thereof, shall be: 

10-1-1. Call to order; determination of quorum. 

10-1-2. Description of properties in issue. 

10-1-3. Applicant’s presentation including witnesses in support of application (fifteen minutes). 

10-1-4. Interested witnesses’ presentation in opposition to application (twenty minutes). 

10-1-5. Applicant’s rebuttal (five minutes). 

10-1-6. The normal time limitations are set forth in parentheses, but may be shortened or 

extended as determined by the Planning Commission. 

10-1-7. Planning Commission discussion and action. 

10-1-8. An applicant may appear in his own behalf, or be represented by an attorney or agent at 

the hearing. 

10-1-9. In the absence of a personal appearance by the applicant or his agent, the Planning 

Commission may proceed to dispose of the application on the record before it. 

10-2. The Planning Commission shall publish a notice of public hearing at least once a week 

for two consecutive weeks in a newspaper of general circulation prior to conducting the 

hearing. 

10-3. The procedures normally followed for a hearing involving consideration of the 

comprehensive plan or a part thereof shall be: 

10-3-1. Call to order, determination of a quorum. 

10-3-2. Description of area under study, together with presentation, by the Planning Commission 

or its representative of recommendations for development of the area. 

10-3-3. Call by Chairman for names of interested parties who wish to speak to the proposed plan. 

10-3-4. Presentation by interested parties to the proposed plan.  (Time limitations as announced 

by the Chairman.) 

10-3-5. Planning Commission – staff discussion of the proposed plan. 

10-3-6. Planning Commission discussion and action. 

10-4. The Planning Commission shall keep a set of minutes of all meetings, including the 

names and addresses of all witnesses giving testimony before the Planning Commission. 

  

 ARTICLE XI – CORRESPONSDENCE 

11-1. All official papers and plans involving the authority of the Planning Commission shall bear 

the signature of the Chairman, together with the certification signed by the clerk. 
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 ARTICLE XII – AMENDMENTS  

12-1. These Bylaws may be amended by a majority vote of the entire membership after thirty 

(30) day’s prior notice. 

 

 

 

Done and adopted this 12
th
 Day of November 2013; to be effective December 15, 2013: 

 

BY: 

 

 

______________________________ 

Robert B. Weir, Chair 

 

ATTEST: 

 

 

______________________________ 

Sherrie Wilson, Deputy Clerk 
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