
 TOWN OF HAYMARKET TOWN COUNCIL  

 JOINT PUBLIC HEARING- PLANNING COM./CITY COUNCIL  

~ Agenda ~ 

  
Chris Coon, Business Manager  15000 Washington St  
http://www.townofhaymarket.org/  Haymarket, VA 20169 

Monday, June 29, 2020 7:00 PM Council Chambers 

Town of Haymarket Town Council Page 1 Printed 6/27/2020 

I. Call To Order 

II. Planning Commission Call to Order 

III. Pledge of Allegiance 

IV. Invocation - Ruth Anne Sawyer 

V. Joint Public Hearing- SUP Applications, SUP#2020-001 and SUP#2020-002  
14600 Washington Street 
1. Notice of Joint Public Hearing 

VI. Public Hearing- Proffer Amendment, 14600 Washington Street 
1. Notice of Public Hearing - Proffer Amendment 14600 Washington Street 

VII. Planning Commission Discussion and Recommendation 
1. Consideration of 14600 Washington Street Applications, Proffer Amendment, SUP#2020-001, 

and SUP#2020-002 

VIII. Planning Commission Adjournment 

IX. Open Regular Meeting 

X. Public Hearing - FY2019-2020 Budget Amendment 
1. Notice of Public Hearing - FY 2019-20 Budget Amendment 

XI. Citizen's Time 

XII. Minute Approval 
1. Mayor and Council - Public Hearing/Regular Meeting - Jun 1, 2020 7:00 PM 
2. Mayor and Council - Regular Meeting - Jun 8, 2020 7:00 PM 

XIII. Agenda Items 
1. Consideration of 14600 Washington Street - Proffer Amendment, SUP#2020-001 and SUP#2020-

002 
2. Resolution 2020-015 Budget Amendment 
3. Cares Act Fund Agreement 
4. Debt Payment 
5. Appointments 
6. Civil Disturbance Equipment Information - Training and Insurance Expenses 

XIV. Councilmember Time 
1. Steve Shannon 
2. Madhu Panthi 
3. Chris Morris 
4. Robert Day 
5. David Leake 



Joint Public Hearing- Planning Com./City Council Agenda June 29, 2020 

Town of Haymarket Town Council Page 2 Printed 6/27/2020 

XV. Closing Prayer - Ruth Anne Sawyer 

XVI. Adjournment 

XVII. Continuation Meeting June 30, 2020 at 7:00 pm (As Necessary) 



NOTICE TOWN OF HAYMARKET JOINT PUBLIC HEARING  

TOWN OF HAYMARKET- TOWN HALL COUNCIL CHAMBERS, FIRST FLOOR 15000 
WASHINGTON STREET, STE. 100  

June 29, 2020 - 7:00 P.M. 
Notice is hereby given that the Town of Haymarket Town Council and Planning Commission will conduct a 
public hearing on the following Special Use Permit Applications. All interested parties are encouraged to 
present their views at these hearings.  

SPECIAL USE PERMIT APPLICATIONS  

SUP#2020-001 & SUP#2020-002 

To consider special use permit applications filed for 14600 Washington Street: GPIN 7397-19-1734. The applicant is 
requesting special use permits for the following uses; SUP#2020-001 a drive-through restaurant & SUP#2020-002 for 
30 condominium units. The existing zoning for 14600 Washington Street, GPIN 7397-19-1734 is B-1, Town Center. 
Full text of the Town Zoning Code can be found at http://www.townofhaymarket.org/index.php/government/ordinance.  

This meeting is being held at 15000 Washington Street, St. 100, in a public facility believed to be accessible to 
persons with disabilities. Any person with questions on the accessibility of the facility should contact the Clerk of the 
Council at the above address or by telephone at 703/753-2600. Persons needing interpreter services for the deaf 
must notify the Clerk of the Council no later than June 22, 2020.  

For additional information, contact the Town Planner, Emily Lockhart at 703/753-2600 or           
ELockhart@townofhaymarket.org.  

 
  

5.1.a

Packet Pg. 3

A
tt

ac
h

m
en

t:
 T

O
H

 N
O

T
IC

E
 jt

 p
u

b
 h

rn
g

 6
29

20
  (

44
99

 :
 N

o
ti

ce
 o

f 
Jo

in
t 

P
u

b
lic

 H
ea

ri
n

g
)



 

5.1.a

Packet Pg. 4

A
tt

ac
h

m
en

t:
 T

O
H

 N
O

T
IC

E
 jt

 p
u

b
 h

rn
g

 6
29

20
  (

44
99

 :
 N

o
ti

ce
 o

f 
Jo

in
t 

P
u

b
lic

 H
ea

ri
n

g
)



NOTICE 
TOWN OF HAYMARKET PUBLIC HEARING  

TOWN OF HAYMARKET- TOWN HALL COUNCIL CHAMBERS, FIRST FLOOR 15000 
WASHINGTON STREET, STE. 100  

June 29, 2020 - 7:00 P.M. 
Notice is hereby given that the Town of Haymarket Town Council will conduct a public hearing on the 
following Proffer Amendment Statement. All interested parties are encouraged to present their views at these 
hearings.  

Proffer Amendment Statement for 14550 Washington Street 

To consider amending the proffer statement in correlation with rezoning 2013-0528 from 2013; this proffer 
amendment would reduce the overall size of the recreational field use proffered from 4.51 acres to 2.05 acres. The 
existing zoning for 14600 Washington Street, GPIN 7397-19-1734 is B-1, Town Center. Full text of the Town Zoning 
Code can be found at http://www.townofhaymarket.org/index.php/government/ordinance.  

This meeting is being held at 15000 Washington Street, St. 100, in a public facility believed to be accessible to 
persons with disabilities. Any person with questions on the accessibility of the facility should contact the Clerk of the 
Council at the above address or by telephone at 703/753-2600. Persons needing interpreter services for the deaf 
must notify the Clerk of the Council no later than June 22, 2020.  

For additional information, contact the Town Planner, Emily Lockhart at 703/753-2600 or           
ELockhart@townofhaymarket.org.  

 

6.1.a

Packet Pg. 5

A
tt

ac
h

m
en

t:
 p

u
b

 h
rn

g
 p

ro
ff

er
 a

m
en

d
m

en
t 

62
92

0 
 (

45
00

 :
 N

o
ti

ce
 o

f 
P

u
b

lic
 H

ea
ri

n
g

 -
 P

ro
ff

er
 A

m
en

d
m

en
t 

14
60

0 
W

as
h

in
g

to
n

 S
tr

ee
t)



NOTICE OF PUBLIC HEARING 
TOWN OF HAYMARKET 

FISCAL YEAR 2019-2020 AMENDMENT TO THE ADOPTED BUDGET 

The Haymarket Town Council will hold a public hearing on Monday, June 29, 2020 beginning at 7:00 
p.m. at the Haymarket Town Hall, 15000 Washington Street, #100, Haymarket, Virginia 20169, and/or at
such other times as to which such hearing may be continued, to consider amending the FY 2019-2020
budget as summarized below. This amendment will increase the adopted budget for Fiscal Year 2019-
2020 in the amounts shown below. The new total budget amount will be $3,078,078.73.

The hearing is being held in a public facility believed to be accessible to persons with disabilities. Any 
person with questions on the accessibility to the facility should contact the Town Clerk at the above address 
or by calling 703-753-2600. 

Budget Amendment for FY2019-2020 Budget 
______________________________________________________________________________________ 

Adopted 2019-20 Budget           Amended Budget              Change 
REVENUE: 

Public Safety 
Laney Detail $      0       $  48,503   $  48,503 
Donations $    3,000       $  12,835 $    9,835 

EXPENDITURE: 

Police Department 
        Salaries & Wages – Laney Detail $      0     $  48,503 $   48,503 
Town Council   
        Salaries & Wages – Regular $  32,100       $  22,040  ($  10,060) 
Police Department 

$  41,638.95       $  51,698.95 $   10,060 Uniforms & Supplies 
Donation Expenditure $    3,000       $  12,835 $     9,835 

_____________________________________________________________________________________ 

TOWN OF HAYMARKET 
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 TOWN OF HAYMARKET TOWN COUNCIL  

   

 PUBLIC HEARING/REGULAR MEETING  

~ Minutes ~ 

  
Chris Coon, Business Manager  15000 Washington St  
http://www.townofhaymarket.org/  Haymarket, VA 20169 

Monday, June 1, 2020 7:00 PM Council Chambers 

Town of Haymarket Town Council Page 1 Printed 6/24/2020 

 
A Public Hearing/Regular Meeting of the Mayor and Council of the Town of Haymarket, VA, was held this 
evening in the Council Chambers, commencing at 7:00 PM. 
 
Mayor David Leake called the meeting to order. 

I. Call To Order 
Due to the COVID 19 pandemic and to comply by the social distancing guidelines passed down by 
Governor Northam, Councilman Robert Day attended the meeting via Zoom from his home.  
1. Zoom Meeting Invite - 

Https://Us02web.Zoom.Us/J/84510489358?Pwd=EFhKZVpHUndDblhGazJSVnVGUkJTZz09 
Councilman Chris Morris: Present, Councilman Robert Day: Present, Councilman Connor Leake: Present, 
Councilman Madhusudan Panthi: Present, Councilman Steve Shannon: Present, Mayor David Leake: 
Present. 

II. Pledge of Allegiance 
Mayor David Leake asked everyone to stand for the Pledge of Allegiance.  

III. Invocation - Mark Brady, Park Valley Church 
Pastor Mark Brady from Park Valley Church thanked the Town Council and Mayor Leake for their 
dedication and service to the community prior to the giving the invocation.  

IV. Public Hearing 
1. Notice of Public Hearing 

V. Public Hearing Citizens Time  
Mayor Leake opened the floor for citizen comments on the public hearing. There were no citizens wishing 
to address the Town Council for the public hearing.  

VI. Close Public Hearing 
With no citizen comments, Mayor Leake closed the Public Hearing.   

VII. Regular Meeting 

VIII. Citizens Time 
Mayor Leake opened the floor for citizen comments.   
 
Dottie Leonard, 14801 Washington Street, stated that she is proud of being a part of the Town and 
complimented the Police Department on their service to the Town of Haymarket. Ms. Leonard also 
thanked the Town Council, especially those leaving office, for their service.   

IX. Consent Agenda 
Councilman Shannon moved to approve the Consent Agenda as presented. Councilman Panthi 
seconded the motion. There was no discussion on the motion.  
1. Mayor and Council - Public Hearing - Apr 14, 2020 7:00 PM 
Councilman Shannon motioned to approve the Consent Agenda as presented. The motion was 
seconded by Councilman Panthi. There was no discussion on the motion. The motion carried.  
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Public Hearing/Regular Meeting Minutes June 1, 2020 

Town of Haymarket Town Council Page 2 Printed 6/24/2020 

RESULT: ACCEPTED [UNANIMOUS] 

MOVER: Steve Shannon, Councilman 

SECONDER: Madhusudan Panthi, Councilman 

AYES: Morris, Day, Leake, Panthi, Shannon 

2. Mayor and Council - Special Meeting - Apr 14, 2020 7:15 PM 
Councilman Shannon moved to accept the Consent Agenda as presented. The motion was 
seconded by Councilman Panthi. There was no discussion on the motion. The motion carried.  

RESULT: ACCEPTED [UNANIMOUS] 

MOVER: Steve Shannon, Councilman 

SECONDER: Madhusudan Panthi, Councilman 

AYES: Morris, Day, Leake, Panthi, Shannon 

3. Mayor and Council - Special Meeting - Apr 21, 2020 6:00 PM 
Councilman Shannon moved to accept the Consent Agenda as presented. The motion was 
seconded by Councilman Panthi. There was no discussion on the motion. The motion carried. 

RESULT: ACCEPTED [UNANIMOUS] 

MOVER: Steve Shannon, Councilman 

SECONDER: Madhusudan Panthi, Councilman 

AYES: Morris, Day, Leake, Panthi, Shannon 

4. Mayor and Council - Work Session - May 4, 2020 6:00 PM 
Councilman Shannon moved to accept the Consent Agenda as presented. The motion was 
seconded by Councilman Panthi. There was no discussion on the motion. The motion carried. 

RESULT: ACCEPTED [UNANIMOUS] 

MOVER: Steve Shannon, Councilman 

SECONDER: Madhusudan Panthi, Councilman 

AYES: Morris, Day, Leake, Panthi, Shannon 

5. Mayor and Council - Public Hearing/Regular Meeting - May 4, 2020 7:00 PM 
Councilman Shannon moved to accept the Consent Agenda as presented. The motion was 
seconded by Councilman Panthi. There was no discussion on the motion. The motion carried. 

RESULT: ACCEPTED [UNANIMOUS] 

MOVER: Steve Shannon, Councilman 

SECONDER: Madhusudan Panthi, Councilman 

AYES: Morris, Day, Leake, Panthi, Shannon 

6. Mayor and Council - Regular Meeting - May 26, 2020 7:00 PM 
Councilman Shannon moved to accept the Consent Agenda as presented. The motion was 
seconded by Councilman Panthi. There was no discussion on the motion. The motion carried. 

RESULT: ACCEPTED [UNANIMOUS] 

MOVER: Steve Shannon, Councilman 

SECONDER: Madhusudan Panthi, Councilman 

AYES: Morris, Day, Leake, Panthi, Shannon 

X. Agenda Items 
1. Resolution 2020-012 BB&T Overpayment Refund Amendment 

Councilman Leake moved that the Haymarket Town Council approve an amendment to 
the Fiscal Year 2019-20 as designated on Resolution # 2020-012, to amend the BB&T Tax 
Overpayment Refund line item in the amount of $32,594 by moving this amount from the 
Administration - Health Insurance line item and Administration - Salary/Wages - Part 
Time line item.  The motion was seconded by Councilman Shannon. The motion carried 
by roll call vote.  
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Public Hearing/Regular Meeting Minutes June 1, 2020 

Town of Haymarket Town Council Page 3 Printed 6/24/2020 

RESULT: ADOPTED [UNANIMOUS] 

MOVER: Connor Leake, Councilman 

SECONDER: Steve Shannon, Councilman 

AYES: Morris, Day, Leake, Panthi, Shannon 

XI. Department Reports 
Mayor Leake asked to add an agenda item after the Town Attorney Report.  
1. Town Administrator Staff Reports 

Business Manager Chris Coon asked for any questions on his report. Mr. Coon shared that the 
speed table is scheduled to be re-installed on June 2nd. Mr. Coon shared that due to some 
complaints expressed at the County level, VDOT will make the speed table low in height.  
Mr. Coon also shared that the Jefferson Street sidewalk project has started and work was to 
continue through out the week. Councilman Morris asked Mr. Coon to expand with more of an 
explanation on his report. A short discussion followed.  

2. Chief of Police Report 
Police Chief Kevin Lands asked for any questions from the monthly numbers report.  Chief 
Lands shared with the Town Council information from the protest events that took place in 
Manassas over the weekend.  There was a discussion about providing the police department 
with riot gear. Mayor Leake stated that he would like to address that item later during the 
evening's meeting. Chief Lands provided information of the gear needed and the estimated cost 
to obtain the gear.  
 
Police Chief Lands thanked the Town Council for giving him the opportunity to serve the Town 
and the Council. He thanked those, particularly the ones not returning to Council, for supporting 
him and the police department. Chief Lands read a statement to the Town Council on the 
accomplishments of his officers. The officers were in attendance at the evening's meeting to be 
recognized as follows: 
Officer Davis leads the force in drug detection and arrests. He is the firearms instructor, 
defensive tactics instructor and teaches women's self defense classes.  
Officer O'Neale is the community relations officer and has successfully built community 
partnerships to organize and put on great events and school outreach programs that resulted in 
positive interaction between children and the police department.  
Officer Hood is one of the night shift officers that works diligently to keep the businesses safe 
after hours as well as the homes in the community. He has recently has assumed the 
responsibilities as the evidence room technician.  
Officer Burgoon just joined the team and has adapted very quickly to the responsibilities of 
being a Haymarket police officer.  
Officers Anderson and Nugent are the departments part time officers and are invaluable to the 
team because they are always available to cover shifts when needed or for special events.  
Fleet Manager Milstead keeps all the vehicles current on maintenance checks and equipment 
certifications and installs.  
At this time, Chief Lands asked Sargent Jeff Shaver to join him at the podium. Chief Lands 
shared that Mr. Shaver was a newly appointed sergeant with little or no training when Chief 
Lands came on board with the Haymarket Police Department. Chief Lands stated that Mr. 
Shaver picked up quickly on ways to be a leader and was determined to be the best supervisor 
he could be. Chief Lands continued to state that in the past 3 years Mr. Shaver has grown so 
much and has gained the respect of the officers in the department. He handles the day to day 
operations that keeps the department running, as well as being a working sergeant who often 
patrols the Town of Haymarket. Chief Lands stated that Sergaent Shaver's dedication to the 
department has been invaluable and Haymarket is lucky to have him. In conclusion, Chief 
Lands announced that as a result of Sergeant Shaver's hard work and dedication, his 
determination and leadership skills, his willingness to learn, and the respect that he has gained 
from the department promoted Mr. Shaver from Sergeant to Lieutenant effective immediately. 
Police Chief Lands invited a special guest, Jeff's father who is also a police officer and Jeff's 
mother, to the podium to pin the lieutenant badge on their son. After a standing ovation 
congratulating Mr. Shaver, the department formed a line to salute and congratulate Lieutenant 
Shaver.  
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Public Hearing/Regular Meeting Minutes June 1, 2020 

Town of Haymarket Town Council Page 4 Printed 6/24/2020 

Lieutenant Shaver gave a small speech and thanked the Council for allowing him to serve the 
Town of Haymarket for the past 13 years. He stated that he has seen a lot during those years. 
He stated that he and the officers are honored to serve the Town of Haymarket.  
Police Chief Lands gave his final comments with an emotional thanks to the Mayor and the 
Town Council leaving office.  

3. Town Treasurer Report 
Town Treasurer Roberto asked for any questions on the Treasurer's Report. Mr. Gonzalez 
shared recent updates on Business License and Meals Tax revenues. Mr. Gonzalez stated that 
business license revenue exceeded the budget and that with 2 months left in this fiscal year the 
meals tax revenues are trending to exceed the budget.  
Councilman Leake shared that with the projection of ending the year in the black and with 
Prince William County passing on funds from the Cares Act, the funds are available to look at 
some CIP items. Mayor Leake mentioned looking at the riot gear equipment for the police 
department that was part of a discussion earlier. Councilman Leake invited Business Manager 
Coon to explain the Corona relief fund, or Cares Act and how the funds can be used. Mr. Coon 
stated that the Town should receive $147,726 and can be used for necessary expenditures 
incurred due to public health emergencies with respect to COVID 19, to cover cost that was not 
accounted for in the budget that was recently approved since March 27th and cost that incurred 
between March 1 - December 30, 2020. Mr. Coon gave some examples on how the monies can 
be spent and also shared that it must be spent by December 30, 2020 or the Town would need 
to return the funds.  

4. Town Planner Report 
Town Planner Emily Lockhart gave updates from the most recent Architectural Review Board 
meeting. She stated that at their June meeting, the ARB by-laws will be addressed. Ms. 
Lockhart also gave updates on the Planning Commission meetings. She stated that the 
Planning Commission have not currently been having meetings.  However, she will be 
recommending them to have a June meeting to go over the 1 mile review sent from the County. 
Ms. Lockhart shared some background to the one mile review. Ms. Lockhart stated that, since 
the weather has been nice, she has walked the streets of the Town and has made note of areas 
where sidewalk repair needs to be addressed.  
Ms. Lockhart also shared that she received two Special Use Permit Applications from QBE at 
the close of today's business hours. Ms. Lockhart shared with the Town Council the updates on 
the Pardo House located on Washington Street. She stated that she has given the property 
owner until June 17th to address the conditions of the property and to secure the premises 
before issuing zoning violations. Ms. Lockhart shared that Aroma 2, Morais Vineyards, was 
issued a temporary occupancy permit and should open in the near future. Ms. Lockhart gave 
updates on the Haymarket Hotel project.  

5. Town Engineer Report 
Town Planner Emily Lockhart gave the Town Engineer report.  She stated that the Jefferson 
Street sidewalk project has started. There were no other report from the Town Engineer.  There 
was a question about the repaving of Rte.55. Ms. Lockhart stated that she had not heard of any 
updates. Councilman Steve Shannon stated that he would check with VDOT on the status of 
the project.  

6. Town Attorney Report 
Town Attorney Martin Crim gave a brief update on items he was working on. He stated that he 
was working with Business Manager Coon on the solid waste contract, the outdoor dining policy 
with businesses during COVID, and working with staff on the Haymarket Hotel Venture 
easement documents. There was a short discussion on the Haymarket Hotel project and the 
delay from Prince William County. Mr. Crim asked if the Council would like for him to expand on 
the explanation of the Cares Act that was discussed previously. Mayor Leake suggested that 
the Council go into closed session and when they came back into open session, the Cares Act 
could be discussed at that time.  
 
***At this time, Mayor Leake moved the Closed Session up on the agenda.*** 

XII. Closed Session - As Needed 
1. Motion to Enter Into Closed Session 

Councilman Leake moved to enter into Closed Session pursuant to Virginia Code 2.2-
3711 (A)(1) to discuss a personnel matters involving the assignment, appointment, 
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Public Hearing/Regular Meeting Minutes June 1, 2020 

Town of Haymarket Town Council Page 5 Printed 6/24/2020 

promotion, performance, demotion, salaries, disciplining, or resignation of specific 
public officers, appointees, or employees of the Town; specifically dealing with the Town 
Business Manager.  The motion was seconded by Councilman Panthi. The motion 
carried.  

RESULT: ADOPTED [UNANIMOUS] 

MOVER: Connor Leake, Councilman 

SECONDER: Madhusudan Panthi, Councilman 

AYES: Morris, Day, Leake, Panthi, Shannon 

2. Certification of Closed Session 
Councilman Shannon moved that the Council certified that, in the closed session just 
concluded, nothing was discussed except the matter or matters (1) specifically identified 
in the motion to convene in closed session and (2) lawfully permitted to be discussed in 
a closed session under the provisions of the Virginia Freedom of Information Act as 
cited in that motion.  The motion was seconded by Councilman Leake. The motion 
carried by a roll call vote.  

RESULT: ADOPTED [UNANIMOUS] 

MOVER: Steve Shannon, Councilman 

SECONDER: Connor Leake, Councilman 

AYES: Morris, Day, Leake, Panthi, Shannon, Leake 

3. Motion from Closed Session 
 Councilman Leake moved to direct the Town Attorney to work with the Mayor and Town 
Council to draft an employment contract for Mr. Coon as Town Manager. Councilman 
Shannon seconded the motion. The motion carried by a roll call vote.  

RESULT: ADOPTED [UNANIMOUS] 

MOVER: Connor Leake, Councilman 

SECONDER: Steve Shannon, Councilman 

AYES: Morris, Day, Leake, Panthi, Shannon 

XIII. COVID Wage 
At this time, Councilman Panthi left the meeting.  
Mayor Leake addressed the COVID wage agenda item that he added to the evening's agenda. Mayor 
Leake asked Business Manager Coon to share the information he received on the Cares Act and the 
possibility of paying a differential wage or hazardous pay to those who worked with the public during the 
shutdown. Mr. Coon shared that other localities have provided additional pay using the Cares Act funds 
due to the fact that they were essential workers to maintain the functions of the Town. Mayor Leak also 
asked the Town Attorney for interpretation of the act. Mr. Crim stated that he anticipates that the hazard 
pay differential would be a permitted expense. He shared that numerous localities are paying those who 
having day to day contact with the pubic because they were putting their lives at risk for COVID 19. He 
also shared that although the criteria is not very detailed, the general guidelines are that it has to be an 
un-budgeted expense and has to deal directly with the COVID crisis, and it cannot be used for loss 
revenue. He continued to state that it could be used for protective equipment, the cost to de-contaminate 
spaces and for hazard pay differential. Mayor Leake suggested that the Council consider paying the 
differential from the current budget then once the funds are disbursed from the County, those funds would 
go back into the budget. Mr. Coon stated that the fund of $147,000+ would be coming from the County 
within the month. There was a short discussion on the hazard pay differential, hours worked and rate of 
pay.    
1. Motion for COVID 19 differential pay 

Councilman Morris moved to pay a hazard pay differential to be reimbursed from the 
Cares Act funds for Town Staff having contact with the public for the time period from 
March 12 through June 30. Councilman Shannon seconded the motion. Discussion 
followed on extending the payment after July 1 with the new Town Council and the timeline on 
expected disbursement of funds from the Cares Act. The motion carried by a roll call vote.    
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Public Hearing/Regular Meeting Minutes June 1, 2020 

Town of Haymarket Town Council Page 6 Printed 6/24/2020 

RESULT: ADOPTED [UNANIMOUS] 

MOVER: Chris Morris, Councilman 

SECONDER: Steve Shannon, Councilman 

AYES: Chris Morris, Robert Day, Connor Leake, Steve Shannon 

ABSENT: Madhusudan Panthi 

XIV. Civil Disturbance Gear 
1. Approval to Purchase Civil Disturbance Gear 

Mayor Leake asked Police Chief Lands to provide information he gathered for the protective riot 
gear equipment. Chief Lands stated that he would have to order for various companies to get 
what he needs to provide the department with the right equipment.  He stated that he would 
need approximately $15,000. Mayor Leake asked if the Council would want to take any action 
on this item.  
 
Councilman Shannon moved to authorize the Chief of Police to purchase  civil 
disturbance gear for the Haymarket Police Department for the amount not to exceed 
$17,000. The motion was seconded by Councilman Morris. Councilman Leake stated that 
this purchase would put the police department over budget for uniforms. Councilman Leake 
stated that there would need to be an amendment to fund that line item. Councilman Morris 
stated that he would like the Chief to gather more research. A discussion followed on that 
subject.  The motion carried by a roll call vote.   

RESULT: ADOPTED [UNANIMOUS] 

MOVER: Steve Shannon, Councilman 

SECONDER: Chris Morris, Councilman 

AYES: Chris Morris, Robert Day, Connor Leake, Steve Shannon 

ABSENT: Madhusudan Panthi 

XV. Councilmember Time 
1. Steve Shannon 

Councilman Shannon congratulated Mr. Shaver on his promotion to Lieutenant. Mr. Shannon 
stated that he would save his remaining comments for the final meeting.  

2. Connor Leake 
Councilman Leake did not have any additional comments to add.  

3. Madhu Panthi 
Councilman Panthi left the meeting early and did not provide any additional comments.  

4. Chris  Morris 
Councilman Morris stated that he was impressed by how many people came out and voted at 
the last election.   

5. Robert Day 
Councilman Day stated he would like to save his comments for the final meeting. 

6. David Leake 
Mayor Leake thanked the staff for their hard work,   

XVI. Adjournment 
With no further business before the Town Council, Councilman Shannon moved to adjourn with a second 
by Councilman Leake. The motion carried.  
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Public Hearing/Regular Meeting Minutes June 1, 2020 

Town of Haymarket Town Council Page 7 Printed 6/24/2020 

1. Motion to Adjourn 

RESULT: ADOPTED [UNANIMOUS] 

MOVER: Steve Shannon, Councilman 

SECONDER: Connor Leake, Councilman 

AYES: Chris Morris, Robert Day, Connor Leake, Steve Shannon 

ABSENT: Madhusudan Panthi 

. 

 

 

 

 Submitted: Approved: 
 

 

 

 

__________________________________ ________________________________ 
Kimberly Henry, Clerk of the Council  David Leake, Mayor 
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 TOWN OF HAYMARKET TOWN COUNCIL  

   

 REGULAR MEETING  

~ Minutes ~ 

  
Chris Coon, Business Manager  15000 Washington St  
http://www.townofhaymarket.org/  Haymarket, VA 20169 

Monday, June 8, 2020 7:00 PM Council Chambers 

Town of Haymarket Town Council Page 1 Printed 6/25/2020 

 
A Regular Meeting of the Mayor and Council of the Town of Haymarket, VA, was held this evening in the 
Council Chambers, commencing at 7:00 PM. 
 
Mayor David Leake called the meeting to order. 

I. Call To Order 
1. Zoom Invite - 

Https://Us02web.Zoom.Us/J/89651111079?Pwd=UTUzZUJZc0hZb3RJb0cvamtZNFhyUT09 
Vice Mayor Chris Morris: Present, Councilman Connor Leake: Absent, Councilman Steve Shannon: 
Present, Councilman Madhusudan Panthi: Present, Councilman Robert Day: Present, Mayor David 
Leake: Present. 

II. Pledge of Allegiance 
Mayor Leake invited everyone to stand for the Pledge of Allegiance.  

III. Notice of Public Hearing 
The purpose of the public hearing was an amendment to decrease the adopted FY20-21 budget by 5%. 
Business Manager Coon explained some line item changes but stated that the end total would remain the 
same. Mayor Leake opened the floor for citizen comment at this time.  
1. Notice of Public Hearing 

IV. Citizens Time for Public Hearing 
There were no citizens wishing to address the Town Council on the subject of the public hearing.  

V. Close Public Hearing 
With no citizens wishing to address the Town Council, Mayor Leake closed the public hearing.  

VI. Agenda Items 
1. Resolution 2020-013 

Business Manager Chris Coon explained that there would be a slight change in the meals tax, 
business license, sales tax and cigarette tax in order to remove the TOT tax. He also stated that 
the expenditures from tourism will also be removed, an expense from debt obligation and CIP 
funding would be removed.  
 
Councilman Shannon moved that the Haymarket Town Council approve an amendment 
to the Fiscal Year 2020-21 as designated in Resolution #2020-013, to reduce revenue line 
items for meals tax, business license tax, sales tax receipts, and cigarette tax and for 
expenditure line items Administration - Salaries & Wages - Part-Time, Haymarket 
Community Park, and CIP funding in the amount of $136,872 from the adopted budget. 
This amendment will make the adopted budget for Fiscal Year 2020-2021 total $2,600,594. 
Councilman Panthi seconded the motion. Mr. Coon asked to amend the motion to add the 
line items as discussed.  
Councilman Shannon amended his motion to include Mr. Coon's amendments to the 
revenue and expenditures as discussed earlier. Councilman Panthi seconded the 
amended motion.  The motion carried by a roll call vote.  
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Regular Meeting Minutes June 8, 2020 

Town of Haymarket Town Council Page 2 Printed 6/25/2020 

RESULT: ADOPTED [UNANIMOUS] 

MOVER: Steve Shannon, Councilman 

SECONDER: Madhusudan Panthi, Councilman 

AYES: Chris Morris, Steve Shannon, Madhusudan Panthi, Robert Day 

ABSENT: Connor Leake 

2. Resolution 2020-014 
Mayor Leake stated that this resolution is adjusting the current 2019-2020 budget.  Mayor 
Leake shared that 3 HVAC units needed to be replaced in the Town owned buildings. He stated 
that monies needed to be switched around to fund the line item that would cover that expense.  
 
Councilman Shannon moved that the Haymarket Town Council approve an amendment 
to the Fiscal Year 2019-20 as designated on Resolution #2019-014, to amend the 
Maintenance Of 15000 Wash. St. - Repairs/Maintenance line item by increasing $18,000 
by moving this amount from the Town Public Works line item. Councilman Panthi 
seconded the motion.  Councilman Morris raised his concerns on the procedures used when 
getting bids on to replace the unites. A discussion followed on Mr. Morris' concerns. After a 
lengthy discussion, the motion carried by a roll call vote.    

RESULT: ADOPTED [UNANIMOUS] 

MOVER: Steve Shannon, Councilman 

SECONDER: Madhusudan Panthi, Councilman 

AYES: Chris Morris, Steve Shannon, Madhusudan Panthi, Robert Day 

ABSENT: Connor Leake 

3. Debt Service Discussion 
Business Manager Chris Coon shared with the Town Council information on the Town's debts 
and loans. Mr. Coon shared that all the Town's interest on current loans are below 3.5%.  
Mayor Leake stated that when the Town Council adopted the previous tax rates, there was a 
very good indication that there would be a surplus in revenue and that it was agreed upon to cut 
down some of the debt with the surplus. He continued to state that as the budget year comes 
closer to the end, there would be a better indicator on what can be paid. He stated that this was 
for discussion on what the Town Council would like to consider so that decisions can be made 
at the last meeting in June. Mr. Coon reminded the Town Council that anything more than 1% of 
the budget would require a public hearing. A discussion followed on the subject of paying the 
debt services.  
Councilman Morris asked that more information be given to the Town Council at the next 
meeting in regards to insurance and training required from the purchase of the Civil Disturbance 
equipment that was recently approved.  

VII. Closed Session  
1. Motion to go into Closed Session 

Councilman Shannon moved to go into Closed Session pursuant to Virginia Code § 2.2-
3711 (A)(1)  to discuss a personnel matter involving the assignment, appointment,  
promotion, performance, demotion, salaries, disciplining, or resignation of specific 
public officers, appointees, or employees of the Town; specifically dealing with the Town 
Business Manager. Councilman Morris seconded the motion. The motion carried. 

RESULT: ADOPTED [3 TO 0] 

MOVER: Steve Shannon, Councilman 

SECONDER: Chris Morris, Vice Mayor 

AYES: Chris Morris, Steve Shannon, Madhusudan Panthi 

ABSENT: Connor Leake 

RECUSED: Robert Day 

2. Certification 

Councilman Shannon moved  that the Council certify that, in the closed session just 

concluded, nothing was discussed except the matter or matters (1) specifically identified in 
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Regular Meeting Minutes June 8, 2020 

Town of Haymarket Town Council Page 3 Printed 6/25/2020 

the motion to convene in closed session and (2) lawfully permitted to be discussed under the 

provisions of the Virginia Freedom of Information Act cited in that motion. Councilman 

Panthi seconded the motion. The motion carried by a roll call vote.   

RESULT: ADOPTED [UNANIMOUS] 

MOVER: Chris Morris, Vice Mayor 

SECONDER: Steve Shannon, Councilman 

AYES: Morris, Shannon, Panthi, Day, Leake 

ABSENT: Connor Leake 

3. Motion to Appoint Town Manager 
Councilman Morris moved to appoint Chris Coon as Town Manager with a salary of 
$75,000 annually effective immediately and to enter into a contract as presented by the 
Town Attorney today.  Councilman Shannon seconded the motion. The motion carried.  

RESULT: ADOPTED [UNANIMOUS] 

MOVER: Chris Morris, Vice Mayor 

SECONDER: Steve Shannon, Councilman 

AYES: Chris Morris, Steve Shannon, Madhusudan Panthi, Robert Day 

ABSENT: Connor Leake 

VIII. Adjournment 
With no further business before the Haymarket Town Council, Councilman Shannon moved to 
adjourn with a second by Councilman Panthi.  The motion carried.  

1. Motion to Adjourn 

RESULT: ADOPTED [UNANIMOUS] 

MOVER: Steve Shannon, Councilman 

SECONDER: Madhusudan Panthi, Councilman 

AYES: Chris Morris, Steve Shannon, Madhusudan Panthi, Robert Day 

ABSENT: Connor Leake 

. 

 

 

 

 Submitted: Approved: 
 

 

 

 

__________________________________ ________________________________ 
Kimberly Henry, Clerk of the Council  David Leake, Mayor 
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June 25, 2020 
 
 
Emily Lockhart, Town Planner 
Town of Haymarket 
15000 Washington Street #100 
Haymarket, Virginia 20169 
 
 
RE: QBE Business Park SUP 2020 – 0001 & SUP 2020 – 0002 
 
 
Dear Emily,  
 
Enclosed herein please find the following documents in support of the Special Use Permit request for 
QBE Business Park located at 14600 Washington Street: 
 
 
 
 

1. Executed Special Use Permit Application 2020 – 0001 
2. Executed Special Use Permit Application 2020 – 0002 
3. Development Narrative (dated June 15, 2020) 
4. Conditions of Approval SUP2020-001 (dated June 24, 2020) 
5. Conditions of Approval SUP2020-002 (dated June 15, 2020) 
6. General Development Plan (dated June 18, 2020) 

 
 
 
 
 
Please let me know if you have any questions. 
 
 
 
 
 
 
 
Sincerely,  
 
 
 
 
 
Shawn Landry 
Shawn.Landry@QBE.net 
(703) 498 - 8650  
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June 15, 2020 
Haymarket Properties Group, LLC 
GPIN: 7397-19-1734 
Development Narrative 
 
 
PROPERTY AND AREA OVERVIEW 
 
Haymarket Properties Group, LLC (the "Applicant'"), has submitted two Special Use Permit 
application (the "Application'") on approximately 8.8 acres (the "Property'") that includes a portion of 
the Tax Parcels described as GPIN: 7397-19-1734. These two Special Use Permits will be utilized in 
conjunction with a site plan amendment to the currently approved site plan dated June 7th, 2017. The 
new site plan will be amended as depicted in the General Development Plan (GDP) dated June 18, 2020. 
The applicant no longer wishes to add additional stories to the current building on site. 
 
The Property currently has a 33,458 square feet multiuse building, known as the Old Pace West School 
and is located on the north side of Washington Street, the eastern most side of the Town of Haymarket. 
The proposed development will be accessed from Washington Street and Bleight Drive 

 
The land uses adjacent to the proposed development include single-family attached homes zoned R-1 
located directly to the west and south, and townhomes zoned R-2 to the north. 
 
SPECIAL USE PROPOSAL 
 
Under SUP 2020 – 0002 the applicant proposes to develop 53,250 square feet of the Property zoned B-1 
via special use permit to allow thirty (30) residential condominium dwelling units. The proposed plan 
locates the residential condominiums on the 3rd and 4th floor of the new proposed multiuse building as 
shown on the GDP.  

 
Under SUP 2020 – 0001 the applicant proposes to develop a restaurant with drive thru window at the 
south eastern most pad. This restaurant would be no more than 3,200 square feet with outside seating.  

 
The maximum building height will be four stories not to exceed 50 feet as allowed by right under the 
Towns zoning ordinance. 
 

COMPREHENSIVE PLAN COMPLIANCE 

Under the Town of Haymarket Zoning Ordinance, Sec 58-1.7 Special Uses 

(D) A special use shall be approved if its design, location, construction, method of operation, special 
characteristics and other aspects satisfy the following standards: 
 

1. "The proposed use at the stipulated location shall be in accordance with the official policies 
of an adopted comprehensive plan, and with any specific element of such plan." 

 
The Comprehensive Plan calls for a mix of residential and non-residential land uses that will 

provide an economically and fiscally balanced land use strategy. Uses that generate high fiscal costs, 
such as residential development, must be balanced by uses that generate a positive revenue stream, such 
as employment uses. (Page 5, 2008 Comprehensive Plan) 
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However, because the school is not the direct responsibility of the Town, close coordination 
must be maintained with the Prince William County School Board and the Board of County 
Supervisors so that the full potential of this site may be explored as a social, business and 
recreational center for the Town and adjoining are a residents. (Page 104, 2008 Comprehensive Plan) 

 
 
 

The 8.8-acre site was rezoned to B-1 in August of 2013 when a portion of the site was 
annexed from the county during a boundary line adjustment. The Property is ideal for a combination of 
commercial and residential development as shown on the GDP. The Property's frontage on Washington 
Street lends to a combination of residential and commercial development. Its location provides 
convenient access for residents to I-66, Rt-29, and Rt15 for commuting to points east and north, such as 
the Leesburg, Ashburn, Fairfax, Tysons Corner and Washington D.C. The Property's frontage on 
Washington Street makes it ideal for neighborhood commercial development that will be patronized by 
residents and others. The depth of the Property from Washington Street to I-66 renders it suitable the sort 
of mixed development proposed by the GDP. 

 

2. "The proposed use shall be in accordance with the general purpose and intent of the 
applicable zoning district requirements. " 

 
Article X – Town Center District B-1  
Sec 58-10.1 Intent 

The Town Center District, B-1, provides primarily for retail shopping and personal services to 
be developed either as a unit or in individual parcels oriented to attracting pedestrian shoppers, tourism 
and local convenience. Recognizing the economic value of the existing historical area, it shall further be 
the intent of the district to encourage the retention and rehabilitation of structures and uses in the district 
that have historic and/or architectural significance. 

 
 

3. "The proposed use shall not adversely affect the use or values of surrounding properties 
and structures. " 

 
The Property layout is intended to complement and blend in with the existing neighboring 

uses. The new construction will be subject to review by the Architectural Review Board to insure 
it is in keeping with being value additive to the community. 
 

4. "The proposed use shall not adversely affect the health, safety or general welfare of persons 
residing or working in the neighborhood. " 

 
The proposed SUP uses for the Property takes into consideration the natural environmental 

features. In particular, preserving the two ball fields to the north, which the applicant looks forward 
to continuing to lease to Prince William County Parks and Recreation for their use.   
 
 

5. "Pedestrian and vehicular traffic generated by the proposed use shall not be hazardous or 
conflict with the existing and anticipated traffic in the neighborhood." 

13.1.a

Packet Pg. 19

A
tt

ac
h

m
en

t:
 1

46
00

 W
as

h
in

g
to

n
_S

U
P

 N
ar

ra
ti

ve
 -

 F
in

al
  (

45
26

 :
 C

o
n

si
d

er
at

io
n

 o
f 

14
60

0 
W

as
h

in
g

to
n

 S
tr

ee
t 

- 
P

ro
ff

er
 A

m
en

d
m

en
t,

 S
U

P
#2

02
0-

00
1



 
The project proposes connecting pedestrian street sidewalks to current sidewalks located on 

Bleight Drive and Washington Street. The project will also include internal sidewalks. Vehicular traffic 
generated by the proposed use will have two vehicular ingress / egress points on Washington Street and 
Bleight Drive as approved in the original site plan dated June 7, 2017.  
 

6. "Utility, drainage, parking, loading, and other necessary facilities provided to serve the 
proposed use shall be adequate.” " 

 
The project will provide all required drainage, onsite infrastructure, storm water 

management, as well as parking. All design requirements will meet the Town of Haymarket’s 
zoning ordinance.  
 
 
 
 
Summary 
 
The proposed Special Use Permits and future site plan amendment honors the Comprehensive Plan 
goal of a balanced program for future land use to ensure the health, welfare, and safety of the Town 
and its residents by striking an appropriate balance between residential and commercial development 
that promotes the health, safety, and welfare of the new and existing residents. It does so by allowing 
healthy residential and commercial opportunities in a pedestrian friendly unified development.  
 
The applicant respectfully requests favorable consideration of the applicant by the Staff, Planning 
Commission, and the Town Council.   
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Conditions of Approval 
SUP 2020 – 0002 

June 15, 2020 
 

1. LANDUSE 

1.1 Development shall be in substantial accord with the Generalized Development and Special Use 
Permit Plan entitled "QBE Business Park" prepared by The KDL Group and dated June 18, 2020 
(the "GDP") with the size, construction details and locations of buildings, roadways and other 
features being approximate subject to final engineering at site plan and with the color, construction 
materials and appearance of structures being subject to the issuance of certificates of 
appropriateness by the Town of Haymarket ("Town") Architectural Review Board (ARB) at 
advertised public meetings. 

1.2 Residential Condominium Development on the Property shall not exceed 30 condominium 
units in the location generally shown on the GDP. 

1.3 Development of the Property shall be in general conformity with the GDP. Precise locations of 
roads, lot lines, lot widths and depths, utility lines, and other features generally depicted on the 
GDP will be determined at the time of site or subdivision plan approval. 

 

2. ARCHITECTURAL DESIGN, SIGNAGE AND LANDSCAPING 

2.1 Architectural details of the multiuse building housing the condominium units will be 
determined through the issuance of certificates of appropriateness issued by the ARB. 

 
3. STORMWATER MANAGEMENT 

3.1 Storm water management for the Property shall employ best management practices ("BMP"). 

3.2 Storm water retention shall be provided at site plan as approved by the Town. 

3.3 Storm water management facilities shall be maintained by the appropriate owners' associations 
provided below. 

 

4. CREATION OF CONDO ASSOCIATION 

4.1 The Property shall be made subject a condo association that shall be created and be made 
responsible for the maintenance and repair of common areas, including common open space 
that may be established in accordance with the requirements of the Town zoning ordinance. 
The COA shall be granted such other responsibilities, duties and powers as a customary for 
such associations, or as may be required to affect the purposes for which the COA is created. 
Such COA shall also be granted sufficient powers that may be necessary, by regular dues, 
special dues or assessments, to raise revenue sufficient to perform the duties assigned hereby, 
or by the documents creating the association.  
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5. TRANSPORTATION 

5.1 The Applicant will construct a brick pedestrian street sidewalk along the southern edge of the 
property, on the northern side of Washington Street. 

 
 
 

6. CONTINGENT 
6.1 This Special Use Permit is contingent upon removal or amendment of the current proffer statement 
dated August 1, 2013 and a site plan amendment.  
 
 
 
 
 
 
 
 
 
 
 
 
 

SIGNATURE ON FOLLOWING PAGE 
  

13.1.a

Packet Pg. 22

A
tt

ac
h

m
en

t:
 1

46
00

 W
as

h
in

g
to

n
_S

U
P

 N
ar

ra
ti

ve
 -

 F
in

al
  (

45
26

 :
 C

o
n

si
d

er
at

io
n

 o
f 

14
60

0 
W

as
h

in
g

to
n

 S
tr

ee
t 

- 
P

ro
ff

er
 A

m
en

d
m

en
t,

 S
U

P
#2

02
0-

00
1



13.1.a

Packet Pg. 23

A
tt

ac
h

m
en

t:
 1

46
00

 W
as

h
in

g
to

n
_S

U
P

 N
ar

ra
ti

ve
 -

 F
in

al
  (

45
26

 :
 C

o
n

si
d

er
at

io
n

 o
f 

14
60

0 
W

as
h

in
g

to
n

 S
tr

ee
t 

- 
P

ro
ff

er
 A

m
en

d
m

en
t,

 S
U

P
#2

02
0-

00
1



Conditions of Approval 
SUP 2020 – 0001 

June 24, 2020 
 

1. LANDUSE 

1.1 Development of the Special Use Permit shall be in general accordance with the Generalized 
Development and Special Use Permit Plan entitled "QBE Business Park" prepared by The KDL 
Group and dated June 18, 2020 (the "GDP") with the final location being somewhere on the 
southern side of the depicted yellow line. Construction details and locations of buildings, traffic 
flow, stacking plan, roadways and other features being approximate subject to final engineering per 
the Town of Haymarket’s Zoning Ordinance and approved by the Planning Commission. The color, 
construction materials and appearance of structures being subject to the issuance of certificates of 
appropriateness by the Town of Haymarket ("Town") Architectural Review Board (ARB) at 
advertised public meetings. 

1.2 Restaurant will be no larger than 3,200 square feet and offer outside seating.  
 

2. ARCHITECTURAL DESIGN, SIGNAGE AND LANDSCAPING 

2.1 Architectural details of the multiuse building housing the condominium units will be 
determined through the issuance of certificates of appropriateness issued by the ARB. 

 
3. STORMWATER MANAGEMENT 

3.1 Storm water management for the Property shall employ best management practices ("BMP"). 

3.2 Storm water retention shall be provided at site plan as approved by the Town. 

3.3 Storm water management facilities shall be maintained by the appropriate owners' associations 
provided below. 

 
 
 

4. CONTINGENT 
6.1 This Special Use Permit is contingent upon a site plan amendment to the Site Plan approved  
June 7, 2017.   
 
 
 
 
 
 
 
 
 
 

SIGNATURE ON FOLLOWING PAGE 
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Proffer Amendment Statement 
14550 John Marshall Highway 

June 24, 2020  

PROFFER AMENDMENT 
STATEMENT 

 
TO: Town of Haymarket 
APPLICANT:   Haymarket Properties Group, LLC (“Applicant”) 
RE: Proffer Amendment Statement to Proffer Dated August 1, 2013 
DATE: June 24, 2020 

 
The undersigned hereby proffers this amendment (“Amended Proffer”) to the proffer statement 
dated August 1, 2013 (“Original Proffer”) in connection with the rezoning of the subject property, 
14600 Washington Street (GPIN 7397 – 19 – 1734) from Residential District R-1 and Prince 
William County’s Agricultural A-1 District to the Town Center District B-1 granted by the 
Haymarket Town Council, Haymarket, Virginia on August 5, 2013. The use and development of 
the Property shall be in conformance with the below provisions. The term “Applicant” as 
referenced herein shall include with its meaning all future owners and successors in interest. 

 
Subject to the condition precedent above, the Applicant amends the Original Proffer and commits 
to the following provisions: 

 
1. Recreational Field Use:  
 

a. Applicant removes Paragraph 1 from the Original Proffer.   
 
b. Applicant will terminate any further recreational use of the 4.51 acres adjacent to the 

existing school building, as provided in the Deed of Lease dated August 13, 2013, 
between Haymarket Properties Group, LLC, and Board of County Supervisors of Prince 
William County, Virginia (attached hereto as Exhibit B, “Deed of Lease”), on the earlier of 
the date of any early termination, as provided in the Deed of Lease, or August 13, 2023. 

 
c. Until the Applicant terminates the recreational use, it will maintain the recreation fields  

pursuant to the requirements of the Deed of Lease. Thereafter the Applicant may either 
continue to maintain and make the 4.51 acres available for recreational field use or 
develop the Property consistent with the B-1 zoning regulations.  

 
2. Site Plan Improvements: Applicant will submit a Final Site Plan for the Property by 

December 31, 2021 and thereafter diligently pursue approval of the Final Site Plan. 
Applicant will submit a work schedule for implementation of the Final Site Plan 
improvements within thirty days of the final site plan approval. Final Site Plan work will begin 
within six months of Final Site Plan approval and will be completed to the satisfaction of the 
Town within five years of Final Site Plan approval. 
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THE KDL GROUP LLC 
___________________________________________________________________________________________________________________ 

P.O. BOX 609 |  HAYMARKET |  VA 20168  |  703 753‐7592 |  703 753‐7593  FAX  | WWW.KDLGROUP.COM 
 

 
 
 
 
June 12, 2020 
 
 
Ms. Emily K. Lockhart 
Town Planner and Zoning Administrator 
Town of Haymarket 
P.O. Box 1230 
Haymarket, Virginia 20168 
 
Re:   QBE Business Park 
 SUP#2020-001 and SUP#2020-002 
 
Dear Ms. Lockhart: 
 
This letter is in regards to the comments dated June 9, 2020 for the above-referenced application.  The 
following is a summary of our responses to each of the concerns. 
 
Zoning Ordinance: 
 

 
 

Response: Note #15 has been added under General Notes on the cover sheet. 
 

 
 
Response: Note #16 has been added under General Notes on the cover sheet. 
 

 

 
 

Response: Note #17 has been added under General Notes on the cover sheet. 
 

 
 
Response: Note #18 has been added under General Notes on the cover sheet. 

 

 
 

Response: Note #19 has been added under General Notes on the cover sheet. 
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Response: Note #20 has been added under General Notes on the cover sheet. 
 
 

Use and Design Standards: 
 

 
 

Response: The distance from the drive-thru entrance to the entrance has been labeled on sheet 4. 
 

 
 
Response: The dedicated drive-thru lane has been located so as not to conflict with traffic 

movements along adjacent streets, service drives and/or parking spaces. 
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Response: a. The stacking spaces along the dedicated drive-thru lane have been located so as not 
to interfere with travelway traffic or designated parking spaces. 

 
 b. The 18’ minimum length stacking spaces have been labeled on sheet 4. 
 
 c. The stacking spaces have been located along the side and rear of the principal 

structure outside of the required 10’ front yard. 
 
 d. A total of four (4) stacking spaces have been provided between the pick-up window 

and order box/speaker.  An additional six (6) stacking spaces have been provided 
behind the order box/speaker. 
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Response: The existing Cookies and Cream structure has been labeled on the existing conditions 
plan on sheet 3.  The existing playground has been labeled “to be removed” on sheet 3.  
The site improvements associated with the recent site plan amendment have been shown 
as existing on sheet 3.  The recently installed curb and gutter and additional parking 
have been shown as existing on sheet 3.  The eastern tree line has been revised on sheet 
3.  The storage sheds located in the northeastern corner have been labeled on sheet 3.  
The frontage changes have been shown as existing on sheet 3.  The adjoining property 
information labels have been revised on sheets 3 and 4.  The existing dumpster 
enclosure has been labeled on sheet 3.   

 

 
 
Response: The horizontal scale has been added on sheets 3 and 4. 

 

 
 

Response: The North Arrow has been shown on sheets 3 and 4. 
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Response: The parking spaces have been delineated on sheet 4.  Additional travelway directional 
arrows have been added on sheet 4.  The proposed parallel parking spaces along Bleight 
Drive are for public use and have been included in the parking tabulations as the spaces 
are located within 500 feet of the subject development.  The existing and proposed 
sidewalks have been depicted on sheet 4.  The existing dumpster location has been 
depicted on sheets 3 and 4.  Additional dumpster locations will be evaluated at the time 
of site plan submission.  The existing handicapped parking spaces have been shown on 
sheets 3 and 4.Additional handicapped parking spaces may be proposed at the time of 
site plan submission. 

 
 

 

 
 
Response: The restaurant parking requirements have been added to the Site Tabulations on sheet 2.  

The retail parking requirements have been applied based on the proposed retail users 
being part of an overall shopping center.  Loading spaces will be evaluated and located 
accordingly at the time of site plan submission.  The commercial/retail parking 
requirements, to include office parking, have been applied at the rate of 1 space per 300 
GFA on sheet 2. 
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Response: The required drive-thru stacking spaces have been depicted on sheet 4.  All 
existing/proposed travelways have been shown on sheets 3 and 4.  The 
existing/proposed vehicular ingress/egress locations have been shown on sheets 3 and 4.  
The existing/proposed pedestrian sidewalks have been labeled on sheets 3 and 4.  The 
existing dumpster enclosure has been labeled on sheet 3.  Additional dumpster locations 
will be evaluated at the time of site plan submission.  The drive-thru window has been 
labeled on sheet 4.  Street signs will be proposed at the time of site plan submission.  
The restaurant parking requirements have been added to the Site Tabulations on sheet 2.  
The reserved parking spaces will be established with the Commercial Owner’s 
Association documents.  Hours of operation will conform to applicable Zoning 
Ordinance requirements at the time of Zoning/Building Permit issuance.  The building 
front and main entry will be established with the building architectural plans to be 
provided with the Architectural Review Board application. 
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Response: The proposed Gross Square Footage for the third and fourth floors have been provided 
on sheet 4.  Reserved residential parking spaces will be established with the Residential 
Property Owners Association.  Residential unit types, to include number of bedrooms 
and number of residents, will be established at the time of Zoning/Building Permit 
application.  Residential amenities will include the nearby Town Park and adjacent 
Existing/Proposed Ballfields along with convenience to proposed shopping /restaurants.  
The building architectural plans, to include building elevations, will be provided at the 
time of Architectural Review Board application.  At this time, it is contemplated that 
residential building access will be provided at the parking garage level via 
elevator/stairs.  The existing dumpster location has been depicted on sheets 3 and 4.  
Additional dumpster locations will be evaluated at the time of site plan submission.  
The underground parking garage will be provided for residents and proposed 
commercial/retail uses.  Residents will have access to adjacent green space areas when 
ballfields are not in use and will have pedestrian access to the nearby Town Park.  The 
residents and commercial/retail users will be part of an overall Commercial and 
Residential Property Owners Association that will maintain the common areas.  The full 
building footprint has been made more bold for clarity on sheet 4.  Hours of operation 
will conform to applicable Zoning Ordinance requirements at the time of 
Zoning/Building Permit issuance. Visitor parking spaces will be established with the 
Residential Property Owners Association. 
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Response: Defer to Applicant for response. 
 

 
 

Response: Defer to Applicant for response. 
 

 
 
Response: Defer to Applicant for response. 
 

 
 

Response: Adequate traffic capacity has been established with the previously approved QBE 
Business Park Final Site Plan (17-Hay01-R00).  The building architectural plans, to 
include building elevations, will be provided at the time of Architectural Review Board 
application.  Stormwater Management/Best Management Practices requirements will be 
met at the time of site plan submission and VSMP permit registration.  Outside referral 
agency reviews will be conducted at the time of site plan submission.  It is the 
Applicant’s understanding that Cash Contributions/Proffers are not required for a 
Special Use Permit application.  Adequate traffic capacity along Bleight Drive has been 
established with the previously approved QBE Business Park Final Site Plan (17-
Hay01-R00).  Turn lanes, if required, will be proposed at the time of site plan 
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submission and based on VDOT input.  The proposed apartment along the northeastern 
corner of the site has been revised to garage use on sheet 4. 

 
Please find one (1) set of the revised General Development Plan enclosed for further review.  If you should 
have additional questions regarding this application, please call me at your earliest convenience. 

 
Very truly yours, 
 
 
 
John H. Davis, P.E. 
Managing Member 
 
JHD/jhd 
 
Enclosures 
 
Cc:   Shawn Landry– Haymarket Properties Group, LLC 
 
S:\PROJECTS\PACE WEST SCHOOL\ADMIN\LETTERS\RESPONSE LETTER16 TOWN SUP 2020-001 06-12-20.doc 
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Emily K. Lockhart 
Town Planner and Zoning Administrator 

 
 
 
 
 

MEMORANDUM 

 

TO: Planning Commission and Town Council  

FROM: Emily K. Lockhart 

DATE: June 26, 2020 

SUBJECT: Staff Report for SUP#2020-001- Restaurant with a Drive-thru, SUP#2020-002 – 30 
Residential Condominiums, Proffer Amendment, Development Narrative and QBE Generalized 
Development Plan 

 

Application Summary: 

Applicant, Haymarket Properties Group has submitted the attached Special Use Permit 
application for a restaurant with a drive-thru and 30 residential condominiums to be located at 
14600 Washington Street, Haymarket. The applicant has a Proffer Amendment application 
before the Town Council to modify the approved 2013 Proffer on the property.  

The applicant has provided a Development Narrative, Proposed General Development Site 
Plan, Conditions of Approval and a Proffer Amendment. The documents were modified and 
resubmitted June 25, 2020.  

The Zoning Ordinance requires the following standards to be considered and met prior to 
approval.  

(1) The proposed use at the stipulated location shall be in accordance with the official policies of 
an adopted comprehensive plan, and with any specific element of such plan. 

(2) The proposed use shall be in accordance with the general purpose and intent of the applicable 
zoning district requirements. 

(3) The proposed use shall not adversely affect the use or values of surrounding properties and 
structures. 

(4) The proposed use shall not adversely affect the health, safety or general welfare of persons 
residing or working in the neighborhood. 

(5) Pedestrian and vehicular traffic generated by the proposed use shall not be hazardous or 
conflict with the existing and anticipated traffic in the neighborhood. 

(6) Utility, drainage, parking, loading and other necessary facilities provided to serve the 
proposed use shall be adequate. 
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In addition, all Restaurants with a Drive-Thru within Town Limits must follow these Use & 
Design Standards (Sec 58 -19.2.)  

Drive-thru facilities.  

The following general standards shall apply to all drive-thru facilities:  

(1) All drive-thru entrances must be at least 50 feet from an intersection. The distance is measured along 
the property line from the junction of the two street lot lines to the nearest edge of the entrance.  

(2) Drive-thru facilities shall be located and designed so that vehicular circulation does not conflict with 
traffic movements in adjacent streets, service drives, and/or parking areas.  

(3) Off-street stacking spaces shall be provided in accordance with the following requirements:  

a. Stacking spaces shall not interfere with travelway traffic or designated parking spaces.  

b. Stacking spaces shall be at a minimum of eighteen (18) feet in length.  

c. Stacking spaces shall be located to the side or rear of the principle structure and shall not be 
adjacent to any street right-of-way.  

d. Off-street stacking spaces shall be provided in accordance with the following table:  
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Please see the below Town Planner Comments, dated 6/9/2020, regarding the SUP 
Applications, Generalized Development Plan, Development Narrative, Conditions of Approval 
and Proffer Amendment.  

The Development Package is Incomplete and needs to address the following comments:  

General Development Plan:  

• Page 3 GDP: Existing conditions is not an accurate depiction of the current site and 
needs to be updated to show ALL existing conditions. See below items to name a few.  

o Does not show Cookies and Cream Structure 
o Does not show the removal of the playgrounds 
o Does not show the recent site plan amendment for Zandra’s 
o Does not show the curb/gutter work and additional parking along the building 
o The eastern tree line has been significantly modified 
o Does not show the storage sheds located in the north eastern corner 
o Does not depict the frontage changes 
o Adjoining and abutting property descriptions incomplete 
o Existing dumpster not depicted 

• No Scale on the GDP 
• No North Arrow on the GDP 
• Page 4 GDP: Proposed conditions  

o Parking Spaces are not delineated on the plan 
o No delineation of travelways on the plan 
o Points of Ingress/Egress are not clearly delineated with one- or two-way travel 

ways 
o Are the parallel parking spaces proposed on Bleight Drive for private use only? 

Cannot restrict parking on a public right of way. Provide additional information 
o Sidewalks/Pedestrian Walkways are not depicted along right of ways or within 

property 
o No dumpsters shown on the plan for retail, restaurant, commercial or residential 

uses 
o No handicap parking shown on plan 

• Parking Tabulation  
o Need to include restaurant parking requirements, as it differs from the 

Commercial parking. 
o Retail Store parking is 1 per 250 SF of GFA, not 1 per 300 SF of GFA 
o Retail store parking requires the following for loading zones; None for the first 

10,000 SF then 1/30,000 up to 70,000 SF plus 1/100,000 SF thereafter. Please 
include the proper loading zones and ensure adequate travelways for the loading 
zone 

o Office parking is 1 per 300 SF of GFA  
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• SUP#2020-001, Drive Thru Request 
o No stacking spaces shown on the plan, see above table for requirements 
o No delineation of travelways on parcel 
o Vehicular Ingress/Egress not shown on plan 
o Pedestrian Ingress/Egress not shown on plan 
o Dumpster location not shown on plan 
o No indication of the drive thru window location 
o No proposed signage for vehicular traffic or pedestrians 
o 32 parking spaces required, please clarify the location of the required parking 

spaces 
o No information of the hours of operation 
o No reference to the front of the structure or the main entry 
o No elevations of the structure provided 

 
• SUP#2020-002, 30 Residential Condominiums 

o No square footage for the third and fourth floor provided 
o Is residential parking reserved? If so, where?  
o How many bedrooms per unit? Variety of unit types? 
o Expected number of residents in the building?  
o Will residential amenities be provided? 
o No elevations of the 4-story structure provided 
o Where is residential access on the building? Is residential access restricted and 

separate from the commercial access? 
o Will the structure have an elevator? 
o Will the structure have trash dumpsters or a trash service? Dumpsters should be 

shown on the plan 
o Will dumpsters be shared with the retail/commercial tenants? 
o Will the underground garage parking have public access? 
o No green space for residents 
o Will the property have a Condo Owner Association? Who maintains the common 

space?  
o Show full building footprint on plan 
o No information on the hours of operation for the commercial spaces on the first 

and second floors as well as the entire site 
o Will visitor parking be provided for the residential condominiums?  

 
• Development Narrative Comments 

o Provide the date of the current GDP in the first paragraph 
o Special Use Proposal states that outdoor seating will be provided. Outdoor 

seating is not depicted on the GDP. Update GDP to depict the outdoor seating 
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o Development Narrative states the project will preserve 3 ballfields to the north of 
the property – only 2 ballfields are shown on the proposed plan. Update the GDP 
to depict the proper number of ballfields 
 

• Proffer Amendment Statement 
o Provide the approved 2013 Proffer Amendment for review 

 
•  Conditions of Approval 

o Transportation 5.1. – Sidewalks and other street enhancements are required per 
the Zoning Ordinance 
 

• Other Comments  
o No traffic impact analysis provided. The traffic will be significantly impacted by 

the proposed changes 
o No elevations for the SUPs provided 
o No environmental analysis or stormwater calculations 
o No outside agencies comments received yet. VDOT, PWCSA, PWC  
o No additional proffers provided or considered for Schools, Fire Department, 

Public Safety, Transportation 
o Can Bleight Drive handle the increased traffic flow and the addition of the 

parallel parking? 
o No turn lanes provided on Washington Street for the entry points 
o Provide clarification on the north eastern apartment, is the apartment on the first 

floor? If so, a SUP will be required for this residential space.  

 
Planner Recommendation:  
The application is incomplete and missing the above items. Please review the comments and 
provide responses or additional information for the application.  
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Town Planner Review of SUP#2020-001, Proposed Drive-Thru Use at 14600 Washington 
Street. 
  
SUP Request Summary: the applicant proposes to develop a restaurant with drive thru window 
at the south eastern most pad. This restaurant would be no more than 3,200 square feet with 
outside seating. 
 
The Zoning Ordinance requires the following standards to be considered and met prior to 
approval.  

(1) The proposed use at the stipulated location shall be in accordance with the official policies of 
an adopted comprehensive plan, and with any specific element of such plan. 
 
While the Comprehensive Plan calls for a mix of residential and commercial 
development in this area and the Neighborhood/Town Center areas, the Drive-Thru 
use would impact the area beyond the intended mixed-use development.  
 

(2) The proposed use shall be in accordance with the general purpose and intent of the applicable 
zoning district requirements. 

 
Zoning Ordinance, Sec. 58-10.1 - Intent. 
“The Town Center District, B-1, provides primarily for retail shopping and personal services to 
be developed either as a unit or in individual parcels oriented to attracting pedestrian shoppers, 
tourism and local convenience. Recognizing the economic value of the existing historical area, it 
shall further be the intent of the district to encourage the retention and rehabilitation of 
structures and uses in the district that have historic and/or architectural significance. The 
range, size, hours of operation, lighting, signs and other developmental aspects of permitted uses 
may be limited in order to enhance the general character and historic nature of the district.” 
 
The proposed use of a restaurant with a drive thru window at the southeastern pad site 
is not in accordance with the general purpose of the Town Center District, as stated 
above. The Town Center District is intended to attractive pedestrian shoppers, tourism 
and local convenience. The addition of a drive-thru restaurant at the southeastern pad 
site would significantly increase traffic volumes/vehicular trips per day and reduce the 
attraction of pedestrian users. The “range, size, hours of operation, lighting, signs and other 
developmental aspects of permitted uses” are not clearly defined in the application and thus 
at this time the Planning Commission and Town Council have limited information to 
restrict these aspects.  
 

(3) The proposed use shall not adversely affect the use or values of surrounding properties and 
structures. 
 
The proposed drive-thru restaurant use has the potential to adversely affect the use 
or values of the surrounding properties and structures. Traffic impacts, hours of 
operation, lighting, and other developmental aspects will impact the surrounding B-1 
and R-1 zoning districts. Additional information regarding the traffic impacts and 
other developmental aspects would be necessary to appropriately determine the 
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adverse effects on the surrounding uses and properties. The applicant has stated in 
the Conditions of Approval that the Drive-Thru Use would be located somewhere 
south of the yellow line provided on the most recent GDP (6/25/2020). Staff would 
recommend the Planning Commission and the Town Council consider all impacts the 
drive-thru would have within the larger proposed area, and request of the applicant a 
more defined location be designated prior to approval. 
 
The existing commercial uses on site will potentially be negatively affected based on 
the layout of the drive-thru stacking lanes and entry and exit points. The stacking for 
the drive-thru is proposed to stack along three sides of the structure. The layout does 
not show a clear exit point for the drive-thru, thus leaving multiple opportunities for 
congestion on site. In addition, a new drop off point for the dance studio is shown on 
site along a potential exit lane for the drive-thru, these uses and traffic maneuvers will 
cause conflicting issues depending on time of day for drop-offs and the 
stacking/exiting of the drive-thru. This is one example of the traffic/parking layout 
concerns Staff has for the proposed developmental plan.  
 

(4) The proposed use shall not adversely affect the health, safety or general welfare of persons 
residing or working in the neighborhood. 
 
The proposed drive-thru as shown on the General Development Plan has indications 
that the use may adversely affect the health, safety, or general welfare of the adjacent 
properties or surrounding residential communities. The traffic impact, hours of 
operation, lighting, noise, proximity to Washington Street, and other developmental 
aspects raise concern for the surrounding residential zoning districts and the overall 
character of the eastern end of Town. 
 

(5) Pedestrian and vehicular traffic generated by the proposed use shall not be hazardous or 
conflict with the existing and anticipated traffic in the neighborhood. 
 
The vehicular traffic along Washington Street will be impacted with the addition of a 
drive-thru restaurant as well as the increased vehicular trips per day from the 
increased on site developments. Proper traffic studies and impact analysis shall be 
prepared along with projected vehicle trips per day.  
 

(6) Utility, drainage, parking, loading and other necessary facilities provided to serve the 
proposed use shall be adequate. 
 
Utilities, drainage, loading zones and other necessary facilities will be addressed at the 
site plan phase, currently there is no indication that the General Development Plan 
addresses all of these utilities adequately. Parking has been clearly delineated on the 
General Development Plan, to include underground garage parking at the residential 
condominium structure. The proposed parking is not designated for the drive-thru 
restaurant; the site is utilizing a shared parking concept to meet the needs.  
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Planner Recommendation: 

The application has raised concerns regarding the impact to the traffic on Washington 
Street/Bleight Drive, impacts to the surrounding residential properties, drive-thru stacking, 
on site traffic maneuvers and additional concerns regarding the layout of the proposed use. 
Additional information and discussion with the applicant, Town Engineer and outside 
agencies would begin to address these concerns. As the Town Planner, I recommend the 
Planning Commission and the Town Council receive feedback from the public and work 
with the applicant to address the citizens’ concerns. Additional information and review time 
may be needed prior to a decision being made on the application.  

• Citizens have submitted comments to Staff via email due to inability to attend 
Monday’s meeting. Comments will be sent to the Planning Commission and Town 
Council, as well as provided at the public hearing on Monday, June 29 at 7:00 pm.  
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Town Planner Review of SUP#2020-002, Proposed Residential Condominiums at 14600 
Washington Street. 
  
SUP Request Summary: “the applicant proposes to develop 53,250 square feet of the Property zoned B-1 
via special use permit to allow thirty (30) residential condominium dwelling units. The proposed plan 
locates the residential condominiums on the 3rd and 4th floor of the new proposed multiuse building as 
shown on the GDP.”  
 
The Zoning Ordinance requires the following standards to be considered and met prior to 
approval.  

(1) The proposed use at the stipulated location shall be in accordance with the official policies of 
an adopted comprehensive plan, and with any specific element of such plan. 
 
The Comprehensive Plan calls for a mix of residential and commercial uses to 
facilitate long term economic potential and positive growth for the Town. The 
residential condominiums would be in accordance with the intent to blend the 
residential and commercial uses in the Town Center Zoning Districts.  
 

(2) The proposed use shall be in accordance with the general purpose and intent of the applicable 
zoning district requirements. 

 
Zoning Ordinance, Sec. 58-10.1 - Intent. 
“The Town Center District, B-1, provides primarily for retail shopping and personal services to 
be developed either as a unit or in individual parcels oriented to attracting pedestrian shoppers, 
tourism and local convenience. Recognizing the economic value of the existing historical area, it 
shall further be the intent of the district to encourage the retention and rehabilitation of 
structures and uses in the district that have historic and/or architectural significance. The 
range, size, hours of operation, lighting, signs and other developmental aspects of permitted uses 
may be limited in order to enhance the general character and historic nature of the district.” 
 
The proposed use of the 3rd and 4th floors of the multi-use building for residential 
condominiums is not clearly defined as the intent of the Town Center District, B-1, as 
stated above. However, the addition of the residential units may provide an opportunity 
to blend the Town Center district with the surrounding residential district to create a less 
intrusive blending of the districts.  
 

(3) The proposed use shall not adversely affect the use or values of surrounding properties and 
structures. 
 
The proposed uses for the structure are in keeping with the intent of the zoning 
district and will blend the residential units with surrounding residential districts. 
However, the significantly increased volume of vehicle trips per day on the site due 
to the structure may adversely affect the surrounding properties. Additional 
information regarding the traffic impacts would be necessary to appropriately 
determine the adverse effects on the surrounding uses and properties.  
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There is no indication the proposed-mixed-use structure will decrease the values of the 
surrounding properties, however for the most accurate information an additional study 
on the economic value would need to be performed. There is an indication that the 
adjacent and surrounding residential properties could be affected by the 
development’s traffic flow and commercial uses during the pm hours. However, the 
proposed commercial development is a by-right use. 
 

(4) The proposed use shall not adversely affect the health, safety or general welfare of persons 
residing or working in the neighborhood. 
 
The proposed addition of residential condominiums shows no indication of adversely 
affecting the health, safety, or general welfare of the adjacent properties or 
surrounding residential communities. However, there is indication that the increased 
traffic volume due to vehicular trips per day from the site may impact the residential 
communities that currently utilize Bleight Drive.   
 

(5) Pedestrian and vehicular traffic generated by the proposed use shall not be hazardous or 
conflict with the existing and anticipated traffic in the neighborhood. 
 
The vehicular traffic along Bleight Drive will be impacted with the new entry/exit and 
added vehicular trips per day. Proper traffic studies and impact analysis shall be 
prepared along with projected vehicle trips per day. Since Bleight Drive is currently a 
lower-volume route, primarily serving the residential communities of Villages of 
Haymarket, Alexandra’s Keep and single family homes on Bleight, it will be pertinent 
to not impede traffic, rather the improvements shall enhance the movement and flow 
through the proposed site, existing roadway and intersection.  
 

(6) Utility, drainage, parking, loading and other necessary facilities provided to serve the 
proposed use shall be adequate. 
 
Utilities, drainage, loading zones and other necessary facilities will be addressed at the 
site plan phase, currently there is no indication that the General Development Plan 
addresses all of these utilities adequately. Parking has been clearly delineated on the 
General Development Plan, to include underground garage parking at the residential 
condominium structure.  

 

Planner Recommendation: 

The request for 30 residential condominiums located at 14600 Washington Street would 
provide an opportunity for the Town to blend the surrounding residential zoning district 
with the B-1 property. The units have the potential to create a “live/work/play” style 
environment; one that is often found in downtowns or cities. The Town Planner is in support 
of the residential units with the condition that the applicant fully address the concerns of 
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traffic impacts, egress/ingress, dumpster screening and other developmental aspects that 
may directly affect the surrounding houses.  

The application has raised concerns regarding the impact to the traffic on Washington 
Street/Bleight Drive, impacts to the surrounding residential properties, on site traffic 
maneuvers and additional concerns regarding the layout of the proposed use. Additional 
information and discussion with the applicant, Town Engineer and outside agencies would 
begin to address these concerns. As the Town Planner, I recommend the Planning 
Commission and the Town Council receive feedback from the public and work with the 
applicant to address the citizens’ concerns. Additional information and review time may be 
needed prior to a decision being made on the application.  

• Citizens have submitted comments to Staff via email due to inability to attend 
Monday’s meeting. Comments will be sent to the Planning Commission and Town 
Council, as well as provided at the public hearing on Monday, June 29 at 7:00 pm.  

 
 
 
 
Proffer Amendment Review  
 
Background: 
 
The applicant has previously rezoned the subject property, 14600 Washington Street and 
provided Proffers along with the original rezoning. Please see the attached original proffer 
and the proposed amended proffer.  
 
Comprehensive Plan Excerpts:  
COMPREHENSIVE PLAN – PUBLIC / SEMI PUBLIC LAND USE 

The property is designated by the Comprehensive Plan as Public / Semi Public.  The 
Comprehensive Plan’s guidance regarding the development of these planned areas is as follows: 

“the land adjacent to the school should be protected and maintained in the event that the school facility 
becomes available for rehabilitation for public use. Adjacent areas should be well planned to insure 
compatibility with the school site as a public use facility...close coordination must be maintained with 
the Prince William County School Board and the Board of County Supervisors so that the full potential 
of this site may be explored as a social, business and recreational center for the Town and adjoining 
area residents.” 

B-1 ZONING DISTRICT – PURPOSE AND INTENT 

Section 58-10.1 of the Zoning Ordinance states the intent of the B-1 zoning district as follows: 
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Sec. 58-10.1 - Intent. The Town Center District, B-1, provides primarily for retail shopping and 
personal services to be developed either as a unit or in individual parcels oriented to attracting 
pedestrian shoppers, tourism and local convenience. Recognizing the economic value of the existing 
historical area, it shall further be the intent of the district to encourage the retention and rehabilitation 
of structures and uses in the district that have historic and/or architectural significance. The range, 
size, hours of operation, lighting, signs and other developmental aspects of permitted uses may be 
limited in order to enhance the general character and historic nature of the district. 

Planner Recommendation:  

The Planning Commission and Town Council shall take into consideration the significant 
change the acceptance of the proffer amendment would have on the property. Currently, the 
proffer restricts 4.51 acres to recreational use on the property. The Proffer Amendment would 
condense the recreational use of the property to 2.05 acres in the rear of the property, allowing 
B-1 development on the other portion of the property that was previously restricted.  

Town Planner recommends the Planning Commission and the Town Council take into 
consideration the citizens’ comments and concerns and request additional information from 
the property owner to ensure all concerns are addressed prior to approval or denial.  
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         ROBERTO GONZALEZ 
                    TOWN TREASURER 
         

STAFF REPORT 
June 29, 2020 

 
FISCAL YEAR 2019-20 BUDGET AMENDMENT 

ISSUE 
 
Virginia Code § 15.2-2507 allows a locality to amend its budget and adjust the aggregate 
amount to be appropriated during the current fiscal year.  However, any amendment which 
exceeds one percent of the total expenditures shown in the currently adopted budget must be 
accomplished by advertising a meeting and holding a public hearing prior to acting on the 
amendment.  Since each requested expenditure exceeds that amount, a Public Hearing is 
required. The Council may adopt the amendment at this meeting. 
 
REQUESTED BUDGET AMENDMENT 
 

1. The requested appropriation to the adopted budget for Fiscal Year 2019-2020 is to 
amend the Public Safety – Laney Detail Revenue & Police Department – Salary & Wages 
– Laney Detail expenditure line item for Detail work the Laney Group contracted with 
the Town of Haymarket Police Department. This detail is for overnight security of one of 
the sites for the new power line work being done within the Town limits. The requested 
amendment will increase the overall adopted budget by $48,503.00.   
 

Revenue Source Line Item 
Line Item   Adopted 2019-20 Budget  Amended Budget       Change 
 
Public Safety 
 Laney Detail    $  0   $48,503  $48,503 
         
Expenditure Source Line Item 
Line Item   Adopted 2019-20 Budget  Change Amended Budget 
 
Police Department   
    Salary & Wages – Laney Detail $ 0    $ 48,503 $48,503 
 
 
 

2. The requested appropriation to the adopted budget for Fiscal Year 2019-2020 is to 
amend the Public Safety – Donations & Police Department – Donation expenditure line 
item for the additional donations the Police Department has received in this current 
fiscal year. The requested amendment will increase the overall adopted budget by 
$9,835.00.   
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Revenue Source Line Item 
Line Item   Adopted 2019-20 Budget  Amended Budget       Change 
 
Public Safety 
 Donations/Grants        $3,000             $ 12,835  $ 9,835 
         
Expenditure Source Line Item 
Line Item   Adopted 2019-20 Budget  Amended Budget       Change 
 
Police Department   
     Donation Expenditure       $3,000              $ 12,835  $ 9,835 
 
 

3. The requested amendment to the adopted budget for Fiscal Year 2019-2020 is to amend 
the Town Council – Salary & Wages-Regular & Police Department – Uniforms & 
Supplies expenditure line item. This amendment will cover the cost of the Civil 
Disturbance Equipment the Town Council approved on June 1, 2020. The requested 
amendment will not increase the overall adopted budget, as it is only moving existing 
funds from one line item to the other in the amount of $10,060.00 to cover the cost of the 
new Police Department equipment.    
 
 
 

Expenditure Source Line Item 
Line Item   Adopted 2019-20 Budget  Amended Budget       Change 
 
Town Council 
     Salaries & Wages – Regular      $ 32,100             $ 22,040  ($10,060) 
         
Expenditure Source Line Item 
Line Item   Adopted 2019-20 Budget  Amended Budget       Change 
 
Police Department   
     Uniforms & Supplies       $ 41,638.95              $ 51,698.95   $10,060 
 
 
 

Sample Motion 
I move the Haymarket Town Council approve an appropriation to the Fiscal Year 2019-20 as designated 

on resolution #2020-015, to amend the Public Safety – Laney Detail and the Public Safety - 
Donations/Grants revenues line item by increasing by a total of $58,338 and increasing Police Dept. – 

Salaries & Wages – Laney Detail expenditure line item by $48,503 and increasing Police Dept. – 
Uniforms & Supplies expenditure line item by $9,835 and amend Police Dept. – Uniforms & Supplies by 

moving $10,060 from Town Council – Salaries & Wages – Regular line item. 
 

Or 
Alternative Motion 
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RESOLUTION 2020-015 
 
 

FISCAL YEAR 2019-2020 BUDGET AMENDMENT  
 
WHEREAS, The Haymarket Town Council did adopt the Fiscal Year 2020 Budget on June 03, 2019, and 
 
WHEREAS, Fiscal Year 2020 Budget did not fund Public Safety – Laney Detail revenue line item, Council will appropriate 
$48,503, and 
 
WHEREAS, The proposed budget appropriation will fund Police Dept. – Salaries & Wages – Laney Detail expenditure 
line item by $48,503; and 
 
WHEREAS, Fiscal Year 2020 Budget Funded Public Safety – Donations/Grants revenue line item for $3,000, Council 
will now amend $9,835, and 
 
WHEREAS, The proposed budget appropriation will increase Police Dept. – Donation Expenditure line item by $9,853; 
and 
 
WHEREAS, Fiscal Year 2020 Budget Funded Town Council – Salaries & Wages - Regular $32,100 expenditure line 
item, Council will now amend $10,060, and 
 
WHEREAS, The proposed budget amendment will increase Police Dept. – Uniforms & Supplies expenditure line item 
by $10,060; and 
 
WHEREAS, the Town has advertised and held a public hearing, as required by Virginia §15.2-2507; 
 
NOW THEREFORE, BE IT RESOLVED that the Haymarket Town Council amends the Fiscal Year 2019-2020 Budget 
as reflected below: 
 
 
Revenue Source Line Item 
Line Item   Adopted 2019-20 Budget  Amended Budget    Change 
 
Public Safety 
 Laney Detail   $      0       $ 48,503  $ 48,503 
 Donations/Grants  $   3,000   $ 12,835  $   9,835 
          
Expenditure Source Line Item 
Line Item   Adopted 2019-20 Budget  Amended Budget    Change 
 
Town Council 
    Salaries & Wages – Regular $ 32,100     $ 22,040 ($10,060) 
 
Police Department   
    Salaries & Wages – Laney Detail $       0     $ 48,503  $ 48,503 
    Donation Expenditure  $   3,000    $ 12,835  $   9,835 
    Uniforms & Supplies  $ 41,638.95    $ 51,698.95  $ 10,060 
 
 
Done this 29th Day of June 2020 
 
Motion By:  
Seconded By:   
Ayes:   
Nays:   
Absent:   
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ATTEST: 
 
____________________________________ 
Kimberly Henry, Clerk of Council 
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                       Christopher S. Coon
 Town Manager 

 
 

 

MEMORANDUM 
 

TO:   Honorable Mayor and Town Council  
FROM:  Chris Coon, Town Manager  
DATE:  June 24, 2020 
SUBJECT:   Coronavirus Relief Fund Allocation and Certification   
 

 
Background:   
The CARES Act allocated funding for state and local government based on U.S. 
Census population estimates, including towns. Prince William County has been 
notified they would receive $41,034,915 allocated share of Coronavirus Relief 
Fund from the Commonwealth of Virginia. The funding received from the state 
included funding intended for the Towns. The Town of Haymarket’s portion of 
that calculated amount will be $147,726. We need to accept these revenues and 
complete a “Certification for Receipt of Coronavirus Relief Funds by a Town” form to 
receive the funds.  
 
Staff Recommendation: 
Staff recommends accepting the funds and completing all necessary forms.   
 
Draft Motion: 
1. I move to accept the revenues from the Coronavirus Relief Fund from Prince William 

County and authorized the Town Mayor, Town Manager, and Town Treasurer sign 
the Certification for Receipt of Coronavirus Relief Funds by a Town form. 

 
Or,  
 
2. Alternate Motion 
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         ROBERTO GONZALEZ 
                    TOWN TREASURER 
         
 

 

MEMORANDUM 
 

TO:   Honorable Mayor and Town Council  
FROM:  Roberto Gonzalez, Town Treasurer  
DATE:  June 26, 2020 
SUBJECT:   Debt Payment  
 
 
Background: 
Town Council had discussed utilizing surplus funds to pay outstanding debt. Currently 
the Town is in good financial position and should close out the year with surplus funds. 
Due to the advertising requirement for budget amendments Town Council can only 
direct $30,000 to one of the Town’s Debts without advertisement and a public hearing. 
This is within the 1% of the overall Current Budget. 

 
         
Expenditure Source Line Item 
Line Item   Adopted 2019-20 Budget  Amended Budget Change 
 
Blight Mitigation    $      50,000  $      20,000  $30,000 
 
 
Debt Service 
    General Obligation Bond 
 Loan 1 (2.15% Rate)  $   218,600.00 
 Loan 2 (2.35% Rate)  $   434,800.00 
 Loan 3 (3.25% Rate)  $   100,900.00 
  
    Capital Lease Pmt (1.97% Rate) $      63,184.76 
    
 
 

Draft Motion: 
1. I move to approve spending $30,000 from Unrestricted Reserves (Blight Mitigation) 

to pay __________  
Or,  
2. Alternate Motion 
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                       Christopher S. Coon

 Town Manager 

 

 

 

MEMORANDUM 

 
TO:   Honorable Mayor and Town Council  

FROM:  Chris Coon, Town Manager  

DATE:  June 26, 2020 

SUBJECT:   Appointments  

 

 

Background:   

The Town Council appoints members to the Planning Commission, Architectural 

Review Board, and the Board of Zoning Appeals. Please see the members, terms, 

and vacant positions below. Architectural Review Board terms are for 3 years 

and Planning Commission terms are for 4 years.    

 

Planning Commission       

Matt  Caudle Chairman 7/2/18 - 6/30/22 

VACANT   Commissioner term expires 6/4/21 

Steve  Shannon Council Liaison 7/1/2018 -6/3/20 

Pearl  Carter-bush Commissioner 11/4/19 - 6/30/22 

Aayush Kharel Commissioner 7/1/16 - 6/30/19 

        

Architectural Review Board       

VACANT   Council Liaison   

Ken Luersen Chairman 7/6/15 - 7/5/19 

Marchant Schneider Board Member 11/3/14 - 11/2/18 

Julia  Cabrera-Woscek Board Member term expires 6/30/20 

Aayush Kharel PC Liasion 7/1/16 - 6/30/19 

        

Board of Zoning Appeals       

Matthew Gallagher Chairman term expires 1/30/20 

Eric  Mathews Board Member term expires 1/31/21 

Don Meeks Board Member term expires 3/5/22 

John King Board Member term expires 1/31/23 

Daniel Magill Board Member term expires 1/31/24 
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Draft Motion: 

1. I move to appoint ___________ to the Planning Commission for the term that expires 

6/4/21.  

 

2. I move to appoint ____________ to the Architectural Review Board for a 3-year term 

beginning on June 29, 2020 and expiring June 28, 2023.   

 

Or,  

 

3. Alternate Motion 
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