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~ agenda ~

Kenneth Luersen,                                                                                                                                 15000 Washington Street, Suite 100
http://www.townofhaymarket.org/                                                                                                                      Haymarket, VA  20169                        

Wednesday, June 17, 2015 7:00 PM Council Chambers

Architectural Review Board Page 1 Printed 6/12/2015

1. Call to Order

2. Citizens Time

3. Minutes Approval
A. Architectural Review Board - Regular Meeting - May 20, 2015 7:00 PM

4. Certificate of Appropriateness
A. 14719 Alexandra's Keep Lane - Deck
B. 14959 Keavy Place - Deck
C. 14950 Washington Street - Wall Signs
D. 14881 Washington Street - Demolition of Existing Structure

5. Town Council Update

6. Planning Commission Update

7. New Business
A. By-Laws
B. Appointment of Vice Chair
C. Harrover Master Plan Study

8. Old Business

9. Adjournment



ARCHiteCtuRAL ReVieW BOARD

ReGuLAR MeetinG

~ Minutes ~

Kenneth Luersen,                                                                                                                                 15000 Washington Street, Suite 100
http://www.townofhaymarket.org/                                                                                                                      Haymarket, VA  20169                        

Wednesday, May 20, 2015 7:00 PM Council Chambers

Architectural Review Board Page 1 Printed 6/12/2015

A Regular Meeting of the Architectural Review Board of the Town of Haymarket, VA, was held this 
evening in the Board Room, Commencing at 7:04 PM

Councilwoman Pam Swinford called the meeting to order.

1. Call to Order
Councilwoman Pam Swinford: Present, Chair Kenneth Luersen: Absent, Architect John Parham: Present, 
Commissioner Ralph Ring: Present, Board Member Susan Edwards: Present, Board Member Robert 
Day: Present.

2. Citizens Time
No citizen comment.

3. Minutes Approval
A. Architectural Review Board - Regular Meeting - Apr 15, 2015 7:00 PM
Minutes approved with no exceptions.

RESULT: ACCEPTED [UNANIMOUS]
MOVER: Susan Edwards, Board Member
SECONDER: Ralph Ring, Commissioner
AYES: Swinford, Parham, Ring, Edwards, Day
ABSENT: Kenneth Luersen

4. Certificate of Appropriateness
A. 6840 - St. Paul Drive - Fence

Approved with no exceptions. 

RESULT: ADOPTED [UNANIMOUS]
MOVER: Ralph Ring, Commissioner
SECONDER: Susan Edwards, Board Member
AYES: Swinford, Parham, Ring, Edwards, Day
ABSENT: Kenneth Luersen

B. 14911 Greenhill Crossing Drive - Deck
Approved with no exceptions.

RESULT: ADOPTED [UNANIMOUS]
MOVER: Ralph Ring, Commissioner
SECONDER: Susan Edwards, Board Member
AYES: Swinford, Parham, Ring, Edwards, Day
ABSENT: Kenneth Luersen

C. 6760 Fayette Street - Shutter Replacement
Approved with no exceptions.
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Regular Meeting Minutes May 20, 2015

Architectural Review Board Page 2 Printed 6/12/2015

RESULT: ADOPTED [UNANIMOUS]
MOVER: Susan Edwards, Board Member
SECONDER: Ralph Ring, Commissioner
AYES: Swinford, Parham, Ring, Edwards, Day
ABSENT: Kenneth Luersen

D. 15151 Washington Street - Exterior Paint
Approved with exceptions; pending exterior paint color samples from the Benjamin Moore 
Historic Collection must closely match those of the ARB approved Sherwin Williams Historic 
Collection samples.

RESULT: ADOPTED [UNANIMOUS]
MOVER: Ralph Ring, Commissioner
SECONDER: Susan Edwards, Board Member
AYES: Swinford, Parham, Ring, Edwards, Day
ABSENT: Kenneth Luersen

E. 14950 Washington Street - Patio Fence
Approved with no exceptions.

RESULT: ADOPTED [4 TO 1]
MOVER: Susan Edwards, Board Member
SECONDER: Ralph Ring, Commissioner
AYES: Pam Swinford, Ralph Ring, Susan Edwards, Robert Day
NAYS: John Parham
ABSENT: Kenneth Luersen

F. 15111 Washington Street - Patio Fence
Approved with no exceptions.

RESULT: ADOPTED [UNANIMOUS]
MOVER: Ralph Ring, Commissioner
SECONDER: Susan Edwards, Board Member
AYES: Swinford, Parham, Ring, Edwards, Day
ABSENT: Kenneth Luersen

G. Villages of Haymarket Phase II - 5 Lots
Approved as described in the cover letter dated May 12, 2015.

RESULT: ADOPTED [UNANIMOUS]
MOVER: Ralph Ring, Commissioner
SECONDER: Susan Edwards, Board Member
AYES: Swinford, Parham, Ring, Edwards, Day
ABSENT: Kenneth Luersen

5. Town Council Update
No Town Council updates at this time.

6. Planning Commission Update
Commissioner Ring updates the ARB.

On Thursday, May 28th at 7 pm the Planning Commission will be discussing the 3 preliminary uses for 
the Harrover property and forwarding their written recommendations to the Town Council.

The Sign Ordinance draft should be done and received by the end of this month.  Once received citizens 
Board members and Staff can make comments. 
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7. New Business

8. Old Business
Zoning Administrator/Town Planner Marchant Schneider updates the ARB.

Marchant Schneider informed the Board that he has not yet heard back from the property owners 
regarding the Payne Lane Properties.

The Fairgrounds property they have revised the plan to include a hotel, small grocery chain, and the have 
reduced the number of residential units to 87.

Next month I recommend the Board add to the agenda the review of the 3 proposed uses of the Harrover 
Properties, and submit a written recommendation to the Town Council.  I also, recommend that the Board 
moves forward with creating Bylaws and voting on an ARB Vice Chair.
A. ARB Task List

Due to the absence of Chair Luersen, there were no Task List updates.

9. Adjournment
A. Motion to Adjourn

RESULT: ADOPTED [UNANIMOUS]
MOVER: Ralph Ring, Commissioner
SECONDER: Susan Edwards, Board Member
AYES: Swinford, Parham, Ring, Edwards, Day
ABSENT: Kenneth Luersen

.

Submitted: Approved:

__________________________________ ________________________________
Denise Hall, Clerk Ken Luersen, Chairman
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Updated: 6/12/2015 11:53 AM by Denise Hall Page 1

TO: Architectural Review Board

SUBJECT: 14719 Alexandra's Keep Lane - Deck

DATE: 06/17/15

Mr. Fernando Bernal would like to build a deck off the 2nd story of his town home.  The deck will be 
constructed of Trex composite materials and built to PWC code.  

ATTACHMENTS:

 14719 Alexandra's Keep Lane - Deck (PDF)
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Updated: 6/12/2015 11:59 AM by Denise Hall Page 1

TO: Architectural Review Board

SUBJECT: 14959 Keavy Place - Deck

DATE: 06/17/15

Mr. David Schmidt would like to build a ground floor deck with railings and stairs.  All materials will be 
Trex composite. 

ATTACHMENTS:

 14959 Keavy Place - Deck (PDF)
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Updated: 6/12/2015 12:04 PM by Denise Hall Page 1

TO: Architectural Review Board

SUBJECT: 14950 Washington Street - Wall Signs

DATE: 06/17/15

Complete Sign, Incorporated would like to replace and install 2 new mounted wall signs for Nationwide - 
The Harvey Insurance Agency.

ATTACHMENTS:

 14950 Washington Street - Wall Signs (PDF)
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Updated: 6/12/2015 11:45 AM by Denise Hall Page 1

TO: Architectural Review Board

SUBJECT: 14881 Washington Street - Demolition of Existing Structure

DATE: 06/17/15

SUBJECT:  REQUEST FOR DEMOLITION - 14881 WASHINGTON STREET
Ms.Rebecca Cohen-Pardo has requested approval to demolish an existing structure at the above 
address.
Staff will provide an analysis and recommendation to the ARB at the June 17, 2015 meeting.

RELEVANT CODE PROVISIONS / POLICIES

1.  Historic District Guidelines for the ARB:  Section VI, Demolition Guidelines

2.  Zoning Ordinance:  Section 58-559, Matters to be considered by board in acting on appropriateness
… demolition of building or structure.

3.  Comprehensive Plan:  Chapter 1.5, Historic Resources

ATTACHMENTS:

 14881 Washington Street - Demolition of Existing Structure (PDF)
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ARTICLE XIV. - OLD AND HISTORIC HAYMARKET DISTRICT OVERLAY  

 

Sec. 58-551. - Definitions.  

The following words, terms and phrases, when used in this article, shall have the meanings ascribed 
to them in this section, except where the context clearly indicates a different meaning:  

Board means the architectural review board.  

(Ord. of 7-1-1996(1), § 1)  

Cross reference— Definitions generally, § 1-2.  

Sec. 58-552. - Purpose.  

(a) This article is enacted pursuant to Code of Virginia, § 15.2-2306, as amended, for the purpose of 
imposing special requirements in addition to the requirements pertaining to the underlying zoning in 
the town, in order to protect and perpetuate those areas or structures which are of historic, 
architectural or cultural interest.  

(b) Regulations imposed in this district are intended to protect against destruction of, or encroachment 
upon, such historic resources, to encourage uses which will continue to preserve them and to 
prevent the creation of adverse environmental influences.  

(Ord. of 1-3-1994)  

Sec. 58-553. - Creation; boundaries.  

(a) In order to preserve the unique cultural heritage of the town, there is hereby established an overlay 
district to be known as the "Old and Historic Town of Haymarket," which shall include all that area 
which lies within the corporate limits of the town.  

(b) Prior to the expansion of the historic district the town shall identify and inventory all structures being 
considered for inclusion in such a district and shall establish written criteria to be used in making 
such determination. The town shall the identify all landmarks and designate by ordinance any 
building, structure, district, object, or site as part of a local historic district, subsequent to soliciting 
public input in a manner consistent with Code of Virginia, § 15.2-2204. The owners of such property 
proposed for designation shall be given written notice of the public hearing on the ordinance.  

(Ord. of 1-3-1994; Ord. No. 20121113-4, § 1, 11-13-2012)  

Sec. 58-554. - Certificate of appropriateness required to erect, reconstruct, alter, restore or raze a 
building.  

(a) In order to promote the general welfare, through the preservation and protection of historic places 
and areas of historic interest, all buildings within the Old and Historic Town of Haymarket which are 
50 years old or older are designated historic buildings. No historic building may be demolished, in 
whole or in part, nor may any architectural features of such buildings which are subject to public view 
from a public street be altered without prior application to the architectural review board, unless the 
local maintenance code official consistent with the Uniform Statewide Building Code, Part III 
Maintenance, determines that it constitutes such a hazard that it shall be razed, demolished or 
moved.  

(b) No building, structure or sign shall be erected, reconstructed, altered or restored within the Old and 
Historic Town of Haymarket, unless and until an application for a certificate of appropriateness shall 
have been approved by the board or, on appeal, by the town council after consultation with the 
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board. Review of such application by the board will include analysis of external architectural features 
which are subject to public view from a public street, way or place, in light of their architectural 
compatibility with the historic buildings in the district.  

(c) The term "altered," as used in this article, means any readily apparent change, including painting. 
The zoning administrator shall determine whether a change is readily apparent, subject to appeal to 
the board of zoning appeals.  

(Ord. of 1-3-1994; Ord. of 7-1-1996(1), § 1; Ord. No. 20121113-1, § 1, 11-13-2012)  

Sec. 58-555. - Application for certificate of appropriateness.  

Application for a certificate of appropriateness shall be made to the architectural review board. Any 
decision of the architectural review board shall be appealable by any member of the town council or any 
aggrieved party to the town council.  

(Ord. of 1-3-1994; Ord. of 12-3-2007; Ord. of 10-6-2009)  

Sec. 58-556. - Architectural review board; creation, membership.  

(a) For the purpose of making effective the provisions of this article, an architectural review board is 
established. The board shall consist of up to seven members, but not less than five, appointed by the 
town council, and shall be legal residents of the town. Where qualified and acceptable candidates 
are available, one member of the board shall be a licensed professional engineer, architect or land 
surveyor; one board member will be appointed from the town council and one from the planning 
commission; one member should be a person with knowledge of local real estate conditions, and 
one member should be appointed primarily on the basis of a knowledge and demonstrated interest in 
the historical heritage of the town.  

(b) The term of office of the members shall be for three years, except that the term of the council 
member and planning commission member shall correspond to their official tenure of office. Any 
appointed member of the board may be removed from office by the council, after public hearing, for 
inefficiency, neglect of duty, malfeasance or other just cause, after charges have been made in 
writing. Appointments to fill vacancies shall be only for the unexpired portion of the term. Members 
may be reappointed to succeed themselves.  

(Ord. of 1-3-1994)  

Sec. 58-557. - Chairman, vice-chairman and secretary of the board.  

The board of architectural review shall elect its chairman and vice-chairman from its membership, 
and the town clerk shall be its secretary.  

(Ord. of 1-3-1994)  

Sec. 58-558. - Procedure for meetings.  

(a) The chairman will conduct the meetings of the board. In his absence, the vice-chairman shall 
preside. The secretary shall keep the minutes of the meetings and a permanent record of all 
resolutions, motions, transactions and determinations.  

(b) All members of the board shall be entitled to vote, and decisions of the board shall be determined by 
a majority vote of a quorum. A tie shall operate as a denial of the application.  

(c) The board shall meet within 30 days after notification by the town clerk of an application for a 
certificate of appropriateness requiring action by the board. The meetings of the board shall be open 
to the public, and a full and impartial hearing shall be granted. The town clerk shall notify the 
applicant by certified mail as to the date and time of the scheduled hearing.  

(d) When voting on any question, the determination may be made by voice vote or roll call, but no secret 
ballot or proxy shall be allowed at any time. The board shall vote and announce its decision on any 
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matter properly before it not later than 14 days after the conclusion of the hearing on the matter 
unless time is extended by mutual agreement between the board and the applicant.  

(e) The board shall not reconsider any decision made by it except in cases where an applicant appears 
within 90 days with his application amended. The board shall not hear the subject matter of any 
application which has been denied until a period of one year has elapsed, except in cases where an 
applicant appears within 90 days, with his application amended.  

(f) In case of disapproval of the erection, reconstruction, alteration, restoration or razing of a building or 
structure, the board shall briefly state its reasons for disapproval in writing, and may make 
recommendations to the applicant with respect to the appropriateness of design, arrangement, 
texture, material, color, location, etc., of the building or structure involved. In case of disapproval 
accompanied by recommendations, the applicant may be heard before the board if, within 90 days, 
he comes before the board with his application amended so as to comply with the recommendations 
of the board.  

(g) In matters regarding the procedure for meetings not covered by this section (e.g., schedules for 
regular periodic meetings), the board may establish its own rules, provided they are not contrary to 
the spirit of this article.  

(Ord. of 1-3-1994; Ord. of 10-6-2009)  

Sec. 58-559. - Matters to be considered by board in acting on appropriateness of erection, 
reconstruction, alteration, restoration or demolition of building or structure.  

The board shall not consider interior arrangement, relative size of the building or structure, detailed 
design or features not subject to any public view, and shall not make any requirements regarding such 
matters except to prevent developments obviously incongruous with the old and historic aspect of the 
surroundings. The board shall consider the following in passing upon the appropriateness of architectural 
features:  

(1) Exterior architectural features, including all signs, which are subject to public view from a public 
street, way or place.  

(2) General design arrangement. 

(3) Texture, material and color. 

(4) The relation of the factors, subsections (1), (2), and (3) of this section, to similar features of the 
buildings and structures in the immediate surroundings.  

(5) The extent to which the building or structure would be harmonious with or obviously 
incongruous with the old and historic aspect of the surroundings.  

(6) In the case of a building to be razed, a primary consideration will be the extent to which its 
continued existence would tend to protect irreplaceable historic places and preserve the general 
historic atmosphere of the town.  

(7) The extent to which the building or structure will promote the general welfare of the town, and all 
citizens, by the preservation and protection of historic places and areas.  

(8) The extent to which the building or structure will promote the general welfare by: 

a. Maintaining and increasing real estate value; 

b. Generating business; 

c. Creating new positions; 

d. Attracting tourists, students, writers, historians, artists and artisans, and new residents;  

e. Encouraging study of and interest in American history; 

f. Stimulating interest in and study of architecture and design; 
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g. Educating citizens in American culture and heritage; and 

h. Making the town a more attractive and desirable place in which to live. 

(Ord. of 1-3-1994)  

Sec. 58-560. - Issuance of certificate of appropriateness.  

Decisions of the board will be incorporated in approved certificates of appropriateness or written 
reasons for disapproval. Immediately upon approval by the board of any application to erect, reconstruct, 
alter, restore or raze a building, a certificate of appropriateness, signed by the chairman of the board and 
bearing the date of issuance, shall be made available to the applicant. The town council shall refuse to 
honor any request for a building permit without such certificate of appropriateness, but a certificate of 
appropriateness will in no way affect the requirement to comply with the other provisions necessary to 
obtain a building permit.  

(Ord. of 1-3-1994)  

Sec. 58-561. - Right of appeal.  

(a) Whenever the board shall approve or disapprove an application for a certificate of appropriateness or 
fail to take action within 45 days of its filing, any aggrieved party or member of town council shall 
have the right to appeal and be heard before the town council provided such person files with the 
town clerk on or before seven days after the decision of the board a written notice of appeal. Upon 
receipt of such notice, the town clerk shall place such appeal on the agenda for the next regular 
meeting of the town council.  

(b) Any party may appeal the decision of the town council to the circuit court pursuant to this section.  

(1) A party is any applicant or any person who owns property adjacent to the property which the 
application concerns. For the purposes of this section, the term "adjacent" includes any property 
separated from the applicant's property only by a road and which would be adjacent if the road 
were not present.  

(2) Appeal shall be by petition at law setting forth the alleged illegality of the action of the town 
council.  

(3) The appellant must file the appeal with the circuit court of the county within 30 days of the town 
council's decision.  

(c) In addition to the right of appeal, the owner of an historic landmark, building or structure shall have a 
right to raze or demolish such landmark, building or structure provided he has complied with the 
provisions of the second paragraph of Code of Virginia, § 15.2-2306(A)(3), as amended.  

(Ord. of 1-3-1994; Ord. of 10-6-2009)  

Sec. 58-562. - Demolition by neglect.  

(a) No officially designated historic building within the historic district shall be allowed to deteriorate due 
to neglect by the owner which would result in violation of the intent of this article. Demolition by 
neglect shall mean and include:  

(1) Deterioration of the exterior of a building to the extent that it creates or permits a hazardous or 
unsafe condition;  

(2) Deterioration of exterior walls or other vertical supports, horizontal members, roofs, chimneys, 
exterior wall elements such as siding, wooden walls, brick, plaster or mortar, to the extent that it 
adversely affects the character of the historic district or could reasonably lead to irreversible 
damage to the structure. In determining whether deterioration adversely affects the character of 
the historic district, the building official shall be guided by the comprehensive plan and, if 
adopted, the strategic plan and capital improvements budget.  
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(b) If the town building inspector determines that a structure in the historic district is being demolished by 
neglect, he shall so notify the owner and the chairman of the architectural review board of this 
conclusion, stating the reason for such determination, and shall give the owner 30 days from the 
date of the notice in which to commence work rectifying the specifics, or to initiate a request to 
demolish, move or relocate such structure. The owner may appeal a determination made by the 
building inspector under this section to the architectural review board, which may alter, reverse or 
uphold the decision of the building inspector. If appropriate action is not timely taken, the town 
building inspector shall initiate appropriate legal action.  

(Ord. of 1-3-1994)  

Secs. 58-563—58-595. - Reserved.  
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BYLAWS 
 

Town of Haymarket, Virginia 
 

Planning Commission 
 

 
 

Adopted and Effective January 13, 2014 
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  ARTICLE I – AUTHORIZATION 
1-1. This planning commission is established in conformance with a resolution adopted by the 

Haymarket Town Council on March 2004; and in accord with the provisions of Section 

15.2-2210, Code of Virginia (1997), as amended. 

1-2. The official title of this planning commission shall be the “Town of Haymarket Planning 

Commission,” hereinafter referred to as the “Commission.” 

   

  ARTICLE II – PURPOSE 
2-1. The purpose of the Commission is to assist the Town Council to anticipate and 

 guide future development and change by preparing plans, ordinances, capital 

 improvements programs, studies, reports, and other documents for consideration 

 by the Town Council. 

 

  ARTICLE III – MEMBERSHIP 
3-1. The Commission shall consist of five members appointed by the Town Council.  All 

members shall be residents of the Town of Haymarket and qualified by knowledge and 

experience to make decisions on questions of growth and development.  At least one-half 

of the members shall be owners of real property.  One member may be a member of the 

Town Council and one member may be an administrative official of the Town 

government. 

3-2. The terms of office for the members of the Town Council and the administrative official 

shall be coextensive with their terms of office, unless the Town Council appoints others in 

their stead.  The terms of the other original members shall be for one (1), two (2), three 

(3), and four (4) years.  Subsequent members shall be appointed for terms of four (4) 

years. 

3-3. Any vacancy in membership shall be filled by appointment of the Town Council and shall 

be for the unexpired portion of the term only. 

3-4. Any member of the Commission shall be eligible for reappointment. 

3-5. Any member of the Commission may be removed by the Town Council for malfeasance 

in office. 

3-6. The term of a Commission member shall expire upon the swearing in of the new 

commission or re-appointment of commissioner.3-7. The Town Council may provide 

for the payment of expenses incurred by Commission members in the performance of 

their official duties and compensation for services. 

Town of Haymarket Planning Commission By-Laws 
Page 2 of 6 

 

7.A.b

Packet Pg. 62

A
tt

ac
h

m
en

t:
 P

la
n

n
in

g
 C

o
m

m
is

si
o

n
 B

y-
L

aw
s 

E
ff

ec
ti

ve
 0

1-
13

-2
01

4 
 (

23
86

 :
 B

y-
L

aw
s)



   

ARTICLE IV – SELECTION OF OFFICERS 
4-1. Officers of the Commission shall consist of a chairman and vice-chairman.  The chairman 

and vice-chairman shall be elected by the membership.   A clerk shall serve at the 

request of the Commission and may be a member of the Commission, an employee of 

the Town government, or a citizen volunteer. 

4-2. Nomination of officers shall be made from the floor at the regular July meeting each year.  

Election of officers shall follow immediately.  A candidate receiving a majority vote of the 

entire membership shall be declared elected. 

4-3. The term of office shall be for one (1) year or until a successor takes office. 

4-4. Any vacancies in office shall be filled for the unexpired portion of the term in the same 

manner as the officers are originally chosen. 

 

 ARTICLE V – DUTIES OF OFFICERS 
5-1. The Chairman shall be a member of the Commission and shall: 

5-1-1. Preside at all meetings. 

5-1-2. Appoint all committees. 

5-1-3. Rule on all procedural questions (subject to a reversal by a two thirds (2/3) majority vote 

by the members present). 

5-1-4. Be informed immediately of any official communication, and report same at the next 

regular commission meeting. 

5-1-5. Certify all official documents involving the authority of the Commission. 

5-1-6. Certify all minutes as true and correct copies. 

5-1-7. Carry out other duties as assigned by the Commission. 

5-2. The vice-chairman shall be a member of the Commission and shall: 

5-2-1. Act in the absence or inability of the chairman to act, with the full powers of the chairman. 

5-3. The clerk shall: 

5-3-1. Record attendance at all meetings. 

5-3-2. Record the minutes of the Commission meetings. 

5-3-3. Notify all members of all meetings. 

5-3-4. Maintain a file of all official Commission records and reports. 

5-3-5. Certify all maps, records, and reports of the Commission. 

5-3-6. Give notice and be responsible for publishing public notices of all Commission public 

hearings and public meetings. 

Town of Haymarket Planning Commission By-Laws 
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5-3-7. Attend to the correspondence necessary for the execution of the duties and functions of 

the Commission. 

  

ARTICLE VI – COMMITTEES 
6-1. Committees, standing or special, may be appointed by the Chairman, to serve as 

needed.  Such committees shall be subject to the approval of a majority vote of the 

Commission. 

   

 ARTICLE VII – MEETINGS 
7-1. Regular meetings of the Commission shall be held at least once a  month.  Special 

meetings shall be called as needed.  When a meeting date falls on a legal holiday, the 

meeting shall be held on the day following unless otherwise designated by the 

Commission. 

7-2. Special meetings may be called by the chairman or by two (2) members upon written 

request to the clerk.  The clerk shall mail to all members, at least five (5) days before a 

special meeting, a written notice giving the time, place and purpose of the meeting. 

7-3. All meetings of the Commission shall be open to the public. 

 

 ARTICLE VIII – VOTING 
8-1. A majority of the members shall constitute a quorum. 

8-2. No action of the Commission shall be valid unless authorized by a majority vote of those 

present and voting. 

 

 ARTICLE IX – ORDER OF BUSINESS 
9-1. The order of business for a regular meeting shall be: 

9-1-1. Call to order by chairman. 

9-1-2. Roll call. 

9-1-3. Determination of a quorum. 

9-1-4. Public expression. 

9-1-5. Reading of minutes. 

9-1-6. . 

9-1-7. Report of standing committees. 

9-1-8. Report of special committees. 
Town of Haymarket Planning Commission By-Laws 
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9-1-9. Unfinished business. 

9-1-10. New business. 

9-1-11. Adjournment. 

9-2. Parliamentary procedure in Commission meetings shall be governed by Robert’s Rules of 

Order as tailored by the Chairperson. 

9-3. The Commission shall keep a set of minutes of each meeting, and these minutes shall 

become a public record. 

9-4. The clerk and chairman shall sign all minutes and, at the end of the year, shall certify that 

the minutes of the preceding year are a true and correct copy. 

 

 ARTICLE X – PUBLIC HEARING 
10-1. The procedures normally followed for a public hearing involving a rezoning application, 

use permit, etc., amendment of the Zoning or Subdivision Ordinance, or matter other than 

the consideration of the comprehensive plan or part thereof, shall be: 

10-1-1. Call to order; determination of quorum. 

10-1-2. Description of properties in issue. 

10-1-3. Applicant’s presentation including witnesses in support of application (fifteen minutes). 

10-1-4. Interested witnesses’ presentation in opposition to application (twenty minutes). 

10-1-5. Applicant’s rebuttal (five minutes). 

10-1-6. The normal time limitations are set forth in parentheses, but may be shortened or 

extended as determined by the Planning Commission. 

10-1-7. Planning Commission discussion and action. 

10-1-8. An applicant may appear in his own behalf, or be represented by an attorney or agent at 

the hearing. 

10-1-9. In the absence of a personal appearance by the applicant or his agent, the Planning 

Commission may proceed to dispose of the application on the record before it. 

10-2. The Planning Commission shall publish a notice of public hearing at least once a week 

for two consecutive weeks in a newspaper of general circulation prior to conducting the 

hearing. 

10-3. The procedures normally followed for a hearing involving consideration of the 

comprehensive plan or a part thereof shall be: 

10-3-1. Call to order, determination of a quorum. 

10-3-2. Description of area under study, together with presentation, by the Planning Commission 

or its representative of recommendations for development of the area. 

10-3-3. Call by Chairman for names of interested parties who wish to speak to the proposed plan. 

10-3-4. Presentation by interested parties to the proposed plan.  (Time limitations as announced 

by the Chairman.) 

Town of Haymarket Planning Commission By-Laws 
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10-3-5. Planning Commission – staff discussion of the proposed plan. 

10-3-6. Planning Commission discussion and action. 

10-4. The Planning Commission shall keep a set of minutes of all meetings, including the 

names and addresses of all witnesses giving testimony before the Planning Commission. 

  

 ARTICLE XI – CORRESPONSDENCE 
11-1. All official papers and plans involving the authority of the Planning Commission shall bear 

the signature of the Chairman, together with the certification signed by the clerk. 

 

 ARTICLE XII – AMENDMENTS  
12-1. These Bylaws may be amended by a majority vote of the entire membership after thirty 

(30) day’s prior notice. 

 

 

 

Town of Haymarket Planning Commission By-Laws 
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Updated: 5/26/2015 11:41 AM by Jennifer Preli Page 1

TO: Architectural Review Board

SUBJECT: Appointment of Vice Chair

DATE: 06/17/15

Pursuant to the Haymarket Town Code Section 58-557 the Board shall elect is vice-chairman.  The code 
section is not specific to the length of the term.  It is recommended that the Board appoint the Vice Chair 
to  a term of one year.  It is also recommended that the Board consider the term in their By-laws.  

Sec. 58-557  Chairman, Vice-Chairman, and secretary of the Board
The Board of Architectural Review shall elect its chairman and vice-chairman from its membership and 
the Town Clerk shall e its secretary.
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Updated: 6/12/2015 12:43 PM by Denise Hall Page 1

TO: Architectural Review Board

SUBJECT: Harrover Property Master Plan Study

DATE: 06/17/15

Sympoetica and EPR, P.C. developed 3 plan options that were presented the Planning Commission on 
April 13, 2015 for informational and discussion purposes.  The intent was to provide an array of possible 
program elements, across three alternative concept sketch plans, from which the ARB is now to select a 
preferred Harrover Property Master Plan program.      

ATTACHMENTS:

 All attachments - Harrover (PDF)

7.C
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Alternative Sketch Plans Summary Comparison 4/13/15
Harrover Property Master Plan Study / Haymarket, Virginia Sympoetica & EPR, P.C.

Key Plan Program Elements Alternative A Alternative B Alternative C

Concepts/Themes Central Park / Gardens & Events Community Center / Meeting Community Center / Fitness
Pavilion/ Amphitheater/Arboretum Small Center/Amphitheater/Green Larger Center/Community Pavilion 

Disposition of Lewis Homes
14740 Washington Street (Pantry) Upgraded / In place Upgraded / In place Removed from site by others

14710 Washington Street (Former Police) Upgraded / In place Upgraded / New On-Site Location Removed from site by others

Vehicular Environment
Access/Entry Washington Street / Dual Washington Street / Single Washington Street / Single
Circulation (Interior Drives) Loop Drive Spine/Loop Drive Spine/Loop Drive
Vehicle Parking 85 Spaces 66 Spaces 126 Spaces
Bicycle Parking Pavilion Area & Sculpture Garden Community Center & Lewis Homes Community Center/Pavilion

Pedestrian Environment
Accessible per ADA Guidelines Arboretum Paths/Sculpture Garden/Lawns Hilltop Green/Amphitheater Hilltop Pavilion Plaza
Links to Sidewalks; Potential Off-Site Links Site-wide Trails: Loops & Segments Site-wide Trails: Loops & Segments Site-wide Trails: Loops & Segments
Site Furnishings & Signage Measured Segments / Fitness Stations Measured Segments / Fitness Stations Measured Segments / Fitness Stations

Special Activity Environment
Community Buildings/Structures Major Open Air Pavilion (3600 GSF) Small Community Center (7000 GSF) Larger Community Center (16,250 GSF)

Multi-Use; Potential Ice Rink Multi-Use; Meetings; Activities Support Multi-Use; Fitness/Gym & Support
Pavilion Event Lawns Option: Small Outdoor Swimming Pool Indoor Events
Pavilion Amphitheater Option: Multi-Purpose Courts

Lewis Homes (Adaptive Reuse) Meetings/Gallery/Services/Admin Meetings/Services/Admin No longer on site.
Special Places / Features Arboretum & Wedding Pavilion Hilltop Amphitheater/Stage/Green Hilltop Community Pavilion

Sculpture Garden Woodland Playground Event Plaza (Weddings, etc.)
Amphitheater Small Playground
Major Community Playground Small Picnic Pavilion

Partnership Potential
Potential Town/County Or Public/Private Venture Yes / Pavilion & Amphitheater Yes / Small Community Center Yes / Larger Community Center
Income Potential / Rental Fees Pavilions/Amphitheater; Garden; Mtg Rms Multi-use Rms; Mtg Rms; Amphitheater Multi-use Rms; Fitness/Gym; Pavilion
Income Potential / Activity User Fees Art & Other Courses Rec/Ed Courses; Swimming (Pool Option) Fitness Club;  courses

Potential Early Projects
Upgrade Lewis Homes Both homes; in place. Pantry: in place; Police: Move on-site. Sell or donate; then move both off-site.
Access Drive & Phase I Parking Major Playground Woodland Playground Picnic Pavilion

Interim Green Space - Informal Use Interim Green Space - Informal Use Interim Green Space - Informal Use
Loop Trail Loop Trail Loop Trail

Conceptual Development Budget $2,380,000 3,957,000 7,255,000
(Planning level concept budget only.)

Note:  This summary comparison of alternative sketch master plan options, as presented April 13, 2015, is for informational and discussion purposes.
The intent is to provide an array of possible program elements, across three alternative concept sketch plans, from which to select a preferred Harrover Property Master Plan program.
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Attachment: All attachments - Harrover  (2413 : Harrover Property Master Plan Study)
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Attachment: All attachments - Harrover  (2413 : Harrover Property Master Plan Study)
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Attachment: All attachments - Harrover  (2413 : Harrover Property Master Plan Study)
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COMPREHENSIVE PLAN EXCERTS REGARDING HARROVER 

PROPERTY / SEARS HOUSES 

 

2.1 PUBLIC FACILITIES 

GOAL Provide residents and businesses with facilities and services that help ensure the health, safety, 
beauty and prosperity of the Town. 
 
OBJECTIVES 
 
A. Develop the Harrover property into the Haymarket Government Center with Police Department and 
Town Hall by the end of 2008 
 
B. Explore the possibility of creating community green space on the Harrover property to include a 
bandstand (gazebo) and playground 
 
GOAL Develop public facilities to meet the social and recreational needs of a growing town 
 
OBJECTIVES 
 
A. Look into the economic feasibility of developing the Harrover property into a Town Hall and green 
space as part of the development of the property in 2008 
 
B. The Town’s need for recreation is not satisfied by existing regional facilities. Explore joint 
opportunities with private communities, churches and the Prince William County Park Authority to 
provide small local facilities by the end of 2009 
 

3.2 PUBLIC FACILITIES PLAN 
 
The adequacy of the Town’s current facilities as relates to the ability to ensure the health, safety, beauty 
and prosperity of the Town, has been the subject of recent review. This review will guide the Town in 
determining whether the Town’s facilities should be relocated, augmented or refurbished in their 
present location. The Town will consider the impact on services, the revitalization of Washington Street, 
and the social as well as recreational needs of the Town’s growing population in all determinations. 
 
The Town Hall currently on Washington Street is small and serves the population on most occasions. It is 
clearly insufficient when larger gatherings occur over important issues. The Town is studying the 
feasibility of expansion by constructing a new facility on the Harrover site. The Old Town Hall has been 
accepted for listing on the Virginia Landmarks Register and the National Register for Historic Places. A 
third option for the Town would be to acquire and reuse the Pace West Elementary School if the County 
School Board moves to declare the property a surplus. However, this would move the primary offices to 
the Town out of the Town Center Area which would cause that area to lose some of its focus as the 
town center. 
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In order to attain the objectives listed in Part II, the Town may consider developing the Harrover 
Property into a municipal and/or community center, refurbish Town-owned property on Washington 
Street and Payne Lane, encourage the creation of a more urban town center, and/or explore joint 
public/private opportunities to meet the population’s growing requirements. 
 

3.4 LAND USE PLAN 

 
Public/ Semi-Public Category 
 
The provision and maintenance of public facilities is an important component of the Town’s 
Comprehensive Plan. To address the needs of Town residents and to encourage a diverse community, 
the Town should ensure that adequate facilities are available for Town residents. To accomplish the 
concepts suggested in other sections of the plan, adequate public facilities are essential and several 
areas on the Planned Land Use Map have been designated for public/semi-public use. This designation 
provides for the recognition and expansion of existing community facilities and the development of new 
ones. Specific areas designated on the Planned Land Uses Map for public/semipublic use include: 
 
5. The Harrover Properties - These properties were acquired by the Town in order to preserve a portion 
of the diminishing open space and provide a viable option should the primary public facilities prove 
inadequate or inefficient. 
 

 

1.9 COMMUNITY ATTITUDES 

 

1.9.2 2006 Survey Results 

 
Transportation and Highway Needs 

There was also dissatisfaction about a lack of nearby recreational options, no doubt exacerbated by 

traffic congestion. Residents still expressed the belief that Haymarket can retain its small-town charm if 

its historic structures are protected, a pedestrian-friendly downtown is nurtured and growth is 

contained. Proof of this belief is shown in the overwhelming 92% of respondents that remain satisfied 

with the overall quality of the life in Haymarket. 

 

PART II 

COMMUNITY GOALS AND OBJECTIVES 

 
Building and revitalizing the Town are simultaneous and equal objectives emphasizing the historic theme 
and should be integrated into all developments and adaptive uses. Flexible and evolving traffic and 
parking management is crucial to developing or using all properties. The developers and the Town can 
mutually benefit from reasonable proffers negotiations. The Town and property owners will be able to 
compete and be sustainable from the strength of position as an historic small Town, which deliberately 
offers quality of experience. 
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2.8 COMMUNITY, CULTURAL AND HISTORIC RESOURCES 
 
GOAL Preserve Haymarket’s rich history 
 
OBJECTIVE 
 
A. Review and re-write the existing Historic District Zoning Ordinances if found to be in need of updating 
and/or strengthening 
 
B. Acquire a better understanding of existing building codes and county tax incentives that encourage 
the reuse of historic structures 
 
C. Explore incentives the Town could provide to encourage adaptive reuse 
 
D. Maintain the town-owned historic resources, including the Haymarket Museum, the Old Post Office, 
and the Sears Houses, via a capital improvement program 
 
 

GOAL Maintain and promote the historic flavor and consistency of architectural styles in this region of 
Virginia from circa 1750 to 1900 
 
OBJECTIVE  
 
A. Continue to identify and document the historic resources in the Town. 
 
B. Build on the existing architectural surveys and create an accessible and up to date register of the 
town’s historic resources 
 
C. Recognize the aesthetic and economic value of the Town’s historic resources and encourage the 
adaptive reuse of historic structures 
 
D. Evaluate and adopt methods to better serve the Town’s needs with regard to its historic resources 
 

3.7 CULTURAL AND HISTORICAL RESOURCES PLAN 
 
The cultural and historic resources of the Town of Haymarket have and will continue to play an integral 
role in defining the Town’s character and future pattern of growth. The protection and successful 
integration of the cultural and historical environment with development will assure that the Town 
remains a unique and pleasant community in which to live and work. The Town has identified as a goal 
to preserve the historical character of Haymarket by balancing new development with conservation of 
existing structures and the Town landscape. 
 
The location of Haymarket at the North-South “crossroads” used by Indians and early colonial settlers, 
as well as by confederate and union troops during the Civil War, gives the Town a rich history which we 
wish to preserve. Toward that end, the Town will preserve its rich history by: (1) identifying, 
documenting and promoting its historic resources; (2) encouraging the adaptive reuse of historic 
structures; and (3) maintaining Town-owned historic resources. 
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1.2 LAND USE POLICY 

 

1.2.9 Community Design Policy 

 

Commercial/Residential Blend East of Town’s Center 
 
Traveling east from the central portion of town, Haymarket unfolds in a pleasant mix of older, 
residential homes and low intensity commercial uses such as a veterinary clinic and a Baptist Church. 
This blend of uses continues to the eastern town limit, where a neo-colonial residential development is 
across the street from public uses in two Sears houses fronted by a planned village green. The two Sears 
structures fit this area architecturally and historically and should be preserved, if at all possible. 
 

1.5 HISTORIC RESOURCES 

 
Historic resources include sites, buildings, structures, objects, or districts that are associated with or are 
representative of human activities and events. They may date to any period, but are generally older than 
fifty years. Virginia State Code 15.2-2306 is the enabling legislation that empowers local municipalities 
to determine what resources are and are not considered historic and therefore worthy of protection 
based on their contribution to the local historic fabric. From this local designation there is the possibility 
of attaining the higher designation as either a state or national landmark by inclusion in either the 
Virginia Landmarks Register (VLR) and/or the National Register of Historic Places (NRHP). Inclusion in the 
VLR or NRHP invokes a higher degree of review for state and/or federally funded projects that threaten 
these landmarks. However, not attaining inclusion in the state or national registers in no way negates 
the importance of being designated as historic on the local level. Historic resources are fragile and non-
renewable. If they are destroyed, the loss is permanent. Unfortunately, a great deal of Haymarket’s past 
has been lost already through development and lack of maintenance. Nevertheless, many of the Town’s 
most important historic resources still exist. 
 

1.5.2 Architectural Styles 

 

The Town’s historic structures are important because they contribute to Haymarket’s “sense of place” 
and provide tactile lessons on the cultural influences of the people who built the community. New 
construction should be encouraged to respect and blend in with the existing, historic structures. In the 
coming years, the Town should encourage the use of both colonial styles and, new construction that 
reflects the extant historic structures. 
 
The Town’s historic structures are important because they contribute to Haymarket’s “sense of place” 
and provide tactile lessons on the cultural influences of the people who built the community. New 
construction should be encouraged to respect and blend in with the existing, historic structures. In the 
coming years, the Town should encourage the use of both colonial styles and, new construction that 
reflects the extant historic structures. 
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46 

1.5.3 Historic Buildings Inventory 

Based on a survey conducted by the Virginia Department of Historic Resources (VDHR) in 1996 as well 
as Section 58-554 (a) of the Town Code which states: “all buildings within the Old and Historic Town of 
Haymarket which are 50 years old or older are designated historic buildings” the following structures 
are designated historic and worthy of protection in the Town of Haymarket. 

TABLE 16: Historic Building Inventory 

  Address   Date of Construction  Historical Name 

14710 Washington Street ca. 1924 Sears House 

14740 Washington Street ca. 1926 Sears House 

14801 Washington Street ca. 1900’s Jordan House 

14800 Washington Street ca. 1900 Baptist Church 

14841 Washington Street ca. 1900 Watts House 

14881 Washington Street 
14891 Washington Street 

ca. 1900 
ca. 1900 

House 
LeRoy House/Madison Shop 

14910 Washington Street ca. 1895 Melton House/store 

14941 Washington Street 
14950 Washington Street 

ca. 1948 
ca. 1870’s 
Built on site of the Red House  
Tavern     

Old Fire Station (first one in  
Western Prince William County) 
Roland House/Red House 
Tavern (first building built before 
Haymarket became a town 

14951 Washington Street ca. 1910 Old Bank Building 

15020 Washington Street ca. 1920’s Old Post Office 

15030 Washington Street ca. 1920 Rust/Pickett House 

15101 Washington Street ca. 1888/90 Dr. Payne House/Winterham 

6590 Jefferson Street ca. 1910 Garrett House 

6620 Jefferson Street 
6707 Jefferson Street 

ca. 1900 
ca. 1920’s 

Downs House 
Large example bungalow 

6706 Jefferson Street ca. 1901 Gossom House 

6712 Jefferson Street ca. 1935 Baker/Bean House 

6713 Jefferson Street ca. 1910 Masonic Lodge 

6720 Jefferson Street 
6741 Jefferson Street 

ca. 1930 
ca.  1890 

Gossom House 
Brownie Smith House 

6751 Jefferson Street ca. 1870 Alrich House 

6771 Jefferson Street 
6810 Jefferson Street 

ca. 1870-80 
c. 1900

Wise/Creech House 
Leonard House 

6811 Jefferson Street ca. 1890 James Beale House 

6735 Fayette Street  ca. 1911 St. Paul’s Parish Hall 

6740 Fayette Street ca. 1890-1910 Meade House 

6750 Fayette Street ca. 1900 St. Paul’s Rectory 

6790 Fayette Street 
6796 Fayette Street 

ca. 1930 
ca. 1800 

Sarah Turner House 
Pearson’s House 
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