
aRCHITeCTURaL ReVIeW BOaRd

RegULaR MeeTIng

~ agenda ~

Pam Swinford,                                                                                                                                 15000 Washington Street, Suite 100
http://www.townofhaymarket.org/                                                                                                                      Haymarket, VA  20169                        

Wednesday, August 15, 2012 7:00 PM Council Chambers

Architectural Review Board Page 1 Printed 8/15/2012

1. Call to Order

2. Citizens Time

3. Appointments
a. Appoint Chair of the ARB
b. Appoint Vice Chair of the ARB

4. Minutes Approval
a. Minutes from June 20, 2012

5. Certificate of Appropriateness
a. 6770 Sycamore Park Drive - Deck
b. 14950 Washington Street - Sign
c. 6719 Leaberry Way - Individual Letter Sign
d. 6719 Leaberry Way - ATM
e. 15240 Washington Street - Signage

6. Town Council Update

7. Planning Commission Update

8. Old Business
a. Caboose Project
b. By Laws
c. Signs for the Town

9. Adjournment



Updated: 8/14/2012 2:02 PM by Sherrie Wilson Page 1

TO: Architectural Review Board

SUBJECT: Appoint Chair of the ARB

DATE: 08/15/12

Pursuant to Article IV, Selection of Officers, the Architectural Review Board shall consist of a Chairman, and Vice 
Chairman. Nominations shall be made at the regular June meeting each year. Election of Officers shall
follow immediately. The term of the Chairman shall coincide with the term of the appointment.  

3.a

Packet Pg. 2



Updated: 8/14/2012 2:02 PM by Sherrie Wilson Page 1

TO: Architectural Review Board

SUBJECT: Appoint Vice Chair of the ARB

DATE: 08/15/12

Pursuant to Article IV, Selection of Officers, the Architectural Review Board shall consist of a Chairman, and Vice 
Chairman. Nominations shall be made at the regular June meeting each year. Election of Officers shall
follow immediately. The term of the Chairman shall coincide with the term of the appointment.

3.b

Packet Pg. 3



Updated: 8/15/2012 8:35 AM by Sherrie Wilson Page 1

TO: Architectural Review Board

SUBJECT: Minutes from June 20, 2012

DATE: 08/15/12

It is recommended that these minutes be deferred to the September 19, 2012 ARB Meeting.  

4.a

Packet Pg. 4



Updated: 8/14/2012 1:38 PM by Sherrie Wilson Page 1

TO: Architectural Review Board

SUBJECT: 6770 Sycamore Park Drive - Deck

DATE: 08/15/12

Green Shield Services has applied to construct a deck for the Kennedy residence.  The Planning 
Commission has approved this deck on August 13, 2012.  This will just be a pressure treated deck with 
landing and stairs.

ATTACHMENTS:

 6770 Sycamore Park Drive - Deck (PDF)

5.a

Packet Pg. 5
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Updated: 8/14/2012 1:41 PM by Sherrie Wilson Page 1

TO: Architectural Review Board

SUBJECT: 14950 Washington Street - Sign

DATE: 08/15/12

Renee Enterprises is applying for a hanging sign to be placed on the corner of 14950 Washington Street, 
above Arsel Driving School's hanging sign.  The Planning Commission approved this sign on August 13, 
2012.

ATTACHMENTS:

 14950 Washington Street - Renee Enterprises new tenant-sign (PDF)

5.b

Packet Pg. 10



ReCEIVED 
JCL 1 1 2012 

ZONING PERMIT #: ZP2fJ1W7r I TOWN OF HAYMARKET 

NOTE: This applicatioll must be filled out completely lIlId all compollellts of submissioll requiremellts must be met 
before the applicatiol1 call be accepted alld scheduled for review/hearing. 

ONING PERMIT APPLICATION 
ZONING ACTIVITY: 0 New Construction 0 Alteration/Repair 0 Addition 
(Check all that apply) K New Tenant/Use 0 Change of Use 0 Relocation 

NAME OF BUSINESS/APPLICANT: -'Rtnu. Ent(irp(i~f"S LL.-C 
PROPOSED USE: flDV~l(tls~(ne()-f - loCtH1on Size (Sq. Ft./Length) of Construction : ____ _ 

SITE ADDRESS: /L.(C('5) [W'11i/ltthfi 51.,.u,;r & if-e. ,)03 ParceIID#: ______ _ 

Subdivision Name: _______________ _ Lot Size: ________ _ 

ZONING DISTRICT: 0 R-1 0 R-2 tJ. B-1 0 B-2 0 1-1 0 C-1 Site Plan Required: 0 Yes )if No 

Special Use Permit Required: 0 Yes }ll:l.No Homeowners Association (HOA) Approval: 0 Yes ~o 
Off-street Parking: Spaces Required: _______ Spaces Provided: _______ _ 

Z') j'lqAJ - '1!.Q flJti!.. f rHM(Jr ;s.f/J LLL - (otiS 8rcuJ/IJ <>L 1-eoJ 
~rting Documentation (attached): 0 Narrative 0 Plan/Plat 0 Specification Sheet

pA 
i~-' n·(· ) FEE, 0 $25.00 R"lde",I,1 10.$50.00 Comme"1ll 10 

Z S'S-3</3"'(;) 1 ERTIFICATE OF APPROPRIA E'N~~:., 
ADDITIONAL DESCRIPTION: (i.e. c%r, type of materia/Jont style, etc.) 

Supporting Documentation (attached): 0 Specification Sheet 0 Photograph(s) 

PERMIT HOLDER INFORMATION 

1tJf~ moNaCO - cry'5fO( Oi.A(S 

PROPERTY OWNER INFORM 

erf 
Name 

/Lfo/j) UJX.ni /t'rfon Sf - Suite .):;3 Na1b &x. 6'-1 Y 
Address Add~e 1/. fA-

I-fClY(Y7O( i.e+ lb. ,)oilf! mrt:eJ VI 
City State / Zip City State Zip 

,51/e 

~Aeu.qUl7 
5(910 

70?2 - 7Lfj 5h5 L(,(·IjS-fo.Y!) (..e.ntfL 763 -15'1 .... 3'7crQ 
C;(lL4~~~~~ __ Em_a~ili~i~~t_0~P_( ;_j_~_O_W_._C_Q01 __ P_hO_n_e# _________ Em_a_il ___ ~ 

5.b.1
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APPLICANT / PROPERTY OWNER SIGNATURE * ** * * * REQUI RED* * * * * * 

I, as awner or authorized agent far the above-referenced parcel, do hereby certify that I have the authority ta make the 
foregoing application and that the information provided herein is correct. Construction of improvements described herein 
and as shawn on the attached plat, plan and/or specificotions will comply with the ordinances af the Tawn af Haymarket 
and any additianal restrictions and/or conditions prescribed by the Architectural Review Bc;ard (ARB), Planning 
Cammissian, or the Tawn Council and all other applicoble laws. 

eJr1a.t r f>€e~ 1t-1f~J f fkfPloJJ ()vJ)f:) 
Applicant Signature f(~ (Y1~ Vp~«s /]' Property Owner Signature 

***OFFICE USE ONLY*** ZONING PERMIT#: z.PZO{Zo'7(( 

Date Filed: 1,((-/v Fee Amount: Date Paid : 

DATE TO ARCHITECTURAL REVIEW BOARD (ARB): 
2-(5-1 z...-

DAPPROVED DDISAPPROVED DTABLED UNTI L: DDEFERRED UNTIL: 

ARCHITECTURAL REVIEW BOARD CHAIR: 
SIGNATURE PRINT 

CONDITIONS: 

DATE TO PLANNING COMMISSION: Z -(.3 .... ( z.,. 

~PROVED DDISAPPROVED DTABLED UNTIL: DDEFERRED UNTIL: 

PLANNING COMMISSION {where required) : ~ & - I'S - I'L-

PRINT 
CONDITIONS: 

~fn'~ S-8. 1 ::t=t-( "'I) ~8 - J''tS lb){<l ~ 4-

DATE TO TOWN COUNCIL: 1'-t-f--/Z--

DAPPROVED DDISAPPROVED DTABLED UNTIL: DDEFERRED UNTIL: 

TOWN COUNCIL {where required): 
SIGNATURE PRINT 

CONDITIONS: 

P,G. Box 1230" Haymarket, Virginia 20168" 703-753-2600" FAX: 703-753-2800 
Zoning Permit Application Page 2 of 2 - Revised 12-19-/ / 

5.b.1
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5.b.1
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Sherrie Wilson 

From: 
Sent: 

Gerry Kennedy [gkennedy@attivacorp.com] 
Thursday, July 19, 2012 2:41 PM 

To: Sherrie Wilson 
Subject: Re: New Tenant 

Hello Sherrie: Thanks for your email. Plz consider this email as my agreement with Renee Enterprises zoning and sign 
request. Thank you. Best regards, gerry 

Sent from my iPhone 
Thank you, 
gerry kennedy 
(0) 703 754 3900 
(c) 301 6390058 

On Ju119, 2012, at 11:51 AM, "Sherrie Wilson" <swilson@townofhaymarket.org> wrote: 

I received Renee Enterprises Zoning Permit app 
for a new tenant at 14950 Washington Street. 

They were supposed to get you to sign it. 
Can you send me an email stating you have 
approved them in your huilding, and them 
puttiug up a small hanging sign? 

Sherrie Wilson 
Deputy Clerk 

<imageOO1.jpg> 

P.O. Box 1230 
Haymarket, VA 20168 
703-753-2600 
Fax: 703-753-2800 
Please visit our website at www.townofhaymarket.org 

1 

5.b.1

Packet Pg. 14

A
tt

ac
h

m
en

t:
 1

49
50

 W
as

h
in

g
to

n
 S

tr
ee

t 
- 

R
en

ee
 E

n
te

rp
ri

se
s 

n
ew

 t
en

an
t-

si
g

n
  (

11
08

 :
 1

49
50

 W
as

h
in

g
to

n
 S

tr
ee

t 
- 

S
ig

n
)



'L: 

id rt 1:1"\ W 
J ...--... a..... ]::::, --0 3 " ~ L? G 

ll> 

~ 
b ")-

(J 

t -\ 

.,. 
,~, , LV 

~ ~ (J~ 
a -

~ ~~ .... d 0--
{">\'> C " .,. "\J \.A) ~'3l 

~ ::t> ~ 

I~ ~ 

s ~ -.. 
IX>. . <'-J::::. ~ ~ 

--\ ~ Cl\ ~ '" l\i 
C:b Q.. t <) l~ -- f' '\ II) \) ~ () 

/ 

5.b.1

Packet Pg. 15

A
tt

ac
h

m
en

t:
 1

49
50

 W
as

h
in

g
to

n
 S

tr
ee

t 
- 

R
en

ee
 E

n
te

rp
ri

se
s 

n
ew

 t
en

an
t-

si
g

n
  (

11
08

 :
 1

49
50

 W
as

h
in

g
to

n
 S

tr
ee

t 
- 

S
ig

n
)



~ f 
-1 

jC:) 
'"""" 

~ 
Lf <:::¥ 

'T) 
"}--

~ 

> 
~~ 
M' 
o ~ 
~)::L.. 

(J-

~ \::Y 

B 
R 

~ '"II :---
.,.. 
'.f,'1 , iJ J 

--

5.b.1

Packet Pg. 16

A
tt

ac
h

m
en

t:
 1

49
50

 W
as

h
in

g
to

n
 S

tr
ee

t 
- 

R
en

ee
 E

n
te

rp
ri

se
s 

n
ew

 t
en

an
t-

si
g

n
  (

11
08

 :
 1

49
50

 W
as

h
in

g
to

n
 S

tr
ee

t 
- 

S
ig

n
)



Updated: 8/14/2012 1:45 PM by Sherrie Wilson Page 1

TO: Architectural Review Board

SUBJECT: 6719 Leaberry Way - Individual Letter Sign

DATE: 08/15/12

Sona Bank has applied to install a 20 square foot Individual Letter Sign.  Planning Commission has 
approved this sign on August 13, 2012.  

ATTACHMENTS:

 6719 Leaberry Way - Sona Bank Individual Letter Sign (PDF)

5.c

Packet Pg. 17



RECEIVED 
JUL 27 2012 

'Esta6[islid in 1799 

ZONING PERMIT #:ZPZOIZ67z '7 TOWN OF HAYMARKET 

NOTE: This application must be filled out completely and all components of submission requirements must be met 
before the application can be accepted and scheduled for reviewlhearing. 

ZONING ACTIVITY: 
(Check all that apply) 

ONING PERMIT APPLICATION 
o New Construction 0 Alteration/Repair o Addition 
o New Tenant/Use 0 Change of Use o Relocation 

~n 

NAME OF BUSINESS/ APPLICANT:_-"56n.c::..--=-O---,,~~'-!....K ____________ ..,...,..,,_--;-:;,,,", 

8 V 1% 31Lf )( IS';" 
PROPOSED USE: O{\,~ Size (Sq. Ft./Length) of Construction: lq ~ ~ 

SITE ADDRESS: bi l 'l Lcc..b~r1''1 ~ Unit- L ParceIID#: ______ _ 

Subdivision Name: 5'oopft5 cct- ~M.~d:=et Lot Size: ________ _ 

ZON ING DISTRICT: 0 R-1 0 R-2 0 B-1 0 B-2 ~-1 0 C-1 Site Plan Required : 0 Yes 0 No 

Special Use Permit Required : 0 Yes IJ-No Homeowners Association (HOA) Approval : 0 Yes ~ 
Off-street Parking: Spaces Required: ________ Spaces Provided : _______ _ 

BRIEF DESCRIPTION OF 

Supporting Documentation (attached): 0 Narrative 0 Plan/Plat ~pecification Sheet 

FEE: 0 $25.00 Residential ~50.00 Commercial ·· 
58-3~B 

ERTIFICATE OF APPROPRIATENESS 
ADDITIONAL DESCRIPTION: (i.e. color, type of moterial, font style, etc.) 

Supporting Documentation (attached) : pecification Sheet 

PERMIT HOLDER INFORMATION 

Con~T- UV\\\M'~ 
PROPERTY OWNER INFORMATION 

pi:- Shop0-e,) ~T fu7~<uj4[LlL 

NpO ~~ l)'/b 
Ad dress L \ 'J.U J.V?;; Cv\1.-l \/I'W 11:.t 5 C-- Crt 

Ad ~ ress /o--J.-- \ ~ 
j;iq, 1 y'hYt ('/ '-VI v "t 

City State Zip City State Zip 

~-'65- Of/tV J h'F15~,(~~t""l'I~rtr;j -+l=-O 3"-----Lq_~I'---=-~ _____ _ 
Phone# EW,ail • ca.:f Phone# Email 

5.c.1
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APPLICANT / PROPERTY OWNER SIGNATURE * ** * * *REQUI RED** ***. 

I, as awner ar authorized agent far the above-referenced parcel, do hereby certify that I have the authority to make the 
foregoing application and that the information provided herein is correct. Construction of improvements described herein 
and as shown on the attached plat, plan ond/or specifications will comply with the ordinances of the Town of Haymarket 
and any additional restrictions and/or conditions prescribed by the Architectural Review Board (ARB), Planning 

Commission, or ~w~ounc" and all other applicable laws. 

~ ,~~II~ 
Applicant Signature Property Owner Signature 

***OFFICE USE ONLY*** ZONING PERMIT#:zPZOCZJ)7Z. r; 
Date Filed: ~-1-~- (z..-..- Fee Amount: _--'=5:....-0_....-______ Date Paid: ________ _ 

DATE TO ARCHITECTURAL REVIEW BOARD (ARB): 8:-(6~ I 7...-

DAPPROVED DDISAPPROVED DTABLED UNTIL: ________ .DDEFERRED UNTIL: ______ _ 

ARCHITECTURAL REVIEW BOARD CHAIR: 
SIGNATURE PRINT 

CONDITIONS: 

DATE TO PLANNING COMMISSION: ([-(3-/ z.......-

~PROVED DDISAPPROVED DTABLED UNTIL: DDEFERRED UNTIL: _____ _ 

PLANNING COMMISSION {where required): ~~ ~ ~ 8"- 15- Ie 
~ PRINT 

CONDITIONS: 

I 

DATE TO TOWN COUNCIL: tJ fA 
DAPPROVED DDISAPPROVED DTABLED UNTIL: ________ ,DDEFERRED UNTIL: ______ _ 

TOWN COUNCIL {where required): 

CONDITIONS: 
SIGNATURE PRINT 

P.G. Box 1230 >I< Haymarket, Virginia 20168>1< 703-753-2600 >I< FAX: 703-753 -2800 
Zoning Permit Application Page 2 of2 - Revised 12- /9- / J 

5.c.1
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5" i-- ---l S"I 
. 06l'!hk aluminum retuma----Q--/ 

"JT* IMirrE LED UGHT SfRI'S. ~ \. 

3116' thlt. actylic faOO8 

Wumlnurn raceway with 
watetproof d!soonned 1Witch. 
Paint 10 match building. 

I ,---- Se81811 buIdIng 
penetrations. 

Greenfield watertight 
flexible c:onduH 

~ 

Jll " ..L .000'thk..Alumlnum back.l--lll----_ r e 

Jewelite trim cap 

iIUIK3!4' iSS ~ painted 
to Match return ooIor 

GENERAl NOTES: 

ILLUMINATED LETTERSET lAYOUT . 

FABRICATED ALUMINUM RETURNS PAINTED MP WHITE WITH A SMOOlH 
FINISH. 

FACES TO BE #732B WHITE ACRYLIC. 

COPY TO BE HELVETICA BOLD 

JEWELITE TRIM CAP IS TO BE WHITE. 

8" X S" RAC'eNAY PAINTED TO MATCH BUILDING WITH A MEDIUM STIPPLE 
FINISH. 

ILLUMINATED WITH ':W .6 WATTS SMD WHITE LED'S. 120V LOW 
VOLTAGE TRANSFORMERS 

lIUaIGH",,_ 
ACCEPTED BY: _______ _ --, DATE: ____ _ ,_WLt. __ -----.. _-.:= 

RACEWAY COLOR TO BE DETERMINED 

L 

I ~~ 
~I ~I , '-

12'-9" ,I 

SCALE:1/2"=1··0" 

COnCEPT 
UnLlmITED,lnc. 
I002Ofoll'lQWRd. CoUnbIa,SC2'./203 
f'Ilcne{8(3)755·9100 

Revision: 
R11112112 CIiIIrIOB 11M height d~ ,nd buiIdIng.deIed. page 3 (ATM). 

Sw}3ANl( 
HAYMARKET, VA, 

TOTAL SIGN AREA:19.92FT. 

nilS IS AN ORIGINAl. OESlGN SV8MITTEO BY cc:tICEPT 
UI«JMrTEO FOR Y\)IJI. PERSOHH.llSE. IT IS tKlT TO BE 
SHOWN TO Nr/ONE OVTSIlE YOlR 0RGNfIZAOON, 
Hal; IT IS roBEllSED,COPED,~, OR 
E»IBITED tI NrtWAY WHATSOEYER. ALI. ORMY 
PART CF THIS DESIGN (EXCEPT REGISTERED TRAIE· 
~) REMM-I T1£ PROf'ERTY Of COHCEPT UN... II«:. 

Customer: SONABANK 
Salesman: M. HigglnslJ, Higgs 
DruwnBy; SRS 
Dale: 6/1/2012 

~~: A7596 

5.c.1
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SCALE: 3/16'=1 '-0" 

COnCEPT 
UnLImITED. Inc. 
100000oJf'l"O'M!d. CoUroia,5C2920.3 
F'h0nef803J755-9100 

Revision: 
R1 7/12112 Change the neight of letteBat and btllIdlng. 

20'-0· 

SNf]3ANl( 
HAYMARKET, VA, 

THIS IS Ni ORiGIttAI. DESIGN StiBMImO BY CONCEPT 
UHUMITED FOR YOUR PERSOfW. USE. IT IS NOT TO SE 
SHOWN TO NfI'OHE OUTSIDE YOUR ORGANIZA.~, 
NOR IT IS TO BE useD, COPIED, REPROOIJC£O, OR 
ElOIIIITED INANYWAY ~TSOEVER. AU. CWtNiY 
PAAT (F THIS DESIGN (EXCEPT REGISTEREO TR.tDE. 
1tWIKS) REW.tI n£ F'ROI'ERTY Of CONCEPT UN... INC. 

5.c.1
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Updated: 8/14/2012 1:43 PM by Sherrie Wilson Page 1

TO: Architectural Review Board

SUBJECT: 6719 Leaberry Way - ATM

DATE: 08/15/12

Sona Bank has applied for an ATM to be installed in the window frontage.  Planning Commission has 
approved this on August 13, 2012.  This will be a NON Illuminated panel.  

ATTACHMENTS:

 6719 Leaberry Way - Sona Bank ATM (PDF)

5.d
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68/e6/2e12 16:~~ ~~4~2B3197 50NAABANK 

'E."d{fsftftlf in I ;,q.~ 

ZONING PERMIT #:zP2J>I2..DfOlf 

REp3 e'1fED 
AUC - 6 2012 

TOWN OF HAYMARKET 

!vOTE: Tltlr applicati~n "',,,, lutill." olll completely and aU CIJ"'P"n.rrls o/.<uhmtrs/on r.qulrtnl«n" /HUlt he ",.t 
heftlre thf application aan /te accepl~d and s.,,.dlll~d lor ~tew!"~art"g, 

ZON1N G/P.E:RI\·"iTA~·P LiCAT"ibN 
', ' ,.' .• ~ •• ',., \ ' " ' •• , . , ., .:. I . ' I , 'l', ,I ' . . : . ' . • • ,·r · , 

ZONING AC1'IVIn': a New Con$tr<lctlon ~ Alt~ratlon/Repalr IJ P.ddltion 
(Ch •• k all Ihalopply) 0 New Tenal't/U5e Q Change of Use Cl Relocatl(:m 

NAME of BUSINESSI APPLICANT:_~2b""""'!..albJ>z!.!..fi.l.lj&S.L.Il!::0:::..\:)!..;l,. ___________ -..f""'-

PROPOSED USE: :]=,e \::..) ~ Sire (S~, !'t./Length) of Construction: \ lp oo¢---f.6tc I 
SITE ADDRESS: ~2l.9...~r r ~ Dill!""" ParcellD #: 

Subdivl~lon Name:j)\;;:;'Shotp:;; id Ha~ Wli;fJett Size: ________ _ 

ZONING DISTRICT: Q R·l [J R-2 0 B-1 Q B-2 01·1 0 ~.l Slt~ ~Ian Required: 0 Yes utNo 

Special U$e ~ermlt Re~u l red: Q Yes ~Q Homeowners Association (HOA) Approvel, CI Yes e"No 

Off-streC!!t Parklne: Space5 ~equlred : Spaces Provided: _______ _ 

~ DEStRIPTION OF ACTIVITY: (I,e. previous use, type ana dlmtnslons of signs, htlght/lengrh oflenelnfl, er •. ) 
\ ~ \\ 

. g DocumentatIon (attach.al: t:I Narrative 0 Plan/Plat Cl Specification She.t 

FEE: CJ $25.00 Residential ~o,oo Commercial 

• ',,: • , . ' ; ' • • " J' , ; ', ' . ( . ... ' _, • I • , ', .• ' . 

CERTIFICAT,E OF APPROPRI'ATEN,ESS 
" .> . . .:, ' , ' ' . , • • •• 

Supporting Do~umentatlon (ortachedl: 0 Specification Sheet Photoeraph(a) 

PERMIT HOLDER INFORMATION 

'" S;, ra\o 81'\ k 
PROPERn' 9,WNER INFORM~~ON 

® St,t. . . 1P§?-¢435" 21p 

Phon1'!~ Emili II phone!! ~m.1I 

zoon 0016 

xv~ OO : El ZlOZ/90/ao 

5.d.1

Packet Pg. 23

A
tt

ac
h

m
en

t:
 6

71
9 

L
ea

b
er

ry
 W

ay
 -

 S
o

n
a 

B
an

k 
A

T
M

  (
11

09
 :

 6
71

9 
L

ea
b

er
ry

 W
ay

 -
 A

T
M

)



l6:44 4444283197 SONAABANK PAGE 62 / 82 

APPLIC1T I PROPERTY OWNER SIGNATURE ······REC!UJRED···· .. 

I, 05 own r or "ulnarl,ed agent for the abave.refere~ced parcel, do hereby ~ertifl that I havr thr "ut~orlty to mak. the 
",regain application and that the in/orm"rlon provided h~re ln 1$ car"",t Constrvctlon of Improvem~ms described herfln 
anO' as sh wn on the attached plat, plan ond/or speclfleat/ons will ,omply with th' ardlnon.es oj th" Town of Haymarkn 
ond any , addlrloMI r~srrlctlons and/or condition. presctlbed by the AJJC~ te~t rol Review Soard (A liB), Planning 
Com ion, or the Town Co I rInd all other appllcoble IOW5. 

I - .- -- - Ma 
~~ --~-----------------------Property Owner SignBiUre 

OUOFFICE USE ONLY"""· ZONING PERMIT II: zflJ)ll otD tJ 
Dote Filed : '8 .... (,-12,- F •• AmOUnt: _.:.50<.1.6.:..,..0 _____ Date Pald; _________ _ 

OATE TO ARCHITEt:TURAL REVIEW BOARe (ARB): g -15- I'L--
DAPPROVED ClDI$APPFtOVeO DTABLED UNTIL: _______ QOEFERRED UNnL: _____ _ 

ARCHITECTURAl. REVIEW aOA~O CHAIR, 

CONDITIONS: 

QAPPROVEO DOISAPPROVED CJrA 

TOWN COUNCil {where required) : 

CONDITIONS: 

-----------------------~ 

ZOOIGoo lEi 

r.t). iJc,,,, 1~31) 
7" 

SIGNATURE PRINT 

4t1t1 ( > 

PeA ~ WtlJOAJ 
7 .... Z~ .... /u 

tiIfY AffDve:d ( 
@ . 
f(;:ven fI UJe/jlH.. 

-
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- f!-t11C!\J b~~ - g;-/3..---{Z-
GENERAL NOTES: 

, 
;§: 
0; 

'" 

b '-[--+-i ~' 0- ,...... 

~ 1 

~ 
0; 

'" 

t c m m m m - nn n m - - n m - - m - m - n n m nmn m m m - n m - C j 

PLAN VIEW 

t 4'-97/8" • 
" + C.'~AL~"""K" + 4 " + 

T4 4'-17/8" 

S<NABANI~ 

Flat background 
panel 

NON-ILLUMINATED 

Surround to be fabricated from 
.090" aluminum. Unit 10 be painted 
PMS #648c Blue. Painted areas to 
have a medium stipple finish. 

Sign face to be # 7 328 White acrylic 
with translucent vinyl to match PMS 
#648c Blue (3630-36 Blue) and 
printed PMS #, 245c Gold vinyl. 

ACCEPTED BY: ____ ___ _ 

DATE: -----

' " x 2" aluminum tubing 
pointed PMS #648c Blue 

H 
2" 

ConCEPT 
UnumITED.lnc. 
IOOZOF",rfow EI. Columblil.5C~203 
Pnon'"!803J 755-9100 

FRONTVIEW 
evision : 
16120/12 Reduce size 01 surround from 58" to 57,875 ' 

H 
2" 

WALK-UP SURROUND 
FOR NCR 6626 (5526) 

ATM & NIGHT DEPOSIT 

SIDEVIEW 

TMIS ISAN ORIG INAL DES IGN SUSMIITED BY CONCEPT 
UNLIMITED FOR YOUR PERSONAL USE , IT IS NOTTO BE 
SMOWN TO ANYONE OUTSIDE YO UR ORGANtzATlON . 
NOR IT IS TO BE USED, COPIED . REPRODUCED, OR 
EXIIBlTED tI AtlYWAY WIiATSOEVER. ALL OR ANY 
PART Of nns DESIGN (EXCEPT REGISTERED TRADE· 
~tARKS) RBoIJ\JII TliE PRDPERTYOF CONCEPT UNl .lNC. 

THIS SIGN TO SEAA 

UNDERWRITERS lABEL 

120.5 ~ous REQUIRED 
-""" ....... ' ..... ""',-, .... ~ .... a...:.o. .. '" __ 
••. 'a ........ ....... ,~· .~ 

Customer: SONABANK 
Salesman: Debbie Hinkle 
Drawn By: TGP 
Date: 5-25-2012 
D"wiogNo , A7591 
Pg. 2 0f2 
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tV 

~ 

\,b 

'1\ 
~ 

9 

:l': 

'" ;., 

u 
iloil" ~ I 
11 '4" 

t ;-······nnnnnn m n ...... nnmmm _ _ n m .. . . . . ... n ._m __ ,J 
PLAN VIEW 

t 4'·97/8" t 
9" t C""~" >"E"'''''' ! " 4'.1 7/8" 4 , 

S~ABANK 

Flat background 
pane! 

GENERAL NOTES; 
Surround to be fabricated from 
,090" aluminum, Unit to be painted 
PMS #648c Blue. Painted areas to 
have a medium stipple finish. 

Sign face to be #7328 White acrylic 
with translucent vinyl to match 
PMS #648c Blue (3630·36 Blue) and 
printed PMS # 1245c Gold vinyl, 

Sign box to be backlit and downllt. 

Unit to include desk with stainless 
steel writing surface and 
(8) 3 1/2" x 6" PVC network panel 
with full color graphics. 

(2) F48Tl2/D/HO fluorescent lamps 
with (1) ASB·0412·12 ballast. 
120V electrical. Electric al to come 
out center back of header, 

.-----~ 

ACCEPTED BY; _______ _ 

DATE; -----

1 N X 2" aluminum tubing 
painted PMS #648c Blue 

H 
2" 

ConCEPT 
UnumITED.lnc. 
I ()()2D Farl'O\\ I\d. COh,lml)'iI, SC 29203 
Phon~ (B03( 755·91 00 

FRONTVIEW 
evTSTon: 
1 612OJ12 Reduce I lza or surround from 58"[0 57 .875' 

H 
2" 

WALK-UP SURROUND 
FOR NCR 6626 (5526) 

ATM & NIGHT DEPOSIT 

SIDE VIEW 

llHS ISAH ORIGINAl. OESIGN SUBl,lmED BY CONCEPT 
UNLIMITED fOR YOUR PERSONAL USE . IT IS NOTTO BE 
SHOWN TO ANYONE OlITSIlE YOUR ORGANllAOON, 
NOR IT IS TO BE U3ED. COPIED. REPRODUCED. OR 
EXHIBITED IN ANW,AY WHATSOEVER. .....L OR ANY 
PARr Of THIS DE~ (EXCEPT REGISTERED TR.IJlE· 
WAAI(S ) REMAIN THE PROPERTY OF CONCEPT UNL. INC. 

1l11S SIG,.. TO BEAR 

UNOERV.RITERS LABEL 

12,.5 VOLT~ ,,~<W'''~u 

E~:r.:~·I::~~; 

Customer: SONABANK 
Salesman: Debbie Hinkle 
Drawn By: TGP 
Dale: 5-25-20 12 
D,awinoNo , A7591 
Pg.lofl 
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,.J 

~ -\ 
~ 

~ \\.'i \ 

r::t 
·s 

--:5 

leo nmmmmmmmm .. mmmmn.nnmnmn;.) 

PLAN VIEW 

t 4'-97/8" t 
" , C~ITlCAI..O!MENSICN ! 4" 

.4 _ 4'-17/8" --------jlr1-
I 

~ 1I SCNABANI~ 
11 /4"2 I 
1 1'4" 

, 
~ 
": 

" ~ 
": 

'" 

Flat background 
panel 

GENERAL NOTES: 
Surround to be fabncated from 
.09DN aluminum. Unit to be painted 
PMS #648c Blue. Painted areas to 
hove a medium stipple finish. 

Sign face to be # 7 328 WMe acrylic 
with translucent vinyt to match 
PMS #648c Blue [3630-36 Blue) and 
printed PMS # 1245c Gold vinyl. 

Sign box to be backlit and downli!. 

Unit to include desk with stainless 
steel writing surface and 
(8) 3 1/2" x 6" PVC network panel 
with full color graphics. 

(2) F48Tl 2/D/HO ftuorescentlamps 
with [1) ASB-0412-12 ballast. 
120V electrical. Electrical to come 
out center back of header. 

ACCEPTED BY: _ _ _ ____ _ 

DATE: -----

, I< X 2~ aluminum tubing 
painted PMS #648c Blue 

H 
2" 

ConCEPT 
UnumITED.lnc. 
10020 FJrro" Rei COluml)j~. SC 29203 
Phone (8031755-91 00 

FRONTVIEW 
evision: 
, 6120112 Reduce size ol surround f10m 58"10 57 .675" 

H 
2" 

WALK-UP SURROUND 
FOR NCR 6626 (5526) 

ATM & NIGHT DEPOSIT 

SIDE VIEW 

THIS IS AN ORIGIIW. DESIGN SlJBMlnEO !lY CONCEPT 
UNLIMITED FOR YOUR ~ERSOW.llJSE . IT IS NOT TO BE 
SHOWN TO ANYONE OVTSIOE YOUR ORGAN IZA TION , 
NOR IT IS TO BE USED. COPIED , REPRODUCED. DR 
EXHIBITED IN A~YWAY WHATSOEV ER. AlL OR -'NY 
~AAT OF THIS DESIGN IEXCE~T RE GISTERED TR.o.oE· 
"lARKS ) REMQl l HE PROPERlY OF CONCEPl UN.. . INC. 

THIS $ IG"-I TO BEAR 

UNDERII/ RITERS LABEL 

12O:t5 VOlTS REQU IRED 
_ , ..... _ ' __ n ... 

~:::,':':.:::.."t:= 

Customer: SONABANK 
Salesman· Debbie Hinkle 
Drawn Bv: TGP 
Date: 5-25-2012 
O,awi", No : A7591 
Pg. 1 of 1 
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Updated: 8/14/2012 1:52 PM by Sherrie Wilson Page 1

TO: Architectural Review Board

SUBJECT: 15240 Washington Street - Signage

DATE: 08/15/12

The Fauquier Bank has applied to enlarge their Individual Letter sign, since the sign ordinance has 
changed, after The Fauquier Bank put up their sign.  They can now have a larger sign, which they are 
applying for.  They are also applying for Signage over their ATM.  The Planning Commission approved 
both of these sign on August 13, 2012.

ATTACHMENTS:

 15240 Washington Street - The Fauquier Bank Signage(PDF)
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RECEIVED 
JUL 1 7 2012 

TOWN OF HAYMARKET 
'uta6tisJietf ill 1799 

ZONING PERMIT#: 2PZP{lo7r 7 
NOTE: This applicatioll must bejil/ed out completely and all components of submission requiremellts mUl'/ be met 

hefore the application can be accepted and scheduled for reviewlhearing, 

ZONING PERMIT APPLICATION 
ZONING ACTIVITY: 0 New Construction o Alteration/Repair 0 Addition IB Sign 
(Check all that apply) 0 New Tenant/Use o Change of Use 0 Relocation 

NAME OF BUSINESS/APPLICANT:~ThI-l-J."-C--,-,fN.""",'q'f-u""'r..LC-..fLI1",a.n~I<~,r---------------
PROPOSED USE: Size (Sq. Ft./length) of Construction: ____ _ 

SITE ADDRESS: i.5"2. 'fo W'~S" h i~" fen 51(=7. Iiym4tlcd V~.tdl(~ Parcel 10 # : _______ _ 

Subdivision Name: QtJ4r/i;,< Cl!nfr:1' lot Size: ________ _ 

ZONING DISTRICT: 0 R-1 0 R-2 0 B-1 at B-2 01-1 0 C-1 Site Plan Required: 0 Yes 0 No 

Special Use Permit Required: 0 Yes ~ No Homeowners Association (HOA) Approval: 0 Yes I!Il No 

Off-street Parking: Spaces Required: ________ Spaces Provided: _______ _ 

BRIEF DESCRIPTION OF ACTIVITY: (i.e. previous use, type and dimensions of signs, height/length o!fencing, etc.) 

7h ~e S/9" ~c: "n lJt, / /d.'nS {Sgilfq S:16 riM j"rfa. If SC!'lM/", S'" n~ e It; r /I II?? 

Supporting Documentation (attached): 0 Narrative 0 Plan/Plat 0 Specification Sheet n ~ 
FEE: 0 $25.00 Residential ~ $50.00 Commercial r{J.J.j} 

L-e+/e r SI . b t;; 
5''0 -3'/ (6) 8 

CERTIFICATE OF APPROPRIATENESS 
ADDITIONAL DESCRIPTION: (i.e. color, type of materiol, font style, etc.) 

Supporting Documentation (attached): Q Specification Sheet 0 Photograph(s) 

PERMIT HOLDER INFORMATION 

lAc fcw9();y>r 13M/<' 
Name 

Address 

City 

S".c-!,,9-0 H( 
Phone# 

Vo... 7..0; 1"6 
State Zip 

Jo C c h,-~eftf' (Jf'q,CI1I/ ;er J.,;.~()", 
Email 

PROPERTY OWNER INFORMATION 

a utl #" Je'} &mw,(d c!MY~" L i..c 
Name 

n() / Ib.!/ /+;/1 iiI/e.}) (I~ SOil' S-OQ 
Address 

rreJen'dS6IJ1 VA 2'ZtrOI 
City State Zip 

S'lfO " 36?-O (1. 9- ~fi'I!f1l{l cI e <pf?r-o.r/r.f.:TIt<'« ,~ 
Phone# Email 

5.e.1
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APPLICANT / PROPERTY OWNER SIGNATURE ·""·REQUIRED··*"· 

I, as awner or authorized agent for the above-referenced parcel, do hereby certify that I have the authority to make the 
foregoing application and that the information provided herein is correct. Construction of improvements described herein 
and as shown on the attached plat, plan and/or specifications will comply with the ordinances of the Town of Haymarket 
and any additional restrictions and/or conditions prescribed by the Architectural Review Board (ARB), Planning 
Commission, or the Town Council and all other applicable laws. 

-R:ttL ~£ APpli--;;t gnature ~L~ p~wner Sig ure 

I~n, I Z--
***OFFICE USE ONLY*** ZONING PERMIT #: ZPZf>t z.t>7 1'7 

Date Filed: Fee Amount: 6?'0 Date Paid: 7-L'7~rz_ 

DATE TO ARCHITECTURAL REVIEW BOARD (ARB): 8-'S--I z..... 

OAPPROVED ODISAPPROVED OTABlED UNTil: ODEFERRED UNTil: 

ARCHITECTURAL REVIEW BOARD CHAIR: 
SIGNATURE PRINT 

CONDITIONS: 

DATE TO PLANNING COMMISSION: 8~ /3-12 

~PPROVED ODISAPPROVED OTABlED UNTIL: ODEFERRED UNTIL: 

PLANNING COMMISSION {where required): 

SIGNATURE PRINT 

CONDITI°/k,rweSL ~ ~8'S'f3'(b)(';-) ..1- )3-S'T 3 (6J{8j 
wi~ ~ ~''''''"' +J- ~ A'(VV\ v\" ~ ~ b2-c:k \ \~ ---DATE TO TOWN COUNCil: 

OAPPROVED ODISAPPROVED OTABlED UNTil: ODEFERRED UNTIL: 

TOWN COUNCIL {where required): 
SIGNATURE PRINT 

CONDITIONS: 

P.D. Box 12JO· Haymarket, Virginio 20168· 7(}3.753·2600· FAX. 70J·75J·}800 
/.01l1l1g Perm;, ApplicQflol/ Page 2 oj 2 Rel'Ised 12-/9- / / 
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---- 14..,. -------------------

~The Fauquier Bank 

3 2...' ~ ,' SCALE: 114" = 1'-0" 

PRODUCE AND INSTALL 
ONE (') SET OF '5" LETIERS OUT OF 3/4" BLACK PLEJ( STUD MOUNTED WI SILICONE ADHESIVE 

r S!!K >D ' I!!SU" I,]IDI I 
.STUDMOUNT5: 

--

f· 3 • 

J /4W BlK. PlEX-· .
LEITERS 

... ';'1 . .. ~, -... Scaler. 314' .. 1'-0" C\,I$lomer The Fauquier aan~ 

~.I.~ .. ~ ,~ 7.:.. D 1 : 05-04-2012 15240Wastwl Ion 51. 

-i~~ we, ·"", VA 

WI SILICONE 
ADHESIVE 

NO SCA.LE 

~~ arawnS RB 

~ SaJesRllp 8obAncierson_1Rov"I!d-

(t~·, .... I..:~~~ B"." EJM Cot.irt I."I\II.IQI F¥~ \I~II\i;, (103)3U-1988 All Rigt.:J ~e.e"-ecI 
0\11 4UIII\I. IIKiIa: I/Id ~ In p"'",," Ihttt Sip 1 o.slll\. be. lid 1'1., _ be nprtdlll*l wiIIIMIt wriOIn ,.,.iuioo. 
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r~ ' 

"t ,H ) ',r 

I 
~ 

1 
N 
~ 

L 
) ( 1 / f,' 

,:' 

The Fauquier Bank· Haymarket Surround Rendering 

~" 1'1 
,.~ ~ 

r 
0 

L 

.-
1FB The F.Juqulet Bank 
D :q 
I 

.O-!J ~ d~n'.Y:J!'d 
wi1', lJIy, 'ut,' F;(' !~..:.z ";'O'\·~~1 

f--. buc ~\L. 1::1 t "' :ru r~(J 

'.'lTlr:; por . .:f 

:: 1 ,,'1~ 

~\T LL,,,. 

<.-. O ll~ 

- - ._-
' ~ br' '0 hit p:.n .~ ~\.:; ; ;-; = .:;. . /1' 
,"" ;r.~"""",","o ... "00< _. ~ The f auquier Bank . 
I,"IOO'SCOIO 1C bo T:J!' \RG3 12f; , ~1 6, )69: 11.' ' 

b C -r 

3.6. 5'( 

7466 New Ridge Rd " Suite 18 
Hanover, Maryland 21076 

Fax (410) 850·7575 
(410) 85CJ..5400 

DCJS # 11-"1362 

Approved: ______ _ 

Date: _____ _ 
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lO-

t 
W 

}9 J.,'.t' 

1 
101/11-

I 
~ 
~ 
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L 

The Fauquier Bank- Haymarket Surround Rendering 

"1 4-~ "- 1'1 

.-
1FB The Fauquier 8 8M; 

b .. 

"TAr ' '"n 1;1.; PW-S 3435 

." 

'The cGJG\~er fkyk~ -0 ne Alack 
li"too'.v,:l;Ire to bo fOf' (P,G!. 225 '} 16. 16Q} 

poll'ore M~b g'ee" 
' .... ,-hnr-""··i' .. ·......, · ;")Q 

.OOJ d .. m.P'Jr.<::i 
¥l1I'"l dI4;Il' ot{ poh l00 "l0P:"l1C5 
logo OIX. OO rlst S\JTOCQ 

r.~h~e pa' 

<1-'1 LL-o-, -

- - --! .; i:; The Fauquier Bank 

... -r -

7466 New Ridge Rd .. Suite 18 
Hanover. Maryland 21076 

Fax (410) 850·7575 
(410) 850·5400 

DCJS # 11-4362 

Approved: ____ ___ _ 

Date : _____ _ 

5.e.1

Packet Pg. 35

A
tt

ac
h

m
en

t:
 1

52
40

 W
as

h
in

g
to

n
 S

tr
ee

t 
- 

T
h

e 
F

au
q

u
ie

r 
B

an
k 

S
ig

n
ag

e 
 (

11
11

 :
 1

52
40

 W
as

h
in

g
to

n
 S

tr
ee

t 
-



Updated: 8/15/2012 8:15 AM by Sherrie Wilson Page 1

TO: Architectural Review Board

SUBJECT: Caboose Project

DATE: 08/15/12

The Town has received $42,000 in Grant money, of which we can use $36,000 to update the Caboose, to 
be used by September 2014.  These funds are granted to provide ADA compliant access to view 
educational placards, visually enhance the caboose area with upgraded landscaping and lighting, 
stabilize the caboose so that safety is a priority prior to opening the caboose to the Public, and to provide 
historical research so that interpretation of rail transportation is portrayed accurately and effectively to the 
public.

ATTACHMENTS:

 2010-2011 Caboose Enhancement Application (PDF)
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Updated: 8/15/2012 8:45 AM by Jennifer Preli Page 1

TO: Architectural Review Board

SUBJECT: By Laws

DATE: 08/15/12

It has been recommended that the ARB implement a set of By Laws to help guide the Board.  The Town 
Planner will work with the new Chair or appointee in establishing these guidelines.  The recommendation 
is for the ARB to appoint the liaison at tonight's meeting.  

ATTACHMENTS:

 BYLAWS 2004(PDF)
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BYLAWS 
 
 

Town of Haymarket, Virginia 
 
 

Planning Commission 
 
 
 
 
 
 
 

March, 2004 
 

8.b.1

Packet Pg. 48

A
tt

ac
h

m
en

t:
 B

Y
L

A
W

S
 2

00
4 

 (
11

15
 :

 B
y 

L
aw

s)



Town of Haymarket, Virginia              Planning Commission Bylaws, 
                 Adopted 2004 
 
 
 
  ARTICLE I – AUTHORIZATION 

1-1. This planning commission is established in conformance with a resolution 

adopted by the Haymarket Town Council on March 2004; and in accord with the 

provisions of Section 15.2-2210, Code of Virginia (1997), as amended. 

1-2. The official title of this planning commission shall be the “Town of Haymarket 

Planning Commission,” hereinafter referred to as the “Commission.” 

   

  ARTICLE II – PURPOSE 

2-1. The purpose of the Commission is to assist the Town Council to anticipate and 

 guide future development and change by preparing plans, ordinances, capital 

 improvements programs, studies, reports, and other documents for consideration 

 by the Town Council. 

 

  ARTICLE III – MEMBERSHIP 

3-1. The Commission shall consist of five members appointed by the Town Council.  

All members shall be residents of the Town of Haymarket and qualified by 

knowledge and experience to make decisions on questions of growth and 

development.  At least one-half of the members shall be owners of real property.  

One member may be a member of the Town Council and one member may be an 

administrative official of the Town government. 

3-2. The terms of office for the members of the Town Council and the administrative 

official shall be coextensive with their terms of office, unless the Town Council 

appoints others in their stead.  The terms of the other original members shall be 

for one (1), two (2), three (3), and four (4) years.  Subsequent members shall be 

appointed for terms of four (4) years. 

 

 

 

- 1 - 
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Town of Haymarket, Virginia              Planning Commission Bylaws, 
                 Adopted 2004 
 
 
 
3-3. Any vacancy in membership shall be filled by appointment of the Town Council 

and shall be for the unexpired portion of the term only. 

3-4. Any member of the Commission shall be eligible for reappointment. 

3-5. Any member of the Commission may be removed by the Town Council for 

inefficiency, neglect of duty, or malfeasance in office. 

3-6. The term of a Commission member shall expire immediately prior to the 

beginning of the regular June meeting at which meeting his successor’s term of 

office shall begin. 

3-7. The Town Council may provide for the payment of expenses incurred by 

Commission members in the performance of their official duties and 

compensation for services. 

 

  ARTICLE IV – SELECTION OF OFFICERS 

4-1. Officers of the Commission shall consist of a chairman, vice-chairman, and 

secretary.  The chairman and vice-chairman shall be elected by the membership.  

The secretary shall serve at the request of the Commission and may be a member 

of the Commission, an employee of the Town government, or a citizen volunteer. 

4-2. Nomination of officers shall be made from the floor at the regular June meeting 

each year.  Election of officers shall follow immediately.  A candidate receiving a 

majority vote of the entire membership shall be declared elected. 

4-3. The term of office shall be for one (1) year or until a successor takes office. 

4-4. Any vacancies in office shall be filled for the unexpired portion of the term in the 

same manner as the officers are originally chosen. 

 

 ARTICLE V – DUTIES OF OFFICERS 

5-1. The chairman shall be a member of the Commission and shall: 

5-1-1. Preside at all meetings. 

 

- 2 - 
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Town of Haymarket, Virginia              Planning Commission Bylaws, 
                 Adopted 2004 
 
 
 
5-1-2. Appoint all committees. 

5-1-3. Rule on all procedural questions (subject to a reversal by a two thirds (2/3) 

majority vote by the members present). 

5-1-4. Be informed immediately of any official communication, and report same at the 

next regular commission meeting. 

5-1-5. Certify all official documents involving the authority of the Commission. 

5-1-6. Certify all minutes as true and correct copies. 

5-1-7. Carry out other duties as assigned by the Commission. 

5-2. The vice-chairman shall be a member of the Commission and shall: 

5-2-1. Act in the absence or inability of the chairman to act, with the full powers of the 

chairman. 

5-3. The secretary shall: 

5-3-1. Record attendance at all meetings. 

5-3-2. Record the minutes of the Commission meetings. 

5-3-3. Notify all members of all meetings. 

5-3-4. Maintain a file of all official Commission records and reports. 

5-3-5. Certify all maps, records, and reports of the Commission. 

5-3-6. Give notice and be responsible for publishing public notices of all Commission 

public hearings and public meetings. 

5-3-7. Attend to the correspondence necessary for the execution of the duties and 

functions of the Commission. 

 

 ARTICLE VI – COMMITTEES 

6-1. Committees, standing or special, may be appointed by the Chairman, to serve as 

needed.  Such committees shall be subject to the approval of a majority vote of 

the Commission. 

 

 

- 3 - 
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Town of Haymarket, Virginia              Planning Commission Bylaws, 
                 Adopted 2004 
 
 
 
 ARTICLE VII – MEETINGS 

7-1. Regular meetings of the Commission shall be held at least once a year.  Special 

meetings shall be called as needed.  When a meeting date falls on a legal holiday, 

the meeting shall be held on the day following unless otherwise designated by the 

Commission. 

7-2. Special meetings may be called by the chairman or by two (2) members upon 

written request to the secretary.  The secretary shall mail to all members, at least 

five (5) days before a special meeting, a written notice giving the time, place and 

purpose of the meeting. 

7-3. All meetings of the Commission shall be open to the public. 

 

 ARTICLE VIII – VOTING 

8-1. A majority of the members shall constitute a quorum. 

8-2. No action of the Commission shall be valid unless authorized by a majority vote 

of those present and voting. 

 

 ARTICLE IX – ORDER OF BUSINESS 

9-1. The order of business for a regular meeting shall be: 

9-1-1. Call to order by chairman. 

9-1-2. Roll call. 

9-1-3. Determination of a quorum. 

9-1-4. Public expression. 

9-1-5. Reading of minutes. 

9-1-6. Report of secretary. 

9-1-7. Report of standing committees. 

9-1-8. Report of special committees. 

9-1-9. Unfinished business. 
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Town of Haymarket, Virginia              Planning Commission Bylaws, 
                 Adopted 2004 
 
 
 
 
9-1-10. New business. 

9-1-11. Adjournment. 

9-2. Parliamentary procedure in Commission meetings shall be governed by Robert’s 

Rules of Order as tailored by the Chairperson. 

9-3. The Commission shall keep a set of minutes of each meeting, and these minutes 

shall become a public record. 

9-4. The secretary and chairman shall sign all minutes and, at the end of the year, shall 

certify that the minutes of the preceding year are a true and correct copy. 

 

 ARTICLE X – PUBLIC HEARING 

10-1. The procedures normally followed for a public hearing involving a rezoning 

application, use permit, etc., amendment of the Zoning or Subdivision Ordinance, 

or matter other than the consideration of the comprehensive plan or part thereof, 

shall be: 

10-1-1. Call to order; determination of quorum. 

10-1-2. Description of properties in issue. 

10-1-3. Applicant’s presentation including witnesses in support of application (fifteen 

minutes). 

10-1-4. Interested witnesses’ presentation in opposition to application (twenty minutes). 

10-1-5. Applicant’s rebuttal (five minutes). 

10-1-6. The normal time limitations are set forth in parentheses, but may be shortened or 

extended as determined by the Planning Commission. 

10-1-7. Planning Commission discussion and action. 

10-1-8. An applicant may appear in his own behalf, or be represented by an attorney or 

agent at the hearing. 

10-1-9. In the absence of a personal appearance by the applicant or his agent, the Planning 

Commission may proceed to dispose of the application on the record before it. 
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Town of Haymarket, Virginia              Planning Commission Bylaws, 
                 Adopted 2004 
 
 

 

 

10-2. The Planning Commission shall publish a notice of public hearing at least once a 

week for two consecutive weeks in a newspaper of general circulation prior to 

conducting the hearing. 

10-3. The procedures normally followed for a hearing involving consideration of the 

comprehensive plan or a part thereof shall be: 

10-3-1. Call to order, determination of a quorum. 

10-3-2. Description of area under study, together with presentation, by the Planning 

Commission or its representative of recommendations for development of the 

area. 

10-3-3. Call by Chairman for names of interested parties who wish to speak to the 

proposed plan. 

10-3-4. Presentation by interested parties to the proposed plan.  (Time limitations as 

announced by the Chairman.) 

10-3-5. Planning Commission – staff discussion of the proposed plan. 

10-3-6. Planning Commission discussion and action. 

10-4. The Planning Commission shall keep a set of minutes of all meetings, including 

the names and addresses of all witnesses giving testimony before the Planning 

Commission. 

 

 ARTICLE XI – CORRESPONSDENCE 

11-1. All official papers and plans involving the authority of the Planning Commission 

shall bear the signature of the Chairman, together with the certification signed by 

the Security. 

 

 ARTICLE XII – AMENDMENTS  

12-1. These Bylaws may be amended by a majority vote of the entire membership after 

thirty (30) day’s prior notice. 
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Updated: 8/15/2012 8:34 AM by Sherrie Wilson Page 1

TO: Architectural Review Board

SUBJECT: Signs for the Town

DATE: 08/15/12

The East entrance sign to the Town is in a state of disrepair.  The West entrance sign to the Town was 
destroyed in approximately 2008.  The sign was not salvageable.  It has been requested that the ARB 
provide the Town Council a recommendation to replace both signs.  

8.c
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