
aRCHITeCTURaL ReVIeW BOaRd

RegULaR MeeTIng

~ agenda ~

Kenneth Luersen,                                                                                                                                 15000 Washington Street, Suite 100
http://www.townofhaymarket.org/                                                                                                                      Haymarket, VA  20169                        

Wednesday, September 19, 2012 7:00 PM Council Chambers

Architectural Review Board Page 1 Printed 9/19/2012

1. Call to Order

2. Citizens Time

3. Minutes Approval
a. Architectural Review Board - Regular Meeting - Aug 15, 2012 7:00 PM
b. Minutes

4. Certificate of Appropriateness
a. 15012 Gossom Manor Place - Deck

5. Town Council Update

6. Planning Commission Update

7. New Business

8. Old Business
a. Caboose Enhancement Project
b. By Laws
c. Signs for the Town

9. Adjournment



ARCHiteCtuRAL ReVieW BOARD

ReGuLAR MeetinG

~ Minutes ~

Kenneth Luersen,                                                                                                                                 15000 Washington Street, Suite 100
http://www.townofhaymarket.org/                                                                                                                      Haymarket, VA  20169                        

Wednesday, August 15, 2012 7:00 PM Council Chambers

Architectural Review Board Page 1 Printed 9/19/2012

A Regular Meeting of the Mayor & Council of the Town of Haymarket, VA, was held this evening in the 
Board Room, Commencing at 7:00 PM

 called the meeting to order.

1. Call to Order
The regular scheduled Architectural Review Board meeting was called to order at 7:00pm.
Sheila Jarboe: Absent, Kenneth Luersen: Present, AIA John Parham: Late (7:08 PM), Councilwoman 
Katherine Harnest: Present, Ellie Ivancic: Present.

2. Citizens Time
There was no one to speak at Citizens Time.

3. Appointments
a. Appoint Chair of the ARB

Ken Luersen will now be the new ARB Chair.

RESULT: ADOPTED [UNANIMOUS]
MOVER: Katherine Harnest, Councilwoman
SECONDER: Ellie Ivancic
AYES: Kenneth Luersen, Katherine Harnest, Ellie Ivancic
ABSENT: Sheila Jarboe, John Parham

b. Appoint Vice Chair of the ARB
Katherine Harnest will now be the ARB's Vice Chair.

RESULT: ADOPTED [UNANIMOUS]
AYES: Kenneth Luersen, Katherine Harnest, Ellie Ivancic
ABSENT: Sheila Jarboe, John Parham

4. Minutes Approval
a. Minutes from June 20, 2012

The minutes from June 20, 2012 will be reviewed at the September 19, 2012 meeting.

RESULT: TABLED [UNANIMOUS]
AYES: Kenneth Luersen, Katherine Harnest, Ellie Ivancic
ABSENT: Sheila Jarboe, John Parham

5. Certificate of Appropriateness
a. 6770 Sycamore Park Drive - Deck

This deck has been approved by the Planning Commission on August 13, 2012.

And now approved by the ARB.

No further approval is needed.
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Regular Meeting Minutes August 15, 2012

Architectural Review Board Page 2 Printed 9/19/2012

RESULT: ADOPTED [UNANIMOUS]
MOVER: Ellie Ivancic
SECONDER: Katherine Harnest, Councilwoman
AYES: Kenneth Luersen, Katherine Harnest, Ellie Ivancic
ABSENT: Sheila Jarboe, John Parham

b. 14950 Washington Street - Sign
This Sign was approved by the Planning Commission on August 13, 2012.

And now approved by the ARB.

No further approval is needed.

RESULT: ADOPTED [UNANIMOUS]
MOVER: Katherine Harnest, Councilwoman
SECONDER: Ellie Ivancic
AYES: Kenneth Luersen, Katherine Harnest, Ellie Ivancic
ABSENT: Sheila Jarboe, John Parham

c. 6719 Leaberry Way - Individual Letter Sign
This sign was approved by the Planning Commission on August 13, 2012.

And now approved by the ARB. 

No further approval is needed.

RESULT: ADOPTED [UNANIMOUS]
MOVER: Katherine Harnest, Councilwoman
SECONDER: Ellie Ivancic
AYES: Kenneth Luersen, John Parham, Katherine Harnest, Ellie Ivancic
ABSENT: Sheila Jarboe

d. 6719 Leaberry Way - ATM
This ATM was approved by the Planning Commission on August 13, 2012.

And now approved by the ARB.

No further approval is needed.

RESULT: ADOPTED [UNANIMOUS]
AYES: Kenneth Luersen, John Parham, Katherine Harnest, Ellie Ivancic
ABSENT: Sheila Jarboe

e. 15240 Washington Street - Signage
This sign was approved by the Planning Commission on August 13, 2012.

And now approved by the ARB.

No further approval is needed.

RESULT: ADOPTED [UNANIMOUS]
AYES: Kenneth Luersen, John Parham, Katherine Harnest, Ellie Ivancic
ABSENT: Sheila Jarboe

6. Town Council Update
Harnest says she has been appointed as the liaison to the ARB by the Town Council.
If anyone needs anything answered please let her know.
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Regular Meeting Minutes August 15, 2012

Architectural Review Board Page 3 Printed 9/19/2012

Luersen brings up the question about the Banners in town being backwards.
The Clerk explains that the manufacturer was called about it, and that is the way the banners are 
supposed to be made.
They do need to be all uniform with the grommet holes facing the pole.  That will be taken care of the next 
time the
banners are put out.

Luersen just wants to show that as an example of something to be relayed to Town Council by the liaison.

7. Planning Commission Update
Ivancic relays information about Sheetz is going to do a total rebuild.
The building will be set back a little further.  Awnings will be over the gas pumps only.
The sign will be an issue.  The town attorney will need to check out the variance of the sign.
If the sign changes is the variance no longer in effect.  

Also mentioned the Walmart signs are already up.  Not as obtrusive as originally thought they would be.

McDonalds is also going to be applying to do some renovation.  They are changing the facade, and also
wanting to construct 2 drive-thru lanes as opposed to the one they have now.  There will also be zoning
issues with this.

8. Old Business
It has been recommended that these items be deferred until next month's ARB meeting
so the new ARB members can review these items and get familiar with them.

Clerk to check with the Building Official Jim Lowery to get clarification on the
stability of the Caboose.
a. Caboose Project
b. By Laws
c. Signs for the Town

9. Adjournment
Harnest motions to adjourn the meeting at 7:25pm.
Ivancic Seconds.
Meeting adjourned.

10. Motion to Adjourn

.

Submitted: Approved:

__________________________________ ________________________________
Sherrie Wilson, Clerk to the ARB Ken Luersen, Chairman 
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Updated: 9/18/2012 1:25 PM by Sherrie Wilson Page 1

TO: Architectural Review Board

SUBJECT: Minutes

DATE: 09/19/12

Minutes from the June 20, 2012 ARB Meeting.

ATTACHMENTS:

 ARB 6-20-2012 Signed Minutes (PDF)
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Attachment: ARB 6-20-2012 Signed Minutes  (1156 : Minutes)
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Updated: 9/18/2012 12:13 PM by Sherrie Wilson Page 1

TO: Architectural Review Board

SUBJECT: 15012 Gossom Manor Place - Deck

DATE: 09/19/12

Prince William Home Improvements is applying for a 12 x 14 deck with stairs for homeowners David & 
Glicell Nearon-Alicia.  This will be a natural pressure treated wood only.  

ATTACHMENTS:

 15012 Gossom Manor Place - Deck (PDF)

4.a
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ZONING PERMIT / CERTIFICATE OF APPROPRIATENESS 
NOTE Th,s applicalloll mllsl befilled Dill completely alld all componellls Of$ lIbmlSSIOII I equlIemel1f:> mIMI be met be/ole 'he applIcatIon can be accep fed and 

"hedu/edfm ''''' ' 'hea""g PERMIT #: ZP dQl,J,{)YJ;; 
ZONING ACTIVITY: D New Construction D Alteration/Repair [6ddition 

D New Tenant/Use D Change of Use Delocation (Check all that apply) 

PROPOSED USE: Deck Size (Sq. Ft./Length) of Construction: _____ _ 

SITE ADDRESS: 15012 Gossom Manor Place ParcellD #: _7_2_98_-_8_1-_9_0_02 ____ _ 

Subdivision Name: Sherwood Forest Lot Size: .1739 ----------- ---------
Zoning District: o R-1 iii R-2 0 B-1 0 B-2 01-1 0 C-1 Site Plan Required : 0 Yes 0 No 

Special Use Permit Required : 0 Yes 0 No Homeowners Association (HOA) Approval : 0 Yes 0 No 

Off-street Parking: Spaces Required: _______ Spaces Provided: _____ -.. ___ _ 

P4/l) Brief Description: 

Stp, 
New Deck with stairs - Finish to be natural pressure treated wood 

Supporting Documentation Provided (attached): iii Plat iii Plan iii Specification Sheet 0 Photograph(s) 

PERMIT HOLDER INFORMATION PROPERTY OWNER INFORMATION 

Prince William Home Improvements David & Glicell Nearon-Alicia 

Name Name 

14906 Persistence Dr 15012 Gossom Manor Place 

Address Address 

Woodbridge VA 22191 Haymarket VA 20169 
City State lip City State lip 

7034921294 runaround 1 @verizoID 407-413-1501 
Phone# Email Phone# Email 

f, as owner or authorized agent for the above*re!erenced parcel, do hereby certify that I have the authority to make the 
foregoing application and that the information provided herein is correct. Construction of improvements described 
herein and as shown on the attached plat, plan and/or specifications will comply with the ordinances of the Town of 
Haymarket and any additional restrictions and/or conditions prescribed by the Architecture Review Board (ARB), 

Plann~a~~y Town Council and all other applicable laws. 

/' ~J.I ',/ -
A~t Signature 

Date Filed: q.,~-

Property Owner Signature 

"'OFFICE USE ONLY'" 

\ ~e Amount: 1 ,;J.~ ~ Date Paid : 9c /I.-i>&)PERMIT#: zp dl./YJ iJ; 
p.o. Box 1230" Haymarker, Virgin ia 20168 · 703-753-2600 * FAX: 703-753-2800 

Zonillg Permir Application Page lof 2 - Revised 1/-08-10 

j 
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"'OFFICE USE ONlY'-- PERMIT#: ZP 201m11t.-{ 
Date to ARB: 

OAPPROVED ODISAPPROVED OTABLED UNTIL: _______ ODEFERRED UNTIL: _______ _ 

ARCHITECTURAL REVIEW BOARD CHAIR: 

SIGNATURE PRINT 

CONDITIONS: _______________________________ _ 

Date to PC: (6-/ S - ! Z---
OAPPROVED ODISAPPROVED OTABLED UNTIL: _______ ODEFERRED UNTIL: _______ _ 

PLANNING COMMISSION (where required): _ ______________________ _ 

SIGNATURE PRINT 

CONDITIONS: ______________________________ _ 

Date to TC: _--,tJ""-I-/J.tt-+-__ 
OAPPROVED ODISAPPROVED OTABLED UNTIL: _______ ODEFERRED UNTIL: _______ _ 

TOWN COUNCIL (where required): 

SIGNATURE PRINT 

CONDITIONS: _____________ __________________ _ 

p ,o. Box 1230 * Haymarket, Virginia 20168 * 703-753-2600 " FAX: 703-753-2800 
Zoning Permit Application Page 2 of 2 - Revised 11-08-J 0 
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Sherrie Wilson 

From: Jennifer Preli 
Sent: Tuesday, September 18, 2012 9: 13 AM 
To: 
Cc: 
Subject: 

Glicell Rodriguez 
olivia@pwhomeimprovement.com; Sherrie Wilson 
RE: Permit Request (Application # 20120914) 

Thank you so much! 

J,nnifer 'Pr,(;, 'Town Crerf:. 

'PO 130;< 12,30 
1faJmarf:.,f, Yi"jinia 20168 

703-753-2600 
703-753-2800 'Fa;< 

Vine in 1fCIJmarkt'Totiaf 

From: Glicell Rodriguez [mailto:qlicellrodriguez@gmail.com] 
Sent: Tuesday, September 18, 2012 9:07 AM 
To: Jennifer Preli 
Cc: olivia@pwhomeimprovement.com 
Subject: Permit Request (Application # 20120914) 

Good morning Ms. Jennifer Preli , 

It was brought to my attention that PWHI needs our consent to request a zoning permit on our behalf. 
Prince William Home Improvement,Inc. did submit an application (application# 20120914) on our behalf 
requesting a permit to build a deck in our property (15012 Gossom Manor Place Haymarket, VA). 
They have our consent to request the zoning permit. 
If you have any questions or concerns, please do not hesitate to contact us at 703-754-0535. 

Thank you for your attention to this matter. 

Very respectfully, 

David & Glicell Negron 

GHeeU Rodrfguez- Negron 

"Liv, as ijyotJr were to die lomorrow. Lea17l as ijyotJ l1;el~ to /i", jore",,, "-- Gandhi 

1 
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RECEIVED 
SEP 1 4 2012 

TOWN OF HAYMARKET 

Date: q I JLI h 2- Permit #: ________ _ 

Construction Permit Application 

Cost of Construction: $, ___ J'-'L<L::._S.>--.:LL-___ _ 

Address where work is to be done: j, 50 I ~ c:n052 Om vYla GO {"- cP I 
Scope of Work: :i}Qcl{ - 12- (\ I L{ UJ I s-te-p S 

Current Zoning (check one) 0 Rl O R2 O BI O B2 

o New Construction o Existing Construction 

~sidential (Square Feet per floor) llo<[ SF o Addition 

o Commercial o Alteration 

o Industrial o Repair 

o Educational o Tenant Layout (Square Footage) 

O ll 

PERMIT HOLDER INFORMATION PROPERTY OWNER'S INFORMATION 

o Cl 

:\1' 1r1L~ Ld; III {JIYJ t[Oihe ~O MLh cl1-- 6J,cell N(D/()(I-}Ql,L 12 
I Name Name 

I ~q (; l£J ~5),;)+'VJI7LL rJ-.( 15()IL C;; 0 'S~llm YYlL/ t1 Or p) 
Address Address 

c~ooJL-( I ~ti- VA -:>2---/1l tDwm?6!u::+ vA. (30/ 109 
City State Zip Code Zip Code 

CI°)1 Ljcr2~/21Y- LLlDlJ <-fl ~-l~tJ 1 
Phone # Email Phone # Email 

, 

Type of Improvement: 
n AI/ ..c,."'r--;I"'--O 

Type ofConstruction:--'.v"""""".Qo..:UA...===---____ ~ Use Group ofstructure:_-=-/'-----"--____ _ 

Code and year which designed under:~r"='r2'=--"C~ __ J-ot:::J..,'"'--"()"-9+_----------------

p.o. Box 1230 '" Haymarket, Virginia 20168'" 703· 753-2600'" FAX: 703-753-2800 
Page I of3 
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Lien Agent: (Required by state law for all pennits issued for all new residential and commercial construction). 
Applications must EITHER furnish the lien agent's infonnation or sign under not designated. 

Name oflien agent: ~ d R Slb nL.f~ Sign below iflien agent is not designated: 

Address: 

City/State/Zip: _____________ _ c;;:5/~ 
Phone: _________________ __ Signature 

BUILDING CONTRACTOR INFORMATION 

2105 Od('!5 30 '4 
DPOR License # (Copy must be submitled Class 

Brief description of work to be perfonned 

'(ledA- /2 K- {l{ 

All components of submission requirements must be met before the application can be accepted and scheduled for 
review/hearing. Incomplete applications will not be processed. 
Requirements: Submit three copies of all applicable plans (sites, foundation, floor, electrical, plumbing, mechanical, cross 
sections, elevations, etc.) and Application for Certificate of Appropriateness for Architectural Review Board (if work is 
visible from the street). 

Certification 

I certify that I have the authority to make the foregoing application, that the infonnation given is correct and that 
all construction will comply with the VUSBC. Also, the person identified above as the pennit holder is the 
responsible party for compliance with the VUSBC and all applicable ordinances. I request that after all of the 
work under this pennit has been completed, all required inspections are perfonned and approved, all fees have 
been satisfied that a Certificate of Use and Occupancy be issued. 

Title: DOwner 

o Contractor 

ldI\uthorized Agent 

o Other 

p,o. Box 1230 '" Haymarket, Virginia 20168 '" 703~753-2600 ... FAX: 703·753·2800 
Page 2 of3 
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APPLICATION ROUTING 

Date Approved Comments 

Construction Permit Application Submitted: 9-d-1 L.-- ----
Submitted to Planning Commission LO-f5"-IZ-
COA Submitted to ARB (if required) q-{1-fl-
Submitted to Council (if required) 

Submitted to Building Official 

Submitted to Health Dept (if required) 

FEES: 

Plan Review $_---- lnspections: $_----- Additional Plan Review $ ____ _ 

State Surcharge $ _____ _ Application Fee $ ______ _ Total Fees $_-- -

Pennit submitted to: -~:S"'---LUt,(\--'-'(+ff'-F--\-' ----'PL...C\"t--=--(.!..::,-- Title:--..:C~{ ~=-..LLK+-------

For Building Official Use: 
Date Construction Pennit Application Approved: __________ _ 

Initials of Person issuing Pennit: 

P.O Box 1230 '" Haymarket, Virginia 20168'" 703 -753-2600 >I< FAX: 703-753-2800 
Page 3 of3 
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150mdric View 

of 2 

Iypical floor Section 

!his Space Left 
Blank Intentionall~ 
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Vertical Starting Point Horizontal Starting Point 
2 1 13'-{)" From right 0'-2" Below door threshold 
=----,r comer of house 

16" 

Appro, <\ ' Wide :itairs 

J 14' J 

Plan View 
5de: %""'1' 

N 

l-edq,rboc..-d wi 
1211 l~ screws @ 
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(2) 2,12 l7eams 
wi 6r.6 Posts 
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~ ~ , I'd I 

,<,,,. ,t<wv-. , ~ f"W'''' . 
2~4 f~R.1· ?i\ril i111 Ii 1111 II II II 11 ;'u:JI[] ~1I III 

5ample Cr05S 5ectim 

~--_-.J'5fl"Rfr'J ~ fJabI~ I'd tI~d (;j;.:nlzcd 
/ XI" (J 1..- "1 XrCW7 ~c"d <! 16" o.c. 

Note5: 
I) J?i5t to be 5pxed al:.16" o,c. 

2) ~~iI1'l - tJrul,le 2xl2 P.r, 
:?) foX!ter~ 24" deep _18" .lC(~5 - IOllml'l.:;Q;'ICrcie 
4) tJeckJ'(;j wb.-: ~" wP.f. 
?) 5tai{~ to be- built per au1-4 ~pd deck c.letat:.' 
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Updated: 9/18/2012 12:44 PM by Sherrie Wilson Page 1

TO: Architectural Review Board

SUBJECT: Caboose Enhancement Project

DATE: 09/19/12

The Town has received $42,000 in Grant money, of which we can use $36,000 to update the Caboose, to 
be used by September 2014.  These funds are granted to provide ADA compliant access to view 
educational placards, visually enhance the caboose area with upgraded landscaping and lighting, 
stabilize the caboose so that safety is a priority prior to opening the caboose to the Public, and to provide 
historical research so that interpretation of rail transportation is portrayed accurately and effectively to the 
public.

ATTACHMENTS:

 2010-2011 Caboose Enhancement Application (PDF)
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Sherrie Wilson 

From: 
Sent: 
To: 
Cc: 
Subject: 

jimlowery@cox.net 
Monday, April 16, 20124:35 PM 
Sherrie Wilson 
plswinford Contact 
RE: Caboose 

For 3 years it has been moving or tilting. If they don't want to do anything to support it, 
they can hire a structural engineer to verify it won't move and get a report . 

---- Sherrie Wilson <swilson@townofhaymarket.org> wrote: 

============= 

Jim 
Can you tell me why there needs to be a support for the Caboose? 
Please reply all so Pam has the answer for her meeting Wednesday night. 

-----Original Message-----
From: jimlowery@cox.net [mailto:jimlowery@cox.netj 
Sent: Saturday, April 14, 2012 1:11 PM 
To: Sherrie Wilson 
Subject: Re: Caboose 

It needs a 8" block or use wood timbers, 24 inches deep, used to support wall or post. 
---- Sherrie Wilson <swilson@townofhayma rket.org> wrote: 

Jim 

Didn't I ask you a month or so ago about the Caboose .. 

that I think you said something needed to be done to stabilize it? 

Can you tell me exactly what needs to be done? 

The ARB is still discussing it and will need an update for next week's meeting. 

Sherrie Wilson 

Deputy Clerk 

P.O. Box 1230 

Haymarket, VA 20168 

1 
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Updated: 9/18/2012 12:49 PM by Sherrie Wilson Page 1

TO: Architectural Review Board

SUBJECT: By Laws

DATE: 09/19/12

It has been recommended that the ARB implement a set of By Laws to help guide the Board.  The Town 
Planner will work with the new Chair or appointee in establishing these guidelines.  The recommendation 
is for the ARB to appoint the liaison at tonight's meeting.  Attached are the Planning Commission's By 
Laws to look at.  

ATTACHMENTS:

 BYLAWS 2004(PDF)
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BYLAWS 
 
 

Town of Haymarket, Virginia 
 
 

Planning Commission 
 
 
 
 
 
 
 

March, 2004 
 

8.b.a

Packet Pg. 32

A
tt

ac
h

m
en

t:
 B

Y
L

A
W

S
 2

00
4 

 (
11

54
 :

 B
y 

L
aw

s)



Town of Haymarket, Virginia              Planning Commission Bylaws, 
                 Adopted 2004 
 
 
 
  ARTICLE I – AUTHORIZATION 

1-1. This planning commission is established in conformance with a resolution 

adopted by the Haymarket Town Council on March 2004; and in accord with the 

provisions of Section 15.2-2210, Code of Virginia (1997), as amended. 

1-2. The official title of this planning commission shall be the “Town of Haymarket 

Planning Commission,” hereinafter referred to as the “Commission.” 

   

  ARTICLE II – PURPOSE 

2-1. The purpose of the Commission is to assist the Town Council to anticipate and 

 guide future development and change by preparing plans, ordinances, capital 

 improvements programs, studies, reports, and other documents for consideration 

 by the Town Council. 

 

  ARTICLE III – MEMBERSHIP 

3-1. The Commission shall consist of five members appointed by the Town Council.  

All members shall be residents of the Town of Haymarket and qualified by 

knowledge and experience to make decisions on questions of growth and 

development.  At least one-half of the members shall be owners of real property.  

One member may be a member of the Town Council and one member may be an 

administrative official of the Town government. 

3-2. The terms of office for the members of the Town Council and the administrative 

official shall be coextensive with their terms of office, unless the Town Council 

appoints others in their stead.  The terms of the other original members shall be 

for one (1), two (2), three (3), and four (4) years.  Subsequent members shall be 

appointed for terms of four (4) years. 

 

 

 

- 1 - 
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Town of Haymarket, Virginia              Planning Commission Bylaws, 
                 Adopted 2004 
 
 
 
3-3. Any vacancy in membership shall be filled by appointment of the Town Council 

and shall be for the unexpired portion of the term only. 

3-4. Any member of the Commission shall be eligible for reappointment. 

3-5. Any member of the Commission may be removed by the Town Council for 

inefficiency, neglect of duty, or malfeasance in office. 

3-6. The term of a Commission member shall expire immediately prior to the 

beginning of the regular June meeting at which meeting his successor’s term of 

office shall begin. 

3-7. The Town Council may provide for the payment of expenses incurred by 

Commission members in the performance of their official duties and 

compensation for services. 

 

  ARTICLE IV – SELECTION OF OFFICERS 

4-1. Officers of the Commission shall consist of a chairman, vice-chairman, and 

secretary.  The chairman and vice-chairman shall be elected by the membership.  

The secretary shall serve at the request of the Commission and may be a member 

of the Commission, an employee of the Town government, or a citizen volunteer. 

4-2. Nomination of officers shall be made from the floor at the regular June meeting 

each year.  Election of officers shall follow immediately.  A candidate receiving a 

majority vote of the entire membership shall be declared elected. 

4-3. The term of office shall be for one (1) year or until a successor takes office. 

4-4. Any vacancies in office shall be filled for the unexpired portion of the term in the 

same manner as the officers are originally chosen. 

 

 ARTICLE V – DUTIES OF OFFICERS 

5-1. The chairman shall be a member of the Commission and shall: 

5-1-1. Preside at all meetings. 

 

- 2 - 
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Town of Haymarket, Virginia              Planning Commission Bylaws, 
                 Adopted 2004 
 
 
 
5-1-2. Appoint all committees. 

5-1-3. Rule on all procedural questions (subject to a reversal by a two thirds (2/3) 

majority vote by the members present). 

5-1-4. Be informed immediately of any official communication, and report same at the 

next regular commission meeting. 

5-1-5. Certify all official documents involving the authority of the Commission. 

5-1-6. Certify all minutes as true and correct copies. 

5-1-7. Carry out other duties as assigned by the Commission. 

5-2. The vice-chairman shall be a member of the Commission and shall: 

5-2-1. Act in the absence or inability of the chairman to act, with the full powers of the 

chairman. 

5-3. The secretary shall: 

5-3-1. Record attendance at all meetings. 

5-3-2. Record the minutes of the Commission meetings. 

5-3-3. Notify all members of all meetings. 

5-3-4. Maintain a file of all official Commission records and reports. 

5-3-5. Certify all maps, records, and reports of the Commission. 

5-3-6. Give notice and be responsible for publishing public notices of all Commission 

public hearings and public meetings. 

5-3-7. Attend to the correspondence necessary for the execution of the duties and 

functions of the Commission. 

 

 ARTICLE VI – COMMITTEES 

6-1. Committees, standing or special, may be appointed by the Chairman, to serve as 

needed.  Such committees shall be subject to the approval of a majority vote of 

the Commission. 

 

 

- 3 - 
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Town of Haymarket, Virginia              Planning Commission Bylaws, 
                 Adopted 2004 
 
 
 
 ARTICLE VII – MEETINGS 

7-1. Regular meetings of the Commission shall be held at least once a year.  Special 

meetings shall be called as needed.  When a meeting date falls on a legal holiday, 

the meeting shall be held on the day following unless otherwise designated by the 

Commission. 

7-2. Special meetings may be called by the chairman or by two (2) members upon 

written request to the secretary.  The secretary shall mail to all members, at least 

five (5) days before a special meeting, a written notice giving the time, place and 

purpose of the meeting. 

7-3. All meetings of the Commission shall be open to the public. 

 

 ARTICLE VIII – VOTING 

8-1. A majority of the members shall constitute a quorum. 

8-2. No action of the Commission shall be valid unless authorized by a majority vote 

of those present and voting. 

 

 ARTICLE IX – ORDER OF BUSINESS 

9-1. The order of business for a regular meeting shall be: 

9-1-1. Call to order by chairman. 

9-1-2. Roll call. 

9-1-3. Determination of a quorum. 

9-1-4. Public expression. 

9-1-5. Reading of minutes. 

9-1-6. Report of secretary. 

9-1-7. Report of standing committees. 

9-1-8. Report of special committees. 

9-1-9. Unfinished business. 
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Town of Haymarket, Virginia              Planning Commission Bylaws, 
                 Adopted 2004 
 
 
 
 
9-1-10. New business. 

9-1-11. Adjournment. 

9-2. Parliamentary procedure in Commission meetings shall be governed by Robert’s 

Rules of Order as tailored by the Chairperson. 

9-3. The Commission shall keep a set of minutes of each meeting, and these minutes 

shall become a public record. 

9-4. The secretary and chairman shall sign all minutes and, at the end of the year, shall 

certify that the minutes of the preceding year are a true and correct copy. 

 

 ARTICLE X – PUBLIC HEARING 

10-1. The procedures normally followed for a public hearing involving a rezoning 

application, use permit, etc., amendment of the Zoning or Subdivision Ordinance, 

or matter other than the consideration of the comprehensive plan or part thereof, 

shall be: 

10-1-1. Call to order; determination of quorum. 

10-1-2. Description of properties in issue. 

10-1-3. Applicant’s presentation including witnesses in support of application (fifteen 

minutes). 

10-1-4. Interested witnesses’ presentation in opposition to application (twenty minutes). 

10-1-5. Applicant’s rebuttal (five minutes). 

10-1-6. The normal time limitations are set forth in parentheses, but may be shortened or 

extended as determined by the Planning Commission. 

10-1-7. Planning Commission discussion and action. 

10-1-8. An applicant may appear in his own behalf, or be represented by an attorney or 

agent at the hearing. 

10-1-9. In the absence of a personal appearance by the applicant or his agent, the Planning 

Commission may proceed to dispose of the application on the record before it. 
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Town of Haymarket, Virginia              Planning Commission Bylaws, 
                 Adopted 2004 
 
 

 

 

10-2. The Planning Commission shall publish a notice of public hearing at least once a 

week for two consecutive weeks in a newspaper of general circulation prior to 

conducting the hearing. 

10-3. The procedures normally followed for a hearing involving consideration of the 

comprehensive plan or a part thereof shall be: 

10-3-1. Call to order, determination of a quorum. 

10-3-2. Description of area under study, together with presentation, by the Planning 

Commission or its representative of recommendations for development of the 

area. 

10-3-3. Call by Chairman for names of interested parties who wish to speak to the 

proposed plan. 

10-3-4. Presentation by interested parties to the proposed plan.  (Time limitations as 

announced by the Chairman.) 

10-3-5. Planning Commission – staff discussion of the proposed plan. 

10-3-6. Planning Commission discussion and action. 

10-4. The Planning Commission shall keep a set of minutes of all meetings, including 

the names and addresses of all witnesses giving testimony before the Planning 

Commission. 

 

 ARTICLE XI – CORRESPONSDENCE 

11-1. All official papers and plans involving the authority of the Planning Commission 

shall bear the signature of the Chairman, together with the certification signed by 

the Security. 

 

 ARTICLE XII – AMENDMENTS  

12-1. These Bylaws may be amended by a majority vote of the entire membership after 

thirty (30) day’s prior notice. 
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Updated: 9/18/2012 1:09 PM by Sherrie Wilson Page 1

TO: Architectural Review Board

SUBJECT: Signs for the Town

DATE: 09/19/12

The East entrance sign to the Town is in a state of disrepair.  The West entrance sign to the Town was 
destroyed in approximately 2008.  The sign was not salvageable.  It has been requested that the ARB 
provide the Town Council a recommendation to replace both signs.  

8.c
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