
ARCHITECTURAL REVIEW BOARD

REGULAR MEETING 

~ Agenda ~ 

Shelley M. Kozlowski, Clerk of Council 15000 Washington Street, Suite 100 
http://www.townofhaymarket.org/ Haymarket, VA 20169 

Wednesday, January 17, 2018 7:00 PM Council Chambers 

Architectural Review Board Page 1 Printed 1/11/2018 

I. Call to Order 

II. Pledge of Allegiance

III. Citizens' Time

IV. Minutes Approval
1. Architectural Review Board - Regular Meeting - Nov 15, 2017 7:00 PM

V. Certificate of Appropriateness 
1. ZP#2017-029: 6810 Jefferson Street, Demolition Application
2. ZP2018-001: Sign Application, 15100 Washington Street
3. ZP2018-002: Damaged Door Application, 15101 Washington Street

VI. Town Council Update

VII. Planning Commission Update

VIII. New Business

IX. Old Business

X. Adjournment 



 ARCHITECTURAL REVIEW BOARD  

   

 REGULAR MEETING  

~ Minutes ~ 

  
Shelley M. Kozlowski, Clerk of Council  15000 Washington Street, Suite 100  
http://www.townofhaymarket.org/  Haymarket, VA 20169 

Wednesday, November 15, 2017 7:00 PM Council Chambers 

Architectural Review Board Page 1 Printed 1/11/2018 

 
A Regular Meeting of the Architectural Review Board of the Town of Haymarket, VA, was held this 
evening in the Board Room, commencing at 7:00 PM. 
 
Chair Kenneth Luersen called the meeting to order. 

I. Call to Order 
Prior to the Regular Meeting, the Architectural Review Board and members of the Town Staff had an 
informal work session to discuss Town gateway signs. 
Chair Kenneth Luersen: Present, Councilwoman Susan Edwards: Present, Board Member Robert Day: 
Present, Board Member Bond Cavazos: Present. 

II. Pledge of Allegiance 

III. Citizens' Time 
No Citizens' comments. 

IV. Minutes Approval 
1. Architectural Review Board - Regular Meeting - Oct 18, 2017 7:00 PM 

RESULT: ACCEPTED [UNANIMOUS] 

MOVER: Susan Edwards, Councilwoman 

SECONDER: Bond Cavazos, Board Member 

AYES: Kenneth Luersen, Susan Edwards, Robert Day, Bond Cavazos 

V. Certificate of Appropriateness 
1. ZP2017-026, Sign Application, 15100 Washington Street 

RESULT: ADOPTED [UNANIMOUS] 

MOVER: Susan Edwards, Councilwoman 

SECONDER: Robert Day, Board Member 

AYES: Kenneth Luersen, Susan Edwards, Robert Day, Bond Cavazos 

2. ZP2017-027, Fence Application, 6748 Bleight Drive 
Town Planner, Emily Lockhart, recommended landscaping along the fence line. A motion was 
made to approve ZP2017-027, Fence Application, with the condition that taller bushes be 
planted on the outside of the fence along Washington Street.  

RESULT: ADOPTED [UNANIMOUS] 

MOVER: Bond Cavazos, Board Member 

SECONDER: Susan Edwards, Councilwoman 

AYES: Kenneth Luersen, Susan Edwards, Robert Day, Bond Cavazos 

3. ZP2017-028, Deck Application, 6748 Bleight Drive 
A motion was made to approve ZP2017-028, Deck Application, with a note that the applicants 
can choose either a white or grey wrap around the bottom of the deck.  
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RESULT: ADOPTED [UNANIMOUS] 

MOVER: Susan Edwards, Councilwoman 

SECONDER: Bond Cavazos, Board Member 

AYES: Kenneth Luersen, Susan Edwards, Robert Day, Bond Cavazos 

VI. Town Council Update 
Councilwoman Edwards reported that the Council will be conducting a work session to discuss finances 
for the Town Center project. She also reported that two restaurants are looking to come to the town. She 
stated that the markings left on the road from Haymarket Day will be power washed soon. She reminded 
the Board about the upcoming Christmas and Holiday Town Celebration on December 2nd and the 
Holiday party for Staff and Boards at her residence on December 15th from 6-9 PM. She concluded by 
stating that the Haymarket Ice Plex had their ribbon cutting and that Ash Salon will be having one soon. 

VII. Planning Commission Update 
Town Planner, Emily Lockhart, reported that they are working with A Dog's Day Out.  She further reported 
that the Planning Commission's regular meeting was moved to December 18, 2017.  Chairman Luersen 
asked about the homes on the corner of Saint Paul Street that are for sale.  Ms. Lockhart stated that the 
homeowners are actively working with her. The Board shared concerns with the paint selection and 
brush/tree limbs in the back of the house that is on the corner of Washington Street and Saint Paul. Ms. 
Lockhart stated that she would reach out to the homeowner with the concerns. Ms. Lockhart further 
reported that she had been in contact with Reverend Rousseau and the new manager at the Carried to 
Full Term house and shared concerns with the Board in reference to the permeable sidewalk and shed in 
the back of the home. After further discussion, Ms. Lockhart concluded that she would reach out to them 
again concerning these issues. 

VIII. New Business 
Ms. Lockhart reported that Haymarket Baptist Church had contacted her concerning a fence along the 
side of the property.  She stated that according to the fencing contractor, the one they were approved for 
is not doable. The Board concurred that they would need to come back for approval for another fence 
with options. Ms. Lockhart concluded that she is in the process of contacting the new Allstate office about 
their neon light. 

IX. Old Business 
Board member Cavazos asked about landscaping by the retaining wall in front of Chick-fil-A. Ms. Lockhart 
stated that the town would have to fund any landscaping.  She further stated that she would check with 
the Town Treasurer about funding options. They also discussed possibly implementing a Town 
Community Service Project.  

X. Adjournment 

1. Motion to Adjourn 

RESULT: ADOPTED [UNANIMOUS] 

MOVER: Susan Edwards, Councilwoman 

SECONDER: Bond Cavazos, Board Member 

AYES: Kenneth Luersen, Susan Edwards, Robert Day, Bond Cavazos 

. 

 

 

 

 Submitted: Approved: 
 

 

 

 

__________________________________ ________________________________ 
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Shelley M. Kozlowski, Clerk of the Council Kenneth Luersen, Chairman 
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1 | P a g e  
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   MEMORANDUM 
 

TO:   Architectural Review Board  
FROM:  Emily Lockhart, Town Planner 
DATE:  January 11, 2018 
SUBJECT:   Zoning Permit #2017-029, 6810 Jefferson Street, Residential Demolition Application  
 
 
APPLICATION SUMMARY:  

The applicant, Dan Radtke is requesting approval to demolish and remove the existing building located 
at 6810 Jefferson Street. The applicant is acting on behalf of Dollie Hankinson and JR Leonard the owners of 
the property.  The applicant has provided photographs of the property as well as a building inspection report.  
The inspection report outlines in detail the current conditions of the entire home. The inspectors report 
summary concludes; 

• Roofing - Poor/Defective  
• Chimney/Vent - Poor/Defective – cracks in crown, mortar deterioration noted, defective flashing 
• Fascia/Soffits – Poor/Defective – decay and presence of Wood Destroying Insects noted to fascias at 

front, rear and sides of house. Deteriorated paint noted 
• Siding/Wall Cladding – Poor/Defective – potential lead based paint on siding, siding has several holes 

from damage and prior renovations 
• Windows – Poor/Defective – All windows are boarded up and rotting around the sills 
• Entry Doors – Poor/Defective – moisture damage noted to jamb/frame at Front  
• Stairs/Stoops – Poor/Defective – deteriorated stoop 
• Foundation Surface – Poor/Defective – deteriorated bricks and mortar 
• Electrical/GFCI – Poor/Defective – power not available to the house, romex wiring aged 
• Site Elements 
• Ground Slope at Foundation – Poor/Defective – negative grade noted 
• Site Grading – Poor/ Defective  
• Interior Elements 
• Ceilings/Structure – Poor/Defective – water damage noted at upstairs bedroom, hole in ceiling 
• Walls/Structure – Poor Defective 
• Floors- Poor/Defective – damaged flooring 
• Stairs/Steps – Fair – no handrail noted, add for safety 
• Railings – Poor/Defective – no handrail noted at second story stairs, add for safety 
• Windows – Poor/Defective – defective retention springs/ballast weights noted at Kitchen Living Toom 

Guest Bed Room Small Bed Room, cranked panes 
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• Room Doors – Poor/Defective – older and missing doors 
• Foundation/Substructure 
• Foundation/Substructure – Poor/Defective – condition known as spalling was noted in the bricks of the 

foundation walls 
• Piers/Columns – Poor/Defective  
• Floor Framing – Poor/Defective 
• Beam(s) – Poor/Defective – inadequate support noted for main beam 
• Crawl Space Ventilation – Poor/Defective – no/inadequate ventilation noted for the crawl space 
• Insulation – Poor/Defective – none present 
• Vapor Barrier – Poor/Defective – no vapor barrier observed in crawlspace 
• Water Penetration / Moisture – Poor/Defective – signs of water penetration noted around perimeter 

of Crawl space 
 

Please review the inspection report attached to the application in detail. The inspection report provides a 
detailed analysis of the home and justification for the demolition. 
 
STAFF RECOMMENDATION: 

The home currently requires major repairs for individuals to safely occupy the space. The owners of 
the property do not wish to make this investment and are ready sell the property. The home is considered a 
historic structure within the Town and is listed on the Historic Building Inventory list in the Comprehensive 
Plan. The Architectural Review Board needs to consider the feasibility of maintaining this property and the 
financial investment it will require to allow for residents.  

While the home is a historic structure Staff feels that the financial investment is greater than one 
might be willing to invest in the property. The home has been boarded up and unoccupied for some time. 
There is potential for a new buyer to develop one or two homes on the property similar in style to the 
surrounding homes on Jefferson and Fayette Street. The potential new home(s) would clean up the property 
and removed the deteriorating structure. Staff recommends the ARB to approve the demolition application 
with the recommendation (or condition) to hire a photographer to document the property and its historic 
elements.  
 
DRAFT MOTION: 
“I make a motion to approve Certificate of Appropriateness ZP#2017-029, to demolish the residential home at 
6810 Jefferson Street with the recommendation to document the home through photographs for the Town’s 
Historic documents.”  

Or An alternate motion.  
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   MEMORANDUM 

 
TO:   Architectural Review Board  

FROM:  Emily Lockhart, Town Planner 

DATE:  January 11, 2018 

SUBJECT:   Zoning Permit #2018-001, 15100 Washington St.  

 

 

APPLICATION SUMMARY:  

The applicant is applying for a certificate of appropriateness for a new sign. The business, Kaplan Wealth 

Management is located at 15100 Washington St, in the B-1 Zoning District.  

• Sign Type: Individual Letters, Stud Mounted to the Exterior Wall 

• Total Square Footage: 8.75 sq. ft 

• Material: ¼” Thick Painted aluminum  

• Color: Green and Blue logo and White letters 

• Letter Height: = 15”  

• Sign will be at the same height as the Remax sign  

• Total width 84” or 7 feet 

 

The materials, color, and size all fall within the ARB Guidelines. The sign will be mounted on the exterior wall 

that fronts Washington Street. Pictures of the sign are included in the packet for location, proximity, and size.  

 

STAFF RECOMMENDATION: 

Staff recommends visiting the location prior to the meeting to become familiar with the surroundings, the view 

points as one approaches the building and the nature of the site. The applicant has put forth a sign that meets 

the ARB’s guidelines. Upon consideration of the site, Staff recommends approving ZP#2018-001, Certificate of 

Appropriateness for a sign located at 15100 Washington St.   

 

DRAFT MOTION: 

“I make a motion to approve Zoning Permit #2018-001, for a new sign for Kaplan Wealth Management, located 

at 15100 Washington Street.” 

Or An alternate motion.  
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   MEMORANDUM 
 

TO:   Architectural Review Board  
FROM:  Emily Lockhart, Town Planner 
DATE:  January 11, 2018 
SUBJECT:   Zoning Permit #2018-002, 15101 Washington Street, School of Rock.  
 
 
APPLICATION SUMMARY:  
The applicant is applying for a certificate of appropriateness to replace the front doors on the School of Rock 
Building. The current front doors have inset stained glass. The front doors and stained-glass are damaged 
creating safety issues. Photos of the current doors are attached on the next page.  
 
The applicant is proposing to replace the damaged front doors with custom built doors in the same style and 
same Toile Red color. The applicant is proposing to replace the stained-glass features with tempered glass 
windows.  
 
STAFF RECOMMENDATION: 
The damaged doors are creating safety issues for the business and need to be replaced. The ARB should 
consider the style and color of the door. Upon submission of the application the applicant stated that there is a 
possibility to replace the stained-glass portion with new stained-glass. She is working with a designer on this 
aspect of the project and will present the details at the meeting on January 17, 2018.  
 
Upon consideration of the site, the historic character of the home and the safety issues with the current 
damaged front door, Staff recommends the Architectural Review Board approve ZP#2018-002, Certificate of 
Appropriateness to replace the damaged front doors at 15101 Washington Street.  
 
DRAFT MOTION: 
“I make a motion to approve Certificate of Appropriateness ZP#2018-002, to replace the damaged front doors 
at 15101 Washington Street, School of Rock with custom built doors and stained-glass features that will 
replicate the existing doors.” 

“I make a motion to approve Certificate of Appropriateness ZP#2018-002, to replace the damaged front doors 
at 15101 Washington Street, School of Rock with custom built doors and tempered glass features that will 
replicate the existing doors.”  
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Or An alternate motion.  
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