
 TOWN OF HAYMARKET TOWN COUNCIL  

 REGULAR MEETING  

~ Agenda ~ 

  
Shelley M. Kozlowski, Clerk of Council  15000 Washington St  
http://www.townofhaymarket.org/  Haymarket, VA 20169 

Monday, February 4, 2019 7:00 PM Council Chambers 

Town of Haymarket Town Council Page 1 Printed 3/4/2019 

I. Call to Order 

II. Pledge of Allegiance - Cub Scout Pack 1833 

III. Invocation - Rabbi Lizz Goldstein, Congregation Ner Shalom  

IV. Serve Our Willling Warriors Presentation 

V. Minutes Approval 
1. Mayor and Council - Work Session - Jan 7, 2019 6:00 PM 
2. Mayor and Council - Public Hearing/Regular Meeting - Jan 7, 2019 7:00 PM 

VI. Department Reports 
1. Police Department Report - Chief Kevin Lands 
2. Administrative Staff Report - Jerry Schiro, Business Manager 

VII. Citizens' Time 
1. Citizen's Letters 

VIII. Action Items 
1. Resolution #2019-001 - Sherwood Forest 
2. Mayor's Veto of  ZTA #2018-001 and Special Use Permit #2018-010 for Funeral Home 
3. Architectural Review Board Appeal 

IX. Updates 
1. Planning Commission 
2. Architectural Review Board 
3. Letter of Support HB 2469 

X. Council Member Time 
1. Steve Shannon 
2. Connor Leake 
3. Madhu Panthi 
4. Susan Edwards 
5. Bond Cavazos 
6. Robert Day 
7. David Leake 

XI. Closed Session (if needed) 

XII. Adjournment 

XIII. Agenda Items 
1. McDonald's SUP for Second Drive Thru Lane 
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15000 Washington Street Suit 110 Haymarket, Virginia 20169 Phone: 703-753-2700 Fax: 703-753-1954 

 

HAYMARKET POLICE 

DEPARTMENT 

 

To: Jerry Schiro, Mayor Leake and Council Members 

From: Chief Lands 

Date: 1-18-2019 

Subject: Monthly Report for January 2019 

 

Felony Arrests 6 Poss. of Cocaine, Hit and Run, Larceny, etc. 

Misdemeanor Arrests 28 DUI, Refusal, Wanted, Poss. of Marijuana, etc. 

In Town Calls for Service 1742 Various 

Out of Town Calls for Service 27 Various 

Traffic Summons 56 Speeding, Suspended, Reckless, Equipment Violations 

Traffic Warnings 263 Speeding, Taillight, Stop Sign etc.  

Traffic Accidents 5 If Injuries – Transported to Hospital 

House Checks 1 Residents who were out of town 

Business Checks 490 All Town Businesses 

 

Points of Interest: 

2018 Review 
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JERRY M. SCHIRO 
BUSINESS MANAGER 
 
SHELLEY M. KOZLOWSKI 
TOWN CLERK 
OFFICE MANAGER 

 
EMILY K. LOCKHART 
TOWN PLANNER 
ZONING ADMINISTRATOR 

 
ROBERTO C. GONZALEZ 
TOWN TREASURER 

 
BUSINESS MANAGER’S REPORT 

Month of January 2019 
 
Regular Council Meeting – February 04, 2019 
 

 
The Administrative Offices were closed four days in January three of which were Holidays and 
one day resulting from adverse weather conditions. 
 
Administration 
 
Holiday decorations were removed from the Town Hall, Town Green and street lights. 
 
Administration continues to improve the Town’s Social Media presence and regularly inform 
residents of relevant Town information.  The Town website has expanded from the standpoint 
of meeting information and other Town information items.  Email updates are available for 
those citizens and businesses that choose to participate.  Our push to text program is used to 
provide more immediate information.   In addition to the electronic communications, the Clerk 
had a “sandwich sign” made announcing regular Town Council meeting nights.  The sign will 
be placed on the Town Center Green on the day of the Council meetings.   
 
The Elementary Art Display in the Council meeting room has been very well received.  We get 
visitors on a regular basis to view the display.  To date we have hosted three schools.  The Clerk 
coordinates the program; and all local Elementary Schools are invited to participate.  Each 
display remains up for one month. 
 
The Artist programs at the Museum continues to draw interest.  The Town Planner met with the 
artists and is preparing a Museum Calendar for the upcoming year. 
 
Staff checked the requirements the local newspapers must meet to comply with State Code 
requirements for the Town’s Public Notices.  We found our current newspaper meets those 
requirements. 
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Staff participated in an educational webinar presented by Municode on meeting and agenda 
management solutions.  
 
Planning and Zoning 
 
As requested by Town Council, Emily reached out for additional quotes for the Playground 
Equipment.  She will update the Council at the work session.  It will not be back on the agenda 
for action at this meeting. 
 
The bond was released on the Iceplex project and the cash escrow was returned.  The Business 
Manager and Planner provided documentation to satisfy the release requirements for the 
Letters of Credit for Alexandra’s Keep.  The original letters of credit were found. 
 
Finance  
 
The Treasurer completed and mailed the Town’s 1099’s for 2018.  Employee, Council appointed 
and elected officials W-2’s will be mailed out this month.  The W-2’s are generated by Intuit (our 
payroll service).   
 
We are working with our liability insurance carrier to provide information for renewal quotes. 
We are also providing information for the Virginia Municipal League (VML) to provide a quote 
for our liability insurance package.  VML insures probably 90% of the municipalities in the 
Commonwealth.  Their resources include comprehensive risk management programs and 
training in numerous local government functions.  Their services may be cost prohibitive; but 
the upcoming budget season is a good time to evaluate. 
 
The Treasurer prepared delinquent notices that were sent to those property owners that have 
not paid their 2018 property taxes.   
 
Payroll and weekly payables were prepared for review and payment. 
 
The Business Manager and Treasurer are reviewing current rental leases to bring real estate 
payments current where the payment is the responsibility of the tenant per the lease agreement.  
One lease is being negotiated for renewal. 
 
Budget amendments were made to reflect the January salary changes and the streetscape funds 
received by the Town.  
 
Public Works 
 
Snow removal services were coordinated with the contractor for the January snowfall. 
 
We returned from the MLK long holiday weekend to find waterlines were frozen in the Town 
Hall.  The PVC lines in the rear of building in the file room had frozen and cracked.  They were 
replaced.  That room has no heat and the combination of the extremely cold temperatures, with 
high winds, along with the fact the heat was lowered in the surrounding office over the long 
weekend resulted in the freezing.   
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Town buildings were monitored for frozen pipes and other problems associated with the 
extremely cold weather. 
 
A second request for construction bids for the Town Center renovation project was advertised.  
We hope to get a good number to determine if it is feasible to include the project in the 
upcoming budget. 
 
The abandoned septic tank at the Community Park was removed and the site was restored. 
 
Gas service was reinstalled at the Harrover House in the Community Park.  We will be moving 
to initiate the interior repair work. 
 
We are bidding and scheduling the public works items identified in the current budget 
including the following: 
 

 A second request for construction bids for the Town Center renovation project was 
advertised.   

 
 Painting the Council meeting room - the total cost for that work is within the spending 

limit of the Manager at $1,780.00.  We are scheduling that work. 
 

 Gathering cost estimates to improve the audio-visual capabilities for Council 
presentations and improve the seating layout for staff.  

 
 We received quotes to paint the exterior of the Museum, Washington Street Realty 

property and the Hullfish House.  I met with four contractors and received two quotes.  
The best quote is $14,900 plus materials at $3,200, a total of $18,100.  The second quote 
was $32,280 (including materials).  The low quote is a good price and unless Council has 
any concerns, I would like to secure this quote and schedule this work when weather 
permits. 

 
 We are also receiving quotes to repair areas of the brick sidewalks on Washington Street. 

  
 
 
. 
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Task 
Street 

Name/Project 
Name

Assigned To:
Date Task 
Started:

Action Needed By:
Anticipated End 

Date:
Actual End 

Date:

Demolition 
Permits

Smith Property; block 
across the street from 

Town Hall-- 7 
structures total

Emily Nov-18
Set work session with 

the ARB
1/16/2018

A Dog's Day Out
6680 Fayette 

Street
Emily Lockhart 9/6/2017

ZTA: Crematory 
Definition

Zoning Ordinance Emily October
Town Council Public 

Hearing 

SUP: Funeral 
Home 

14901 Washington 
Street

Emily August
Town Council Public 

Hearing 

Crossroads Village 
Center

15150 Washington 
Street

Emily/Katie Fall 2017 Sep-18

Planning 
Commission

Harrover Park Emily

Demolition/ NEW 
BUILD Application

6810 Jefferson 
Street

Emily Lockhart 11/20/2017

the ARTS at the 
Haymarket 
Museum

Emily

Events Meeting

Town Planner
Task List January 2019 

Comments:

Architectural Review Board

Met with the Planning Commission to discuss the first round of comments, applicant will return in Feb. 

Planning Commission
No Activity for January 2019

Applicant's received the building permits. UPDATE: Contractors are working inside building, with hopes of 
opening in 2/2019

Board of Zoning Appeals

Planning Commission held a Public Hearing on October 29th and requested additional information from the 
Town Planner in regards to performance standards for crematories. At the November 19th meeting the 

Planning Commission forwarded the ZTA application to the Town Council with a recommendation for 
approval. The Planning Commission altered the definition prior to recommendation. Town Planner will submit 

public notices for the application in preparation for a January Hearing. UPDATE: Mayor has vetoed the 
applications. 

Applications were voted on at the January 16th meeting. 6706 Jefferson St App was denied, all other apps 
were approved with conditions. The conditions included photo documentation, architectural description, 

documentation of historic people/places and removal of the structures-- all to be complete within 120 days

Planning Commission held a Public Hearing on December 17, 2018 and after thorough discussion the Planning 
Commission forwarded the SUP application to the Town Council for January's meeting. UPDATE: Mayor has 

vetoed the applications. 

Set the calendar of events for the Town -- Summer Concert & Car Show woth PD, June 30th -- End of Summer Concert, August 24th -- Haymarket Day, October 19th -- 
and Christmas and Holiday Event, December 7th. 

Artists will occupy the space in January and February for workshops. April and May are booked with individual artists, June-August -- looking to work with the local 
school art programs to curate a gallery, September/October -- Haymarket Day contest for artists to paint the historic structures. November/December -- Craft 

Bazaar/Holiday Market 

Prince William County (1 Mile Review)

Staff

Plats have been recorded, Applicant has submitted their site plan. Engineer and Planner working on processing the plan, Site Plan will go before the Planning 
Commission in January 2019

No Activity for PWC 1 Mile Review December

Working with the Planning Commissioners to get feedback and comments on the Comprehensive Plan and the priorities for the update. Worked with the Planning Commission to set a 
priority list for the Park. Trash Cans and a Bike Rack have been installed. Planning Commission will give the final okay on the Park Playground Plan so that the Town Planner can present 

the plan to the Town Council for funding approval in January. 
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Engineer's Report 12/28/18 through 1/25/19

Task Assigned To
Date Task 

Started

Last worked 

on
Action Needed By

Estimated End 

Date

Actual End 

Date
Comments

Active Projects

Haymarket Town 

Center Final Site Plan
Katie/Emily 9/8/2016 1/23/2019

 RDA/Katie/

Emily

-RDA provided copies of outside 

agency comments. Emily and 

Katie to review/coordinate on 

questions

-RDA preparing to resubmit

Sherwood Forest 

Bond Release
Katie N/A 1/23/2019 Applicant

-As-builts approved 11/15. 

-Landscaping and E&S Bond 

released.  

-Applicant secured sight 

distance easement for Street 

Acceptance. Final approved 

resolution from Town Council 

to be provided to VDOT.

QBE Final Site Plan Emily 1/20/2017 1/14/2019 Applicant

-Site Plan amendment 

submitted 10/25/18. 

Comments provided 11/12/18. 

Applicant to resubmit.

-Site Plan amendment bonds to 

be provided prior to 

construction 
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Engineer's Report 12/28/18 through 1/25/19

Task Assigned To
Date Task 

Started

Last worked 

on
Action Needed By

Estimated End 

Date

Actual End 

Date
Comments

Pedestrian 

Improvements Project
Katie 7/14/2014 1/8/2019

RDA/Town/

VDOT

-RDA addressed VDOT 

comments on IFB documents 

12/21/18 and 1/8/19. 

-Package to be advertised by 

Town upon VDOT approval of 

IFB documents. Advertisement 

should be 30 days.

Alexandra's Keep 

Landscaping, E&S and 

Performance Bond 

Release

Katie N/A 1/24/2019 Applicant/Emily 10/9/2018 10/9/2018

-Landscape/E&S Bonds released 

8/7

-As-Built survey approved.

-Applicant/Dominion have 

transferred street light meter to 

turn over to Town for 

ownership/maintenance 

-Performance bond released 

10/9/18

-Town coordinating with 

applicant to find original bond 

documents.

Jeffreson/Fayette 

Street Site Plan
Katie/Emily 10/5/2018 1/15/2019 Applicant

-Engineering plan review 

comments provided to Town 

Planner 10/29

-Outside agency coordination 

required

-PC approved plans 1/19 

contingent on staff approval of 

plans

Low Activity Projects
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Engineer's Report 12/28/18 through 1/25/19

Task Assigned To
Date Task 

Started

Last worked 

on
Action Needed By

Estimated End 

Date

Actual End 

Date
Comments

Crossroads Village Katie/Emily 10/18/2018 12/21/2018 Applicant

-Plan submitted for review. 

Engineering review comments 

provided to Town Planner 

12/21

-Outside agency coordination 

required (fire marshall approval 

received)

Haymarket Iceplex As-

builts
Katie 8/8/2018 10/10/2018 Applicant

-Asbuilts approved 10/10/18

-Awaiting bond release request

Dog's Day Out Final 

Site Plan
Emily 12/13/2016 6/12/2018 N/A

-Project is under construction. 

Ongoing E&S inspection 

coordination
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Roberto Gonzalez 
Town Treasurer 

 
 

 
  TREASURER’S REPORT 

TOWN COUNCIL REGULAR MEETING 
February 4, 2018 

  Highlights: 
 

• The financials attached are as of December 31st 2018 
• As of December 31st, 2018, we are at 48.5% mark of our budgeted Revenues and 41.7% of 

our budgeted Expenditures.  
• Worked on mid-year review of budget  
• Began to work on the Draft of FY20 budget  
• The auditors should have a draft of our annual audit by end of January 
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Dec 31, 18

ASSETS
Current Assets

Checking/Savings
10000 · Cash & Cash Equivalents 1,642,870.92

11000 · CD's & Money Market Funds 3,873.91

11010 · Virginia Investment Pool 307,346.71

Total Checking/Savings 1,954,091.54

Accounts Receivable
12000 · Accounts Receivable 131,346.25
12010 · A/R Permits -75.41
12020 · Delinquent Real Estate 2,761.44
12021 · Taxes Receivable - RE 2016 1,244.45

Total Accounts Receivable 135,276.73

Other Current Assets
11499 · Undeposited Funds 26,533.49
12012 · Local Accounts Receivable-Other 81,906.19
12025 · Due from Prince William County 32,896.75
12030 · Due from Commonwealth 20,051.79
12040 · Due from Federal Government 1,994.46
12099 · Allowance for Doubtful Accounts -103,775.64

Total Other Current Assets 59,607.04

Total Current Assets 2,148,975.31

Fixed Assets
12500 · General Property 4,455,923.20

12600 · Rental Property 1,401,944.03

Total Fixed Assets 5,857,867.23

Other Assets
19100 · Deferred Outflow - Pension Cont 63,045.77

Total Other Assets 63,045.77

TOTAL ASSETS 8,069,888.31

LIABILITIES & EQUITY
Liabilities

Current Liabilities
Accounts Payable

20000 · Accounts Payable 3,954.42

Total Accounts Payable 3,954.42

Credit Cards
20040 · Town Credit Card 87.88

Total Credit Cards 87.88

Other Current Liabilities
20096 · Deferred Revenue - Other 10,000.00
20500 · Sales Tax Payable 44.90
21000 · Payroll Liabilities -9,320.81

22000 · Security Deposits 10,030.92
22010 · Escrow Deposits 326,604.04

Total Other Current Liabilities 337,359.05

Total Current Liabilities 341,401.35

Town of Haymarket
Statement of Net Position

As of December 31, 2018

Page 1
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Dec 31, 18

Long Term Liabilities
20080 · Accrued Interest Payable 11,345.59
23000 · Accrued Leave 21,263.02
25000 · General Obligation Bonds 1,068,200.00

25010 · Captial Leases Payable 120,947.21
29000 · Net Pension Liability 5,180.00
29100 · Deferred Inflow - Pension Msmnt 36,322.00
29500 · Net OPEB Liability 47,000.00
29600 · Deferred Inflow - OPEB 10,000.00

Total Long Term Liabilities 1,320,257.82

Total Liabilities 1,661,659.17

Equity
34110 · Net OPEB Activity Offset -57,000.00
34000 · Net Pension Activity Offset 21,543.77
30000 · Unrestricted Net Assets 1,619,030.31
31000 · Restricted Net Assets 6,000.00

32000 · Investment in Capital Assets 5,857,867.23
33000 · Amt Long Term Obligations -1,221,755.82
Net Income 182,543.65

Total Equity 6,408,229.14

TOTAL LIABILITIES & EQUITY 8,069,888.31

Town of Haymarket
Statement of Net Position

As of December 31, 2018

Page 2
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Dec 18

Ordinary Income/Expense
Income

3120 · OTHER LOCAL TAXES
Business License Tax 35.00
Cigarette Tax 13,410.00
Consumer Utility Tax 12,678.89
Meals Tax - Current 61,973.42
Sales Tax Receipts 11,647.08
Penalties (Non-Property) 18.36

Total 3120 · OTHER LOCAL TAXES 99,762.75

3130 · PERMITS,FEES & LICENESES
Application Fees 125.00
Inspection Fees 1,050.00
Motor Vehicle Licenses 61.00
Other Planning & Permits 648.00

Total 3130 · PERMITS,FEES & LICENESES 1,884.00

3140 · FINES & FORFEITURES
Fines 697.03
Asset Forfeitures 0.00

Total 3140 · FINES & FORFEITURES 697.03

3150 · REVENUE - USE OF MONEY
Interest on Bank Deposit 896.98

Total 3150 · REVENUE - USE OF MONEY 896.98

3151 · RENTAL (USE OF PROPERTY)
Suite 110 Rental Income 2,050.85
315150 · 15020 Washington Realty 3,559.83
315155 · 15026 Copper Cricket 1,687.00
315160 · The Very Thing For Her 2,810.00

Total 3151 · RENTAL (USE OF PROPERTY) 10,107.68

3165 · REVENUE - TOWN EVENTS
Revenue - Town Events 4,889.57

Total 3165 · REVENUE - TOWN EVENTS 4,889.57

3180 · MISCELLANEOUS
Citations & Accident Reports 145.00
Vetern Banners -720.00
Recovered Costs- Private Events

Donations
Charitable Contributions 2.00

Total Donations 2.00

Total Recovered Costs- Private Events 2.00

Total 3180 · MISCELLANEOUS -573.00

32 · REVENUE FROM COMMONWEALTH
599 Law Enforcement Grant 7,591.00
Car Rental Reimbursement 578.04
Communications Tax 9,071.73

Total 32 · REVENUE FROM COMMONWEALTH 17,240.77

Town of Haymarket
Statement of Revenue & Expenditures for Month

December 2018
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Dec 18

33 · REVENUE FROM FEDERAL GOVERNMENT
DMV Transp Safety Grant 2,902.26

Total 33 · REVENUE FROM FEDERAL GOVERNMENT 2,902.26

Total Income 137,808.04

Gross Profit 137,808.04

Expense
01 · ADMINISTRATION

11100 · TOWN COUNCIL
FICA/Medicare 87.59
Salaries & Wages - Regular 1,425.00

Total 11100 · TOWN COUNCIL 1,512.59

12110 · TOWN ADMINISTRATION
Salaries/Wages-Regular 15,905.61
Salaries/Wages - Part Time 7,055.00

FICA/Medicare 1,604.95
VRS 1,621.20
Health Insurance 3,313.60
Life Insurance 209.60
Disability Insurance 126.43
Unemployment Insurance 369.80
Worker's Compensation 100.00
Accounting Services 234.05

Cigarette Tax Administration 432.59
Printing & Binding 793.93
Advertising 794.50
Computer, Internet &Website Svc 614.40
Postage 114.00
Miscellaneous 0.00
Books, Dues & Subscriptions 749.71
Office Supplies 415.60

Total 12110 · TOWN ADMINISTRATION 34,454.97

12210 · LEGAL SERVICES
Legal Services 4,836.16

Total 12210 · LEGAL SERVICES 4,836.16

Total 01 · ADMINISTRATION 40,803.72

03 · PUBLIC SAFETY
31100 · POLICE DEPARTMENT

Salaries & Wages - Regular 28,767.92
Salaries & Wages - OT Regular 0.00
Salaries & Wages - OT Premium 1,880.44
Salaries & Wages - Holiday Pay 2,644.20
Salaries & Wages - Part Time 1,864.94
Salary & Wages -  DMV Grant 277.62
FICA/MEDICARE 2,693.03
VRS 2,986.02
Health Insurance 5,644.26
Life Insurance 423.02
Disability Insurance 174.15
Workers' Compensation Insurance 1,281.00
Line of Duty Act Insurance 1,305.00
Legal Services 3,636.00
Computer, Internet & Website 28.00
Telecommunications 776.30
Office Supplies 0.00

Town of Haymarket
Statement of Revenue & Expenditures for Month

December 2018
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Dec 18

Vehicle Maintenance/Supplies 2,150.25
Uniforms & Police Supplies 358.37

Total 31100 · POLICE DEPARTMENT 56,890.52

34100 · BUILDING OFFICIAL
Erosion & Sedimentation Ins. 900.00

Total 34100 · BUILDING OFFICIAL 900.00

Total 03 · PUBLIC SAFETY 57,790.52

04 · PUBLIC WORKS
Town Plublic Works 857.70
43200 · REFUSE COLLECTION

Trash Removal Contract 6,553.80

Total 43200 · REFUSE COLLECTION 6,553.80

43100 · MAINT OF 15000 Wash St./Grounds
Repairs/Maintenance Services 2,594.00
Maint Svc Contract-Pest Control 65.00
Maint Svc Contract-Landscaping 2,075.00
Maint Svc Cont- Street Cleaning 560.00
Electric/Gas Services 1,634.05
Electrical Services-Streetlight 590.94
Water & Sewer Services 150.65

Total 43100 · MAINT OF 15000 Wash St./Grounds 7,669.64

Total 04 · PUBLIC WORKS 15,081.14

07 · PARKS, REC & CULTURAL
70000 · HAYMARKET COMMUNITY PARK

Grounds Maintenance/Repairs 107.70

Total 70000 · HAYMARKET COMMUNITY PARK 107.70

71110 · EVENTS
Contractural Services 650.00

Total 71110 · EVENTS 650.00

Total 07 · PARKS, REC & CULTURAL 757.70

08 · COMMUNITY DEVELOPMENT
81100 · PLANNING COMMISSION

Salaries & Wages - Regular 660.00
FICA/Medicare 69.73
Consultants - Engineer 1,360.00
81100 · PLANNING COMMISSION - Other 0.00

Total 81100 · PLANNING COMMISSION 2,089.73

81110 · ARCHITECTURAL REVIEW BOARD
Salaries & Wages - Regular 1,185.00
FICA/Medicare 89.13

Total 81110 · ARCHITECTURAL REVIEW BOARD 1,274.13

Total 08 · COMMUNITY DEVELOPMENT 3,363.86

Town of Haymarket
Statement of Revenue & Expenditures for Month

December 2018
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Dec 18

94105 · PERSONNEL
EMPLOYEE BENEFITS

6560 · Payroll Processing Fees 0.01

Total EMPLOYEE BENEFITS 0.01

Total 94105 · PERSONNEL 0.01

Total Expense 117,796.95

Net Ordinary Income 20,011.09

Net Income 20,011.09

Town of Haymarket
Statement of Revenue & Expenditures for Month

December 2018
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Jul - Dec 18 Budget % of Budget

Ordinary Income/Expense
Income

3110 · GENERAL PROPERTY TAXES
Real Estate - Current 362,220.57 367,666.00 98.5%
Public Service Corp RE Tax 11,778.30 11,274.00 104.5%

Interest - All Property Taxes 0.02 0.00 100.0%
Penalties - All Property Taxes -17.47 1,000.00 -1.7%

Total 3110 · GENERAL PROPERTY TAXES 373,981.42 379,940.00 98.4%

3120 · OTHER LOCAL TAXES
Bank Stock Tax 0.00 18,000.00 0.0%
Business License Tax 3,799.70 180,000.00 2.1%
Cigarette Tax 80,925.00 135,000.00 59.9%
Consumer Utility Tax 77,428.57 150,000.00 51.6%
Meals Tax - Current 365,506.64 650,000.00 56.2%
Sales Tax Receipts 74,367.41 155,000.00 48.0%
Penalties (Non-Property) 545.58 0.00 100.0%
Interest (Non-Property) 18.43 0.00 100.0%

Total 3120 · OTHER LOCAL TAXES 602,591.33 1,288,000.00 46.8%

3130 · PERMITS,FEES & LICENESES
Application Fees 4,445.00 2,700.00 164.6%
Inspection Fees 6,090.00 10,000.00 60.9%
Motor Vehicle Licenses 453.00 1,900.00 23.8%
Other Planning & Permits 11,090.63 25,000.00 44.4%

Total 3130 · PERMITS,FEES & LICENESES 22,078.63 39,600.00 55.8%

3140 · FINES & FORFEITURES
Fines 16,448.22 65,000.00 25.3%

Total 3140 · FINES & FORFEITURES 16,448.22 65,000.00 25.3%

3150 · REVENUE - USE OF MONEY
Earnings on VACO/VML Investment 2,251.85 0.00 100.0%
Interest on Bank Deposit 3,068.37 8,000.00 38.4%
Interest on Bank Deposits 5,454.29 0.00 100.0%

Total 3150 · REVENUE - USE OF MONEY 10,774.51 8,000.00 134.7%

3151 · RENTAL (USE OF PROPERTY) 68,997.34 136,957.00 50.4%

3160 · CHARGES FOR SERVICES
FOIA Receipts 120.00
Public Safety

Donation/Grants 3,502.00 5,000.00 70.0%
Public Safety - Other 125.00 0.00 100.0%

Total Public Safety 3,627.00 5,000.00 72.5%

Total 3160 · CHARGES FOR SERVICES 3,747.00 5,000.00 74.9%

3165 · REVENUE - TOWN EVENTS
Revenue - Town Events 72,867.32 70,000.00 104.1%

Total 3165 · REVENUE - TOWN EVENTS 72,867.32 70,000.00 104.1%

3170 · HISTORICAL FUND
Historical Fund 21,230.02 21,230.02 100.0%

Total 3170 · HISTORICAL FUND 21,230.02 21,230.02 100.0%

3180 · MISCELLANEOUS
Citations & Accident Reports 405.00 1,000.00 40.5%
Vetern Banners 354.00
Miscellaneous 60.00 0.00 100.0%

Town of Haymarket
01/25/19 Revenue & Expenditures Actual To-Date vs Annual Budget

July through December 2018
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Jul - Dec 18 Budget % of Budget

Recovered Costs- Private Events
Donations 2.00

Total Recovered Costs- Private Events 2.00 0.00 100.0%

Total 3180 · MISCELLANEOUS 821.00 1,000.00 82.1%

32 · REVENUE FROM COMMONWEALTH
599 Law Enforcement Grant 15,182.00 28,000.00 54.2%
Car Rental Reimbursement 3,813.80 5,500.00 69.3%
Communications Tax 54,866.99 117,000.00 46.9%
Other 0.00 1,000.00 0.0%
Personal Property Tax Reimburse 18,626.97 18,627.00 100.0%
Railroad Rolling Stock 1,333.31 1,500.00 88.9%

Total 32 · REVENUE FROM COMMONWEALTH 93,823.07 171,627.00 54.7%

33 · REVENUE FROM FEDERAL GOVERNMENT
DMV Transp Safety Grant 6,055.75 13,000.00 46.6%
CABOOSE ENHANCEMENT GRANT 0.00 7,100.00 0.0%
33 · REVENUE FROM FEDERAL GOVERNMENT - Other 0.00 208,600.00 0.0%

Total 33 · REVENUE FROM FEDERAL GOVERNMENT 6,055.75 228,700.00 2.6%

35 · Reserve Funds For CIP 0.00 250,000.00 0.0%

Total Income 1,293,415.61 2,665,054.02 48.5%

Gross Profit 1,293,415.61 2,665,054.02 48.5%

Expense
01 · ADMINISTRATION

11100 · TOWN COUNCIL
Convention & Education 2,352.46 5,000.00 47.0%
FICA/Medicare 636.86 2,000.00 31.8%
Meals and Lodging 1,015.37 1,500.00 67.7%
Mileage Allowance 0.00 750.00 0.0%
Salaries & Wages - Regular 9,925.00 32,100.00 30.9%

Total 11100 · TOWN COUNCIL 13,929.69 41,350.00 33.7%

12110 · TOWN ADMINISTRATION
Salaries/Wages-Regular 110,658.54 209,697.00 52.8%
Salaries/Wages - Part Time 38,096.00 70,200.00 54.3%

FICA/Medicare 10,987.92 18,044.00 60.9%
VRS 8,915.57 34,236.00 26.0%
Health Insurance 22,037.64 38,677.00 57.0%
Life Insurance 1,267.96 4,000.00 31.7%
Disability Insurance 797.22 2,900.00 27.5%
Unemployment Insurance 1,471.99 2,000.00 73.6%
Worker's Compensation 300.00 300.00 100.0%
Gen Property/Liability Ins. 14,700.00 16,000.00 91.9%
Accounting Services 4,045.08 8,000.00 50.6%

Cigarette Tax Administration 2,532.79 5,500.00 46.1%
Printing & Binding 3,837.19 13,000.00 29.5%
Advertising 2,154.41 12,000.00 18.0%
Computer, Internet &Website Svc 10,898.45 23,650.00 46.1%
Postage 1,240.98 4,000.00 31.0%
Telecommunications 222.03 6,000.00 3.7%
Mileage Allowance 33.25 2,500.00 1.3%
Meals & Lodging 729.34 6,000.00 12.2%
Convention & Education 1,160.05 8,000.00 14.5%
Discretionary Fund 0.00 1,000.00 0.0%
Books, Dues & Subscriptions 8,002.13 15,000.00 53.3%

Town of Haymarket
01/25/19 Revenue & Expenditures Actual To-Date vs Annual Budget

July through December 2018
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Jul - Dec 18 Budget % of Budget

Office Supplies 3,016.46 4,000.00 75.4%
Capital Outlay-Machinery/Equip 0.00 7,000.00 0.0%

Total 12110 · TOWN ADMINISTRATION 247,105.00 511,704.00 48.3%

12210 · LEGAL SERVICES
Legal Services 27,691.84 73,000.00 37.9%

Total 12210 · LEGAL SERVICES 27,691.84 73,000.00 37.9%

12240 · INDEPENDENT AUDITOR
Auditing Services 0.00 16,500.00 0.0%

Total 12240 · INDEPENDENT AUDITOR 0.00 16,500.00 0.0%

Total 01 · ADMINISTRATION 288,726.53 642,554.00 44.9%

03 · PUBLIC SAFETY
31100 · POLICE DEPARTMENT

Salaries & Wages - Regular 183,598.47 380,741.00 48.2%
Salaries & Wages - OT Regular 0.00 14,000.00 0.0%
Salaries & Wages - OT Premium 12,942.98 20,000.00 64.7%
Salaries & Wages - Holiday Pay 7,317.24 10,000.00 73.2%
Salaries & Wages - Part Time 9,664.94 14,000.00 69.0%
Salary & Wages -  DMV Grant 3,750.57
FICA/MEDICARE 16,151.63 29,879.00 54.1%
VRS 16,565.94 42,221.00 39.2%
Health Insurance 30,692.88 67,380.00 45.6%
Life Insurance 2,294.70 4,648.00 49.4%
Disability Insurance 1,073.77 1,313.00 81.8%
Unemployment Insurance 0.00 2,178.00 0.0%
Workers' Compensation Insurance 8,641.00 12,964.00 66.7%
Line of Duty Act Insurance 1,305.00 1,440.00 90.6%
Legal Services 8,838.05 12,000.00 73.7%
Advertising 27.40
Computer, Internet & Website 11,351.70 14,000.00 81.1%
Postage 22.10 300.00 7.4%
Telecommunications 4,218.49 10,350.00 40.8%
General Prop Ins (Vehicles) 4,089.00 5,000.00 81.8%
Meals and Lodging -32.74
Convention & Edu. (Training) 2,579.66 3,500.00 73.7%
Misc - Discretionary Fund 0.00 500.00 0.0%
Annual Dues & Subscriptions 9,678.50 7,524.00 128.6%
Office Supplies 3,515.82 3,500.00 100.5%

Vehicle Fuels 8,350.13 16,000.00 52.2%
Vehicle Maintenance/Supplies 6,535.62 8,000.00 81.7%
Repairs/Maintenance Supplies 165.05 0.00 100.0%
Uniforms & Police Supplies 27,374.34 22,300.00 122.8%
Community Events 4,407.97 5,000.00 88.2%
Grant Expenditures 0.00 13,000.00 0.0%
Mobile Data Computer Netwk Svc 0.00 15,000.00 0.0%
Capital Outlay-Machinery/Equip 21,313.19 31,592.00 67.5%

Total 31100 · POLICE DEPARTMENT 406,433.40 768,330.00 52.9%

34100 · BUILDING OFFICIAL
Erosion & Sedimentation Ins. 6,150.00 40,000.00 15.4%
34100 · BUILDING OFFICIAL - Other 0.00 10,000.00 0.0%

Total 34100 · BUILDING OFFICIAL 6,150.00 50,000.00 12.3%

Total 03 · PUBLIC SAFETY 412,583.40 818,330.00 50.4%

04 · PUBLIC WORKS
Town Plublic Works 17,967.36 70,426.00 25.5%
Street Beautification - HF 0.00 21,230.02 0.0%

Town of Haymarket
01/25/19 Revenue & Expenditures Actual To-Date vs Annual Budget

July through December 2018
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Jul - Dec 18 Budget % of Budget

43200 · REFUSE COLLECTION
Trash Removal Contract 44,083.98 78,000.00 56.5%

Total 43200 · REFUSE COLLECTION 44,083.98 78,000.00 56.5%

43100 · MAINT OF 15000 Wash St./Grounds
Repairs/Maintenance Services 22,489.31 55,000.00 40.9%
Maint Svc Contract-Pest Control 660.00 2,000.00 33.0%
Maint Svc Contract-Landscaping 12,450.00 35,000.00 35.6%
Maint Svc Contract Snow Removal 0.00 7,000.00 0.0%
Maint Svc Cont- Street Cleaning 2,330.00 2,000.00 116.5%
Electric/Gas Services 7,733.95 15,000.00 51.6%
Electrical Services-Streetlight 2,464.00 5,500.00 44.8%
Water & Sewer Services 1,030.07 2,000.00 51.5%
Janitorial Supplies 720.65 1,000.00 72.1%
Real Estate Taxes 1,115.91 4,000.00 27.9%

Total 43100 · MAINT OF 15000 Wash St./Grounds 50,993.89 128,500.00 39.7%

Total 04 · PUBLIC WORKS 113,045.23 298,156.02 37.9%

07 · PARKS, REC & CULTURAL
70000 · HAYMARKET COMMUNITY PARK

Grounds Maintenance/Repairs 5,022.03 68,000.00 7.4%

Total 70000 · HAYMARKET COMMUNITY PARK 5,022.03 68,000.00 7.4%

71110 · EVENTS
Advertising - Events 9,496.08 0.00 100.0%
Contractural Services 50,017.93 70,000.00 71.5%
71110 · EVENTS - Other 130.38 0.00 100.0%

Total 71110 · EVENTS 59,644.39 70,000.00 85.2%

72200 · MUSEUM
Advertising 0.00 750.00 0.0%
Telecommunications 1,074.01 2,200.00 48.8%
Books, Dues & Subscriptions 0.00 250.00 0.0%
Office Supplies 0.00 250.00 0.0%
Exhibits & Programs 0.00 1,700.00 0.0%

Total 72200 · MUSEUM 1,074.01 5,150.00 20.9%

Total 07 · PARKS, REC & CULTURAL 65,740.43 143,150.00 45.9%

08 · COMMUNITY DEVELOPMENT
81100 · PLANNING COMMISSION

Salaries & Wages - Regular 2,670.00 5,000.00 53.4%
FICA/Medicare 228.08 500.00 45.6%
Consultants - Engineer 17,068.67 50,000.00 34.1%
Consultants - Comp Plan 0.00 40,000.00 0.0%
Mileage Allowance 0.00 500.00 0.0%
Meals & Lodging 0.00 750.00 0.0%
Convention/Education 0.00 2,000.00 0.0%

Total 81100 · PLANNING COMMISSION 19,966.75 98,750.00 20.2%

81110 · ARCHITECTURAL REVIEW BOARD
Salaries & Wages - Regular 2,535.00 4,000.00 63.4%
FICA/Medicare 249.01 850.00 29.3%
Mileage Allowance 0.00 200.00 0.0%
Meals & Lodging 0.00 300.00 0.0%
Convention & Education 0.00 500.00 0.0%

Total 81110 · ARCHITECTURAL REVIEW BOARD 2,784.01 5,850.00 47.6%

Town of Haymarket
01/25/19 Revenue & Expenditures Actual To-Date vs Annual Budget

July through December 2018
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Jul - Dec 18 Budget % of Budget

81111 · Board Of Zoning Appeals
Convention & Education 0.00 500.00 0.0%
FICA / Medicare 0.00 98.00 0.0%
Salaries & Wages - Regular 0.00 1,575.00 0.0%

Total 81111 · Board Of Zoning Appeals 0.00 2,173.00 0.0%

Total 08 · COMMUNITY DEVELOPMENT 22,750.76 106,773.00 21.3%

09 · NON-DEPARTMENTAL
95100 · DEBT SERVICE

General Obligation Bond - Prin 169,499.91 186,440.00 90.9%

Total 95100 · DEBT SERVICE 169,499.91 186,440.00 90.9%

Total 09 · NON-DEPARTMENTAL 169,499.91 186,440.00 90.9%

94101 · CABOOSE ENHANCEMENT PROJECT 0.00 7,100.00 0.0%

94103 · PEDESTRIAN IMPROVEMENT PROJECT
Architectural/Engineering Fees 10,040.00
94103 · PEDESTRIAN IMPROVEMENT PROJECT - Other 0.00 208,600.00 0.0%

Total 94103 · PEDESTRIAN IMPROVEMENT PROJECT 10,040.00 208,600.00 4.8%

94105 · PERSONNEL
EMPLOYEE BENEFITS

6560 · Payroll Processing Fees 0.01

Total EMPLOYEE BENEFITS 0.01 0.00 100.0%

Total 94105 · PERSONNEL 0.01 0.00 100.0%

94106 · TOWN CENTER MASTER PLAN
Architectural/Engineering Fees 28,485.69 203,951.00 14.0%

Total 94106 · TOWN CENTER MASTER PLAN 28,485.69 203,951.00 14.0%

94107 · BLIGHT MITIGATION
Building Official/Engr. 0.00 50,000.00 0.0%

Total 94107 · BLIGHT MITIGATION 0.00 50,000.00 0.0%

Total Expense 1,110,871.96 2,665,054.02 41.7%

Net Ordinary Income 182,543.65 0.00 100.0%

Net Income 182,543.65 0.00 100.0%

Town of Haymarket
01/25/19 Revenue & Expenditures Actual To-Date vs Annual Budget

July through December 2018
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RESOLUTION #2019-001 
 

REQUEST THE VIRGINIA DEPARTMENT OF TRANSPORTATION TO ACCEPT STREETS IN 
SHERWOOD FOREST SUBDIVISION INTO THE SECONDARY SYSTEM OF STATE HIGHWAYS 

– GAINESVILLE MAGISTERIAL DISTRICT 
 
WHEREAS,  streets described on the attachment, fully incorporated herein by reference, are shown on a plat recorded in the Clerk’s 
Office of the Circuit Court of Prince William County; and 
 
WHEREAS, the drainage design has been checked and approved by the Town Engineer and the streets and drainage facilities have 
been constructed in accordance with approved plans; and 
 
WHEREAS, Virginia Department of Transportation staff has advised that the streets meet the requirements established by the 
Subdivision Street Requirements of the Virginia Department of Transportation; and 
 
WHEREAS, The Town of Haymarket and the Virginia Department of Transportation have entered into a  Stormwater Detention 
Agreement for Sherwood Forest, dated 27 April, 2016, concerning a stormwater detention facility that may receive runoff from these 
streets; 
 
NOW, THEREFORE, BE IT RESOLVED that the Haymarket Town Counsel requests the Virginia Department of Transportation to 
add streets, described on the attachment, to the Secondary System of State Highways, pursuant to Virginia Code § 33.2-340, and the 
Subdivision Street Requirements of the Virginia Department of Transportation; 
 
BE IT FURTHER RESOLVED that the Haymarket Town Counsel does guarantee the Commonwealth of Virginia an unrestricted 
right-of-way as shown on the attachment with the necessary easements for cuts, fills and drainage.  It is recorded in Instrument # 
200512020206629; 
 
BE IT FURTHER RESOLVED that a certified copy of this resolution be forwarded to the Manassas Residency Office of the 
Virginia Department of Transportation. 
 
Done this 4th Day of February, 2019 
 
ATTACHMENT – Sherwood Forest Street Data 
 
TOWN OF HAYMARKET, VIRGINIA 
 
 
ATTEST:                                                                            BY:      
  
 
___________________________________                                  ________________________________ 
Shelley M. Kozlowski, Town Clerk                                                David Leake, Mayor 
 
 
Voting Aye: 
Voting Nay:  
Abstaining: 
Absent: 
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SHERWOOD FOREST DATA SHEET 

 
Subdivision Name: Sherwood Forest 
Property Owner: D.R. Horton, INC. 
Magisterial District: Gainesville 
Instrument #: 200512020206629 
 
 

 
Street Name 

 

 
Street Termini 

Right-of-Way  
Width 

(ft) 

Centerline 
Length 
(Miles) 

 
Fayette Street 

From:   0.13 Miles North of 
Route 55, Washington Street 
 
To:  Gossom Manor Place 

 
40’ and 
Variable 

 
0.01 Miles 

Fayette Street From:   Gossom Manor Place 
 
To:  Keavy Place 

 
40’ and 
Variable 

 
0.05 Miles 

Gossom Manor Place From:   Fayette Street 
 
To:  0.05 Miles West to the Cul-
de-sac 

 
40’ and 
Variable 

 
0.05 Miles 

 
Gossom Manor Place 

From:   Fayette Street 
 
To:  0.05 Miles East to Cul-de-
sac 

 
40’ and 
Variable 

 
0.05 Miles 

Keavy Place From:   Fayette Street 
 
To:  0.04 Miles West to Cul-de-
sac 

 
40’ and 
Variable 

 
0.04 Miles 

 
Keavy Place 

From:   Fayette Street 
 
To:  0.05 Miles East to Cul-de-
sac 

 
40’ and 
Variable 

 
 

0.05 Miles 
 

                                       TOTAL  MILEAGE =  0.25 Miles 
                                                                           Two lane Road  
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1 | P a g e  
 

        Emily Lockhart 
TOWN PLANNER 

 
 

 

   MEMORANDUM 
 

TO:   Town Council and Planning Commission 
FROM:  Emily Lockhart, Town Planner 
DATE:  January 31, 2018 
SUBJECT:   Sherwood Forest Resolution 
 
 
Summary: 
Town Engineer and Town Planner are working with the Sherwood Forest Developer and Bond 
Manager to have the roads in Sherwood Forest accepted by VDOT.  
 
Draft Motion: 
 
I move Town Council adopt Resolution #2019-001, to request VDOT accept the Sherwood Forest streets into 
the secondary system of state highways.  
 
Or alternate motion.  
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4020 University Drive, Suite 300 
Fairfax, Virginia 22030  
T: 703.691.1235 
F: 703.691.3913 

 

 

 

 

 

 

 

 

 

Gifford R. Hampshire 

Writer’s email:  ghampshire@bklawva.com 
 

 

 

 

January 30, 2019 

 

Via Email and Federal Express, Priority Overnight 

 

Shelley Kozlowski, Clerk of Council 

15000 Washington Street, Ste. 100 

Haymarket, VA 20169 

skozlowski@townofhaymarket.org  

 

Re:  Response to Veto of Zoning Text Amendment (ZTA) #2018-001 and Special Use 

Permit (SUP) #2018-010 for Funeral Home with Accessory Crematory at 14901 

Washington Street (Vacant Bank Building) and Proposed Additional Conditions 

 

 

Dear Ms. Kozlowski: 

 

 This firm represents Montcastle Turch Funeral Home & Crematory, Inc. (“Turch”), the 

owner of the referenced property and the applicant in the referenced ZTA and SUP applications.  

Please accept this letter as Turch’s response to the Mayor’s memorandum dated January 9, 2019, 

setting forth his reasons for his veto of the Town Council’s January 7. 2019 Ordinance approving 

the ZTA and SUP.  Turch asks that the Council overturn the Mayor’s veto by two-thirds vote as 

allowed by the Charter.  In so doing, Turch asks the Council to consider the additional conditions 

set forth at the end of this letter, perhaps as a motion to reconsider or as advised by the Town 

Attorney.   

 

The Council approved both the ZTA and the SUP following a duly advertised public 

hearing January 7, 2019, on the positive recommendation of the Planning Commission and the 

Town Planner.  The Council’s approval followed no less than three (3) Planning Commission 

hearings (October 29, 2018, November 19, 2018, and December 17, 2018) at which the details of 

the applications were discussed and the views of members of the public were heard.  The Town 

Council’s vote approving the ZTA and the SUP was, therefore, informed by extensive airing of 

views at four (4) hearings and careful deliberation by its appointed Planning Commission and 

professional Town Planner.  The Town Planner’s studied recommendation on the SUP was, 

indeed, as follows:  

 

Planner Recommendation: 

 

Town Planner recommends that the Town Council review the environmental 

documents to best understand the impact, if any, the use will have on the 
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Page 2 

 

 

surrounding environment.  After several lengthy discussions with the Applicants, 

Planning Commission and Town Engineer, Planner finds that the parking on site 

will be adequate for the proposed use, based on zoning requirements, layout and 

proposed parking plan by the applicant.  In addition, the applicant has addressed 

the traffic concerns with rerouting the flow of traffic around the site and 

proposing the use of parking attendants in the lot to allow continued flow and use 

of hired off-duty officers for road traffic management when necessary.   

 

Following lengthy research and discussions with the applicant and the Planning 

Commission, the Town Planner is in support of the proposed Special Use Permit.  

The applicant has provided numerous environmental documents to demonstrate 

minimal impacts the crematory will have on the surrounding environment.  The 

applicant has also provided adequate alterations to the current site to promote best 

parking practices and safely manage traffic. The proposed use will adaptively 

reuse an existing structure that has sat vacant for approximately two years and 

will provide a needed service in the Town and surrounding Community.   

 

January 7, 2019 Agenda Package (“Agenda Package”) at pp. 57-58. 

 

 The Town Planner’s recommendation on the ZTA was similarly informed by research and 

discussions with the applicant and the Planning Commission. Following its first hearing on 

October 29, 2018, the Planning Commission tasked the Town Planner to research surrounding 

jurisdictions for performance standards for crematoriums with emphasis on towns. The Town 

Planner reported back that the Town of Leesburg allowed crematoriums as accessory to funeral 

homes with 6 conditions. See Agenda Package, p. 40. Following this research and study, the Town 

Planner recommended as follows: 

 

Staff Recommendation: 

 

Staff supports the proposed zoning text amendment for the addition of a crematory 

definition and the modifications to the Funeral Home definition.  Staff recommends 

the Planning Commission request the Crematory definition to explicitly state the 

crematory use is an accessory use, only to occur within a Funeral Home. 

 

Agenda Package, p. 41 (emphasis in original). 

 

 The Town Council’s January 7, 2019 vote approving the ZTA adopted the proposed 

definition whereby a crematory could only exist in the B-1 District as accessory to a funeral home, 

and only if a special use permit allowed it.  The Zoning Ordinance definition of “accessory use or 

structure” is critical to review of the Mayor’s veto: 
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Accessory use or structure – A use or structure which is clearly subordinate and 

customarily incidental to the main use or structure that is accessory to and located 

upon the same lot occupied by the main use or structure.  

 

Respectfully, the Mayor’s veto was based on the false premise that the ZTA and SUP would 

allow “industrial development” or an “industrial use” in the B-1 district.  Such is simply not the 

case because both would require the crematory to be “subordinate” and “incidental” to the main 

commercial use of a funeral home (that is already allowed by the Zoning Ordinance as a principal 

commercial use in the B-1 district with a special use permit).  The zoning text amendment to the 

definition of “Funeral Home” captured the subordinate and incidental nature of the crematory use 

within the main commercial funeral home use, as conditioned by a special use permit to ensure 

such subordination.   

 

Funeral Home – Establishments engaged in undertaking services such as preparing 

the dead for burial, as well as secondary accessory activities such as a crematory, 

if allowed by SUP, and arranging and managing funerals. Typical uses include 

funeral homes or mortuaries.  

 

Therefore, the principal use of “Funeral Home” has already been legislated as an 

appropriate use in the B-1 district.  The accessory use of “Crematory” cannot be fairly regarded as 

an industrial use because it must be accessory and subordinate to the principal commercial use of 

“Funeral Home.” 

 

  A crematory also does not fall within the definition the Zoning Ordinance’s definition of 

“industrial, light”1, even if not so subordinated. 

 

Industrial light – Enterprises engaged in the processing, manufacturing, 

compounding, assembly, packaging, treatment or fabrication of materials and 

products, from processed or previously manufactured materials.  Light industry is 

capable of operation in such a manner as to control the external effects of the 

manufacturing process, such as smoke, noise, soot, dirt, vibration, odor, etc.  Use 

may include, but are not limited to a machine shop, the manufacturing of apparel, 

electrical appliances, electronic equipment, ceramic products, cosmetics and 

toiletries, business machines, paper products (but not the manufacture of paper from 

hardwood) musical instruments, medical appliances, tools or hardware, plastic 

                                                 
1 The Zoning Ordinance does not contain any other definition for “industrial” than “industrial, 

light”, nomenclature consistent with the “Light Industrial” land use classification at p. 92 of the 

Comprehensive Plan to which the Mayor refers in his veto. 
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products (but not processing of raw materials), pharmaceuticals or optical goods, 

bicycles, and any other product of a similar nature.   

 

(emphasis added).  The recommended new definition of “Crematory” passed by Council does not 

allow “the processing, manufacturing, compounding, assembly, packaging, treatment or 

fabrication of materials, from processed or previously manufactured materials.” 

 

Crematory – an establishment containing a furnace for the purpose of reducing dead 

human bodies to ashes by burning. 

 

No “processed or previously manufactured materials” are involved in the cremation 

process under this definition. A human being is neither “processed” nor “previously 

manufactured.” A human body is the remains of a human life that was created outside the man-

made “processing” or “previous manufacturing” to which the Zoning Ordinance definition of 

“industrial, light” refers.  

 

 Respectfully, therefore, the Mayor is mistaken in characterizing cremation incidental to a 

commercial funeral as an industrial use. His faulty foundation of “industrial use” leads the 

remaining rationale supporting his veto to fall accordingly.  As Councilman Leake observed at the 

January 7 hearing, the Town only recently engaged in a comprehensive overall review of the 

Zoning Ordinance in which it reviewed and affirmed the appropriateness all uses in the B-1 district.  

In so doing, Council only very recently affirmed that the principal use of a “Funeral Home” should 

be an allowed use with a special use permit. The Zoning Ordinance controls over the 

Comprehensive Plan because a comprehensive plan is only a guide.  Board of Supervisors v. 

Learner, 221 Va. 30 (1980).  The Council’s recent affirmation that the principal use of “Funeral 

Home” is allowed in the B-1 zoning district, therefore, renders the Mayor’s discussion of the 

Comprehensive Plan irrelevant to the issue. The issue is not whether a principal crematory use is 

consistent with the Comprehensive Plan because no principal crematory use has been proposed.  

The question, rather, is whether a crematory is an appropriate accessory use to a principal funeral 

home commercial use in providing important community services in the B-1 zone. The Town 

Planner, Planning Commission, and Town Council have found that it is.   

 

 Further, as incidental to a Funeral Home, a crematory takes on the character of that 

principal commercial use in offering community services consistent with the Neighborhood Town 

Center designation of the Comprehensive Plan. The Town Planner so found in her 

recommendation to the Council. 

 

Town Planner Analysis of Impacts 

 

(1)  The proposed use at the stipulated location shall be in accordance with the 
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official policies of an adopted comprehensive plan, and any specific element of 

such plan. 

 

Response: The Comprehensive Plan provides the following statement for the 

purpose and the intent of the Neighborhood Town Center as proposed in the 

Comprehensive Plan: 

 

Neighborhood/Town Center – Development of a center within the Town is proposed 

to provide a convenient focus for community activities and services such as 

neighborhood stores, offices and restaurants.  A cluster of dwellings, stores and 

local institutions has grown at the intersection of Washington and Jefferson Street 

as a result of convenient location, traffic flow, and nearby residential development.  

In addition, some portions of Washington Street west from the intersection of 

Washington Street and Hunting Path are proposed as Neighborhood/Town Center 

commercial areas with a visual connection of brick sidewalks and period street 

furniture.   

 
*  *  * 

 

With the above intent in mind, it is the Town Planner’s understanding that the 

proposed use will [be] a convenient community service.  The use will not provide 

a restaurant, store or office but rather a service the community currently has to 

travel greater distances to access.   

 

Agenda Package, pp. 55-56.  The Mayor is mistaken, therefore, when he posits in his veto 

that a crematory incidental to a funeral home will not provide important community services, 

consistent with the B-1 Zoning District or that it does not serve facilitate a convenient, attractive 

and harmonious community.  The Town Council has already determined that a Funeral Home is 

an important component of such a convenient, attractive and harmonious community in the B-1 

district by very recently legislating his use in the 2017 Zoning Ordinance revision. As noted by 

the Town Planner, the subordinate cremation component will add to this convenience without 

difference in appearance from the outside or any additional adverse impacts, for the reasons stated 

at all the public hearings. Indeed, traffic impacts will be lessened because bodies will not have to 

be carried offsite for cremation and returned.  

 

 The Mayor discusses alleged parking and traffic impacts at length, but his assertions are, 

respectfully, based on unfounded supposition, rather than the evidence presented at the public 

hearings.  The Town Planner’s recommendation found, with respect to traffic, that “the applicant 

has also provided adequate recommendations to the current site to promote best parking practices 

and safely manage traffic.” Without support in the record, however, the Mayor asserts that “the 
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funeral home will have dozens (if not hundreds) of funeral processions per year each of which will 

disrupt pedestrian (and vehicular) traffic.”  

 

 There is no evidence in the record supporting the Mayor’s unfounded assertion that the use 

will cause a parking problem. As the Mayor himself states, “the funeral home parking lot will 

spend most of its time empty—a vast expanse of asphalt.”2  While noting that the “use has more 

parking spaces than called for under the ordinance” the Mayor continues that “the variable nature 

of the funeral home business means that, on occasion, the parking lot will inevitably overflow, 

creating a hardship for residents and businesses at unpredictable times.” First, there was no 

evidence in the record that the parking lot will, on occasion, inevitably overflow.  On the contrary, 

the evidence was that people travel to funerals in groups and that the number of cars that will park 

on site for a maximum 96-person capacity will be easily accommodated by the number of parking 

spaces shown in the SUP plan in compliance with the Town parking standards. Second, the 

evidence showed that Turch has arranged for the unlikely need for off-site parking through an 

agreement with the owner of the adjoining parking lot.3 The existence of such an arrangement 

means that any such overflow would not be “at unpredictable times” or cause a hardship or 

residents or businesses because such would have to be in compliance with the terms of the 

agreement.  

 

Nor is there any evidence in the record that the occasional funeral home procession will 

disrupt traffic, as the Mayor asserts. Indeed, such processions are by their very nature controlled 

by the police, occurring outside of peak traffic hours, and of limited duration.  Since the date of 

the Mayor’s veto the applicant has, moreover, secured input of Gorove/Slade Associates, Inc. a 

top traffic engineering firm with offices in the Town. Gorove/Slade has assembled the below 

numbers based on traffic counts made from a study in Grove City, Franklin County, Ohio.4  

 

Funeral Home  
PM Peak Hour – 9 

Saturday Peak Hour – 14 

Weekday Daily – N/A 

                                                 
2 It is important to understand that the “vast expanse of asphalt” has existed since the former 

bank was constructed in circa 1987 and will continue to exist, regardless of what use occupies 

the property.  

  
3 Since the hearing, Turch has confirmed this arrangement with the owner of the adjoining 

parking lot.  
 
4   Gorove/Slade reports that there is not an Institute of Traffic Engineers (ITE) rate for funeral 

homes.   
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Saturday Daily – N/A 

 

 

Bank with drive-thru 

PM Peak Hour – 65 

Saturday Peak Hour – 84 

Weekday Daily – 382 

Saturday Daily – 277 

 

High Turnover Sit Down Restaurant 

PM Peak Hour – 31 

Saturday Peak Hour – 36 

Weekday Daily – 359 

Saturday Daily – 392 

 

Convenience Store  

PM Peak Hour – 157 

Saturday Peak Hour – 253 

Weekday Daily – 2,439 

Saturday Daily – 3,469 

 

The Council will note that the counts from this study show the traffic generation rates to be 

drastically less than the other commercial uses that could occupy the site.5 

 

 Peppered through the Mayor’s veto is the separate unfounded assertion that the use will 

conflict or interfere with pedestrians. The Mayor, himself, observes that the funeral home will be 

largely free of cars most of the time. And, as noted above, the times when the funeral home is 

being used will be of limited duration and occur at non-peak hours. A colonial-style sidewalk 

exists on both sides of Washington Street along the frontage of the property that would connect 

the funeral home to other businesses and residences in Town. There is no evidence in the record 

that the occasional use of the property for a funeral would somehow disrupt pedestrian traffic on 

these sidewalks and there is no reason whatsoever that an employee or attendee might not want 

to walk up that sidewalk to get something to eat or drink or to the drug store to buy a bottle of 

aspirin or some such product.  Other examples of pedestrian trips are limited only by the 

imagination, such as walks to a local florist to place an order, to a bakery or bagel shop, to a 

lawyer for a contract, to a doctor by an employee on her lunch break for an appointment or a 

death certificate, to place of worship for prayers or meditation, etc. In other words, neither 

                                                 
5 A copy of the July 27, 2018 study by Smart Services, Inc. for the Schoedinger Funeral and 

Cremation Services -- Hoover Road Site is attached. 

8.2.d

Packet Pg. 91

A
tt

ac
h

m
en

t:
 0

1-
30

-1
9 

R
es

p
o

n
se

 t
o

  V
et

o
 a

n
d

 P
ro

p
o

se
d

 C
o

n
d

it
io

n
s 

 (
39

16
 :

 M
ay

o
r'

s 
V

et
o

 o
f 

 Z
T

A
 #

20
18

-0
01

 a
n

d
 S

p
ec

ia
l U

se
 P

er
m

it
 #

20
18

-0
10



 
 

 

Shelley Kozlowski, Clerk of Council 

January 30, 2019 

Page 8 

 

 

evidence in the record nor common sense support the notion that this use is somehow 

inconsistent with or does not serve “pedestrian-friendly service businesses” as the Mayor states 

in his veto.   

 

 Finally, there is no evidence in the record or elsewhere that this use would cause a 

decline in real estate values. Indeed, citing only a study from “Realtor.com” the Mayor states 

only a suggestion that such “may” be the case.  All the evidence of record, however, was to the 

contrary.  Indeed, the Applicant presented evidence from a study in Connecticut that property 

values increased after the construction of the Woodlawn Crematory.  See Agenda Package, p. 66.  

The Mayor should not be able to use a reference to an unexplained and unauthenticated web-

based study to contradict evidence that was not disputed at the public hearings.  As I explained to 

the Planning Commission at its December 17, 2018 public hearing, establishing a use’s negative 

impact on real property values requires a sophisticated “paired sales” analysis by a competent 

real estate appraiser.  The Mayor’s reference to Realtor.com is patently insufficient to support a 

contention that Turch’s funeral home would diminish real estate values, in addition to being 

contradicted by the evidence of record.   

 

 While the Mayor enjoys discretion in making land use decisions, those decisions should 

be supported by evidence in the record and by the Zoning Ordinance and Comprehensive Plan 

and the reasonableness of that decision should be fairly-debatable. For the above reasons, the 

Mayor’s veto does not state a reasonable basis for overturning the democratic will of the people 

as expressed through the majority vote of their elected representatives following the positive 

recommendations of the Town’s professional planner and Planning Commission. Turch, 

therefore asks that the Council vote to overturn the Mayor’s veto by two-thirds vote as allowed 

by the Charter.   

 

 Turch also asks that, in so overturning the Mayor’s veto, the Council impose some 

additional conditions on the use to which Turch would agree, to wit: 

  

 ⁕ No cremations will be performed for other companies. 

 

⁕ Funeral processions will occur only between 10:00 a.m. and 2:30 p.m. Monday 

through Friday with no processions on Weekends. 

 

⁕ Hours of operation of the crematory will be limited between 8:00 a.m. and 5:00 

p.m.   

 

⁕ The Applicant will install evergreen screening along the Madison Street Frontage. 
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Shelley Kozlowski, Clerk of Council 

January 30, 2019 

Page 9 

 

 

⁕ The crematory will be inspected and serviced every two years by a qualified 

company and a log of such will be made available to the Town.   

 

 

 On behalf of Turch, I thank the Council for its kind attention to this letter opposing the 

Mayor’s veto and proposing new conditions. I look forward to seeing you at the Council meeting 

on February 4, 2019, when I understand council will consider overturning the veto.  In the 

meantime, I remain,  

 

 

 

Sincerely yours, 

 
Gifford R. Hampshire 

Enclosure: as stated 

 

 

 

cc:      Michael E.M. Turch, Managing Partner 

     Turch Montcastle Funeral Home & Crematory, Inc. 

       Martin Crim, Town Attorney 
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Emily K. Lockhart 
Town Planner and Zoning Administrator 

 
 
 
 
 

MEMORANDUM 
 

 

TO: Town Council  

FROM: Emily K. Lockhart 

DATE: January 2, 2019  

SUBJECT: Draft Motions for the Certificate of Appropriateness Applications to Demolish 
Structures on the Stan Smith Property -- ZP#2018-062, ZP#2018-063, ZP#2018-064, 
ZP#2018- 065, ZP#2018-066, ZP#2018-067 and ZP#2018 -068 

 

On January 16, 2019 at 7:00 pm the Town of Haymarket's Architectural Review Board held 
its regular monthly meeting at which the following applications were discussed and voted 
on; Certificate of Appropriateness Applications - ZP#2018 -062, ZP#2018 -063, ZP#2018 -
064, ZP#2018-065, ZP#2018-066, ZP#2018-067 and ZP#2018-068. During the Architectural 
Review Board's (ARB) discussion and voting several conditions were placed on each 
application to include a time limit in which the Certificate of Appropriateness must be 
completed. Please see the breakdown on the following pages of each application, the action 
taken by the ARB on January 16, 2019 and Draft Motions for the Council. 
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ZP#2018-062, 15010 Payne Lane, Structure D & E as listed on the aerial map 
attached. The ARB made the following Motion: to approve ZP#2018-062 to demolish the 
structures identified as D & E in the application materials at the address 15010 Payne 
Lane, with the following conditions; 

• professional photographic documentation of the exterior of the building including 
black and white print digital images of the building, architectural description of the 
building and any known person/place or events known to be associated with the 
property, all to be completed with 120 days. Demolition must occur within 120 days 
of application approval by the ARB. 

• The Motion passed with a UNANIMOUS vote 

Draft Motions for Town Council, 2/4/2019 

• I move Town Council uphold the decision of the Architectural Review Board to 
approve application ZP#2018-062 to demolish the structures identified as D & E on 
the map, at the address 15010 Payne Lane, with the conditions given by the ARB.  

• I move Town Council uphold the decision of the Architectural Review Board to 
approve application ZP#2018-062 to demolish the structures identified as D & E on 
the map, at the address 15010 Payne Lane, with the following conditions (--INSERT 
NEW CONDITIONS--). 

• I move Town Council override the decision of the Architectural Review Board to 
approve application ZP#2018-062 to demolish the structures identified as D & E on 
the map, at the address 15010 Payne Lane.  
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ZP#2018-063, 15011 Washington Street, Structure A & B as listed on the aerial 
map attached. The ARB made the following Motion: to approve ZP#2018-063 to demolish 
the structures identified as A & B in the application materials at the address 15011 
Washington Street, with the following conditions; 

• professional photographic documentation of the exterior of the building including 
black and white print digital images of the building, architectural description of the 
building and any known person/place or events known to be associated with the 
property, all to be completed with 120 days. Demolition must occur within 120 days 
of application approval by the ARB. 

• During demolition, full photographic documentation of the second facade and any 
interior photographs that are practicable are required. 

• The Motion passed with a UNANIMOUS vote 

Draft Motions for Town Council, 2/4/2019 

• I move Town Council uphold the decision of the Architectural Review Board to 
approve application ZP#2018-063 to demolish the structures identified as A & B on 
the map, at the address 15011 Washington Street, with the conditions given by the 
ARB.  

• I move Town Council uphold the decision of the Architectural Review Board to 
approve application ZP#2018-063 to demolish the structures identified as A & B on 
the map, at the address 15011 Washington Street, with the following conditions (--
INSERT NEW CONDITIONS--). 

• I move Town Council override the decision of the Architectural Review Board to 
approve application ZP#2018-063 to demolish the structures identified as A & B on 
the map, at the address 15011 Washington Street.  
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ZP#2018 -064, 15003 Washington Street. Structure I as listed on the aerial map 
attached. The ARB made the following Motion: to approve ZP#2018-064 to demolish the 
structure identified as I in the application materials at the address 15003 Washington 
Street, with the following conditions; 

• professional photographic documentation of the exterior of the building including 
black and white print digital images of the building, architectural description of the 
building and any known person/place or events known to be associated with the 
property, all to be completed with 120 days. Demolition must occur within 120 days 
of application approval by the ARB. 

• The Motion passed with a UNANIMOUS vote 

Draft Motions for Town Council, 2/4/2019 

• I move Town Council uphold the decision of the Architectural Review Board to 
approve application ZP#2018-064 to demolish the structure identified as I on the 
map, at the address 15003 Washington Street, with the conditions given by the ARB.  

• I move Town Council uphold the decision of the Architectural Review Board to 
approve application ZP#2018-064 to demolish the structure identified as I on the 
map, at the address 15003 Washington Street, with the following conditions (--
INSERT NEW CONDITIONS--). 

• I move Town Council override the decision of the Architectural Review Board to 
approve application ZP#2018-064 to demolish the structure identified as I on the 
map, at the address 15003 Washington Street.  
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ZP#2018 -065, 15001 Washington Street, Structure H as listed on the aerial map 
attached. The ARB made the following Motion: to approve ZP#2018-065 to demolish the 
structure identified as H in the application materials at the address 15001 Washington 
Street, with the following conditions; 

• professional photographic documentation of the exterior of the building including 
black and white print digital images of the building, architectural description of the 
building and any known person/place or events known to be associated with the 
property, all to be completed with 120 days. Demolition must occur within 120 days 
of application approval by the ARB. 

• The Motion passed with a UNANIMOUS vote 

Draft Motions for Town Council, 2/4/2019 

• I move Town Council uphold the decision of the Architectural Review Board to 
approve application ZP#2018-065 to demolish the structure identified as H on the 
map, at the address 15001 Washington Street, with the conditions given by the ARB.  

• I move Town Council uphold the decision of the Architectural Review Board to 
approve application ZP#2018-065 to demolish the structure identified as H on the 
map, at the address 15001 Washington Street, with the following conditions (--
INSERT NEW CONDITIONS--). 

• I move Town Council override the decision of the Architectural Review Board to 
approve application ZP#2018-065 to demolish the structure identified as H on the 
map, at the address 15001 Washington Street.  
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ZP#2018-066, 6707 Fayette Street, Structure C as listed on the aerial map 
attached. The ARB made the following Motion: to approve ZP#2018-066 to demolish the 
structure identified as C in the application materials at the address 6707 Fayette Street, 
with the following conditions; 

• professional photographic documentation of the exterior of the building including 
black and white print digital images of the building, architectural description of the 
building and any known person/place or events known to be associated with the 
property, all to be completed with 120 days. Demolition must occur within 120 days 
of application approval by the ARB. 

• The Motion passed with a UNANIMOUS vote 

Draft Motions for Town Council, 2/4/2019 

• I move Town Council uphold the decision of the Architectural Review Board to 
approve application ZP#2018-066 to demolish the structure identified as C on the 
map, at the address 6707 Fayette Street, with the conditions given by the ARB.  

• I move Town Council uphold the decision of the Architectural Review Board to 
approve application ZP#2018-066 to demolish the structure identified as C on the 
map, at the address 6707 Fayette Street, with the following conditions (--INSERT 
NEW CONDITIONS--). 

• I move Town Council override the decision of the Architectural Review Board to 
approve application ZP#2018-066 to demolish the structures identified as C on the 
map, at the address 6707 Fayette Street.  
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ZP#2018-067, 6706 Jefferson Street, Structure F as listed on the aerial map 
attached. The ARB made the following Motion: To DENY ZP#2018-067 to demolition, 
with a friendly amendment to include the findings for denial, as submitted by Marchant 
Schneider. 

• The Motion passed with a vote of 4 (aye) to 1 (nay) 

Draft Motions for Town Council, 2/4/2019 

• I move Town Council uphold the decision of the Architectural Review Board to 
DENY application ZP#2018-067 to demolish the structure identified as F on the 
map, at the address 6706 Jefferson Street, with the conditions given by the ARB.  

• I move Town Council override the decision of the Architectural Review Board to 
deny application ZP#2018-067 to demolish the structure identified as F on the map, 
at the address 6706 Jefferson Street, with the following conditions (--INSERT NEW 
CONDITIONS--). 
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ZP#2018-068, 6704 Jefferson Street, Structure G as listed on the aerial map 
attached. The ARB made the following Motion: to approve ZP#2018-068 to demolish the 
structures identified as G in the application materials at the address 6704 Fayette Street, 
with the following conditions; 

• professional photographic documentation of the exterior of the building including 
black and white print digital images of the building, architectural description of the 
building and any known person/place or events known to be associated with the 
property, all to be completed with 120 days. Demolition must occur within 120 days 
of application approval by the ARB. 

• The Motion passed with a UNANIMOUS vote 

Draft Motions for Town Council, 2/4/2019 

• I move Town Council uphold the decision of the Architectural Review Board to 
approve application ZP#2018-068 to demolish the structure identified as G on the 
map, at the address 6704 Fayette Street, with the conditions given by the ARB.  

• I move Town Council uphold the decision of the Architectural Review Board to 
approve application ZP#2018-068 to demolish the structure identified as G on the 
map, at the address 6704 Fayette Street with the following conditions (--INSERT 
NEW CONDITIONS--). 

• I move Town Council override the decision of the Architectural Review Board to 
approve application ZP#2018-068 to demolish the structure identified as G on the 
map, at the address 6704 Fayette Street.  
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Emily K. Lockhart 
TOWN PLANNER 

MEMORANDUM 

TO: 
FROM: 
DATE: 
SUBJECT:  

Town Council 
Emily K. Lockhart, Town Planner and Zoning Administrator 
January 31, 2019 
Special Use Permit SUP#2018-009, McDonald’s Drive-Thru Located at 6740 Leaberry 
Way 

Summary: The McDonald’s located at 6740 Leaberry Way has applied for a Special Use Permit to 
expand the existing drive-thru lane and add a second service lane. The applicant, McDonald’s will 
remove existing landscaping and hardscapes to improve the flow of traffic in the drive-thru lane and 
add the additional lane. Please see the attached site plan document for the existing conditions and 
the proposed conditions.  The applicant has updated the proposed site plan to close the first 
entrance, route all traffic through the second entrance, remove the parking spaces that would be 
blocked in due to the drive-thru and add other parking spaces throughout the site to meet 
requirements. The Zoning Ordinance requires the following standards are considered and met prior 
to approval: 

(d) A special use shall be approved if its design, location, construction, method of operation, special characteristics and 
other aspects satisfy the following standards:

(1) The proposed use at the stipulated location shall be in accordance with the official policies of an adopted 
comprehensive plan, and with any specific element of such plan.
(2) The proposed use shall be in accordance with the general purpose and intent of the applicable zoning district 
requirements.
(3) The proposed use shall not adversely affect the use or values of surrounding properties and structures.
(4) The proposed use shall not adversely affect the health, safety or general welfare of persons residing or 
working in the neighborhood.
(5) Pedestrian and vehicular traffic generated by the proposed use shall not be hazardous or conflict with the 
existing and anticipated traffic in the neighborhood.
(6) Utility, drainage, parking, loading and other necessary facilities provided to serve the proposed use shall be 
adequate.

In addition, the drive-thru must meet the following Use and Design Standards; 
Drive-thru facilities.  
The following general standards shall apply to all drive-thru facilities:  
(1) All drive-thru entrances must be at least 50 feet from an intersection. The distance is measured along the 
property line from the junction of the two street lot lines to the nearest edge of the entrance.
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(2) Drive-thru facilities shall be located and designed so that vehicular circulation does not conflict with traffic
movements in adjacent streets, service drives, and/or parking areas.
(3) Off-street stacking spaces shall be provided in accordance with the following requirements:

a. Stacking spaces shall not interfere with travel way traffic or designated parking spaces.
b. Stacking spaces shall be at a minimum of eighteen (18) feet in length.
c. Stacking spaces shall be located to the side or rear of the principle structure and shall not be adjacent
to any street right-of-way.
d. Off-street stacking spaces shall be provided in accordance with the following table:

Town Planner Analysis of Impacts: 
(1) McDonald’s is a preexisting drive-thru use located in the Industrial Zone of Town. The

additional drive-thru lane proposed will work to alleviate the current traffic issues on the
site by allowing additional vehicles to stack in the drive-thru lanes. The second drive-thru
lane will specifically address the traffic back up that occurs on to Washington Street as
well as Leaberry Way.

(2) The proposed use is in general conformance with the Industrial Zoning District and the
Comprehensive Plan. Specifically, the Comprehensive Plan addresses the Route 15/Route
55 Intersection and surrounding land parcels as a Planned Interchange Park, where
development is highway oriented.

(3) The proposed use is not expected to adversely affect the use or values of surrounding
properties and structures, rather alleviate the traffic congestion and enhance in the
aesthetics of the site.
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(4) The proposed use is not expected to adversely affect the health, safety, or general welfare
of person working in the building or surrounding areas.

(5) Pedestrian and vehicular traffic generated by the proposed use is not expected to pose any
hazardous conditions or conflict with existing and anticipated traffic on the site. Please
review the narrative provided by the applicant.

(6) The utilities and drainage on the site are adequate. The parking and loading on the site
should be discussed, the Town Planner is concerned about the amount of parking that
would be blocked by the drive-thru lane as well as significant stacking in the second lane.
If the second lane is stacked with vehicles, the parked vehicles along the north property
line may be blocked in. Town Planner recommends discussing the line striping, barriers, or
other measures taken to eliminate over stacking the drive-thru lanes and blocking vehicles
in.

Town Planner Recommendation: 
The applicants have proposed to close the first entrance and reroute traffic and update parking to 
meet code. Town Planner recommends the Town Council approve the SUP for McDonald's with the 
condition the applicant's site plan follows general conformance with the proposed layout plan 
attached. 

Draft Motions:
"I move the Town Council to approve the Special Use Permit for McDonald's to build a second drive-thru lane 
at the 6740 Leaberry Way location, with the condition, that the applicant's site plan follows general 
conformance with the proposed layout plan attached, to include closing the first entrance, removing the 
parking between the building and the drive thru lane and adding the additional parking spaces." 

Or

Alternate motion.
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